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Credit Flexibility



Student Application & Planning Guide





What is Credit Flexibility?

Guiding Assumptions:
· Credit Flexibility is an option for all students to earn high school credit

· Students are responsible for initiating the Credit Flexibility option

· Credit Flexibility is not based on seat-time, but rather is based on student performance of an equitable value to that which they must demonstrate in a traditional class

· Licking Heights High School will provide general recommendations for how credit for each course might be earned using Credit Flexibility, however each individual student will develop their own Credit Flexibility Plan in collaboration with an advisory committee including an administrator, a guidance counselor, and a teacher who is Highly Qualified in the appropriate area (when applicable)

· Credit will be awarded by determination of the advisory committee upon successful completion of the Credit Flexibility Plan and credit will appear on the student transcript in the same format as all other earned credit

· No unsubstantiated fees for Credit Flexibility will be charged outside of fees that are applicable for students in comparable traditional courses

Frequently Asked Questions:
Credit Flexibility is an option for any student to earn high school credit.  It is not based on seat-time, but rather is based on student performance of an equitable value to that which they would demonstrate in a traditional class.

How is credit earned?
Students can earn high school credit by:
1. Completing coursework;
2. Testing out or showing mastery of course content;
3. Pursuing an educational option and/or an individually approved option; and/or
4. Any combination of the above.

How does a student pursue the Credit Flexibility option?
Students wishing to pursue credit through Credit Flexibility must adhere to all student scheduling dates and complete and gain approval on their Credit Flexibility Plan before coursework can begin.  A Credit Flexibility Application must be submitted to the student’s guidance counselor by the following dates:

· For a full year course or a first semester course – May 16
· For a second semester course – December 16

Once the application is accepted, the student and the advisory team will collaborate to develop the specific details of the Credit Flexibility Plan.  The Credit Flexibility Plan must include a syllabus of activities for the semester/year and methods of evaluation that will be used to determine credit.  

How are grades assigned?
Grades will be assigned for Credit Flexibility courses and will appear on the student transcript in the same way as grades from traditional courses.  If testing out, a student must demonstrate a mastery level of at least 85% in order to earn credit.   

Can a student earn AP or Honors credit?
Students can pursue Advanced Placement (AP) credit via credit flexibility.  If a student takes a College Board-approved course, that student’s credit will be weighted in accordance with school policy and will appear on the student transcript with the AP designation.  Students who do not take a College Board-approved course can only earn weighted credit and the AP designation on their transcript once a score of 3 or higher is recorded on the corresponding AP exam.  For seniors, weighted AP credit will not appear on the final transcript because AP scores will not be returned until after the May deadline for final grades.  Thus, such weighted AP credit will be considered in final class rank or GPA.

Students can pursue Honors credit through Credit Flexibility, but that credit will not carry an additional weight.  Weighted Honors credit can only be earned through traditional coursework.

What does Credit Flexibility Cost?
All fees or costs associated with a Credit Flexibility course are the responsibility of the student.  However, no additional processing fees will be charged and no additional costs assigned simply because the course is a flexible credit course.

How to apply
To apply for Credit Flexibility, complete the Pre-Planning Reflection on Page 3 and the Initial Approval form on Page 4 of this packet.  Then turn in this packet, with only those pages completed, to your guidance counselor by the appropriate date.

Once your application has been approved, you will be contacted to set up a meeting time with your cooperating teacher to determine the details of your Credit Flexibility Plan. 













Pre-Planning Reflection
This form demonstrates whether the student has fully considered the Credit Flexibility option.

Student Name: ______________________________________	Student ID Number: _________

Current Grade Level: ______	Course Name: ______________________________________________

Term course will be completed (circle one):  1st Semester	    2nd Semester    Full Year

Students should discuss the Credit Flexibility option with their parents, teachers, guidance counselors, and mentors before thoroughly and thoughtfully answering the following questions.

1. What is my purpose for taking a Credit Flexibility class and how does it relate to my future goals? (i.e. what are you going to do once you earn this credit?)








2. Am I ready for this class?  What prerequisites do I have that prepare me to take this course?







3. What standards (content and skills) do I need to show mastery of for this course?








4. How do you think your work should be assessed? (i.e. tests, papers, projects, etc.)





Initial Approval Form

Name of Course: ____________________________________________ Potential Credit(s) ____

Name of Cooperating Teacher (if applicable): ________________________________________

Identify the proposed method(s) to earn credit:
	_____	Completing coursework
	_____	Testing out or showing mastery of course content
	_____	Pursuing an educational option and/or an individually approved option

Check any of the following statements which apply to you:
	_____	I have a gifted written education plan (WEP)
	_____	I have a written acceleration plan (WAP)
	_____	I have a individual education plan (IEP) or 504 plan 
	_____	I participate in, or intend to participate in, school-sponsored athletics

Please read the following statements and initial next to each statement indicating that you understand the policies.

I understand that:
_____	If my Credit Flexibility proposal is accepted, I will earn a letter grade (A, B, C, D, F) for the course and that grade will appear on my transcript.
_____	I may not drop a flexible credit course after the drop date.
_____	Academic honesty rules apply just as they do in a traditional class setting.
_____	Many traditional classes are offered during select semesters and I have discussed with my guidance counselors how the outcome of this flexible credit class will impact any traditional classes I subsequently take and/or my ability to schedule other courses.
_____	I must meet the attendance requirements set forth by my plan.
_____	I am responsible for meeting graduation requirements and doing so by established deadlines to participate in senior graduation.
_____	I am not to be in the building during times that I am not scheduled for a traditional class unless I have a scheduled appointment with a teacher, counselor, or administrator.
_____ All fees or costs associated with a Credit Flexibility course are the responsibility of the student.

Your signature indicates that you have discussed the above statements with your parents and agree to the 
policies set forth by Licking Heights High School.

____________________________________________________________________________________
Signature of Student									Date

_____________________________________________________________________________
Signature of Parent/Guardian	(required)						Date

_____________________________________________________________________________
Signature of Principal									Date
***Stop Here – Submit packet to your guidance counselor.  You will be contacted to develop your specific Credit Flexibility Plan once your application is approved***
Credit Flexibility Plan
Complete each applicable section; attach necessary supporting documentation as needed

Course: 								Possible Credit: 	

Cooperating Teacher: 							Term(s): 		

If Completing Coursework…
· Attach detailed syllabus of scope and sequence of work to be completed by the student
· Attach complete Evaluation Rubric (page 6) for all possible points for the course
· Identify two progress checkpoint dates for student to turn in work to cooperating teacher and guidance counselor to demonstrate progress towards goals:
	Date #1 			Date #2 		


If Testing Out or Showing Mastery of Course Content…
· Explain method(s) for testing out or demonstrating mastery:


· If testing out, identify date a study guide will be given to the student 		 and the date the test will be administered 			.

· Record student score here: ___________ (must be 85% or above to award credit.)


If Pursuing an Educational Option and/or Individually Approved Option…
· Attach detailed syllabus of scope and sequence of work to be completed by the student, including explanation of how student attendance will be monitored.
· Attach complete Evaluation Rubric (page 6) for all possible points for the course
· Identify two progress checkpoint dates for student to turn in work to cooperating teacher and guidance counselor to demonstrate progress towards goals:
	Date #1 			Date #2 		
· Identify external adult supervisor with contact information: 					


Final Approval: Permission to begin to follow plan and agree to adhere to plan:


____________________________________________________________________________________
Signature of Student									Date

_____________________________________________________________________________
Signature of Parent/Guardian	(required)						Date

_____________________________________________________________________________
Signature of Principal									Date
Licking Heights High School
Credit Flexibility
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Evaluation Rubric
This rubric should clearly delineate the expectations the student must meet to earn credit in the course.

Student Name: 							Name of Course: 							


	Goal / Standard to be addressed
	Demonstration of  learning goal/
Assignment description
	Date 
Due
	Date 
Completed
	Points 
Possible
	Points 
Earned

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	
	
	
	
	
	


	
	
	

	
	
	




	Deadline to complete all assignments
	

	Total points earned
	

	Total points possible
	

	Final Grade
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