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Maranatha North Campus Facilities Requisition Form 
 
Date Submitted: ______________        Originator:______________________ 

Your requisition cannot be approved until all the information is com-
plete.  Make and retain a copy of your requisition and provide the origi-
nal to the Director of Facilities.  All requests are handled on a first 
come, first served basis.  If set-up is required, please complete Section 
2 a minimum of 4 weeks prior to your event/activity. 

Please complete all information in both sections. 

CHECK ONE: 
 

New             Change     
 
 Delete event/activity           

SECTION 1—Event Information 
 
Contact*:________________________ 
 
Home Phone: _______________________ 
 
Work Phone: ________________________ 
 
Address: ____________________________ 
 
_____________________________________ 

Rooms required (Check all needed) 
 

Gymnasium  (Gym) 
 
Kitchen  (Rm 202) 
 
Stage  
 
Multi-Purpose Room (Rm 201) 
 
Classroom(s) (see Back)___________ 
        
Other  _________________________ 

 

 

 

 

 

 

          
           Weekly 
 
          Daily (circle) 
 

        (M T W TH F) 

SECTION 2—Set-up (Check items & Indicate number needed) 
 
 # Conference tables _____                          # Chairs ______                      Scoreboard   
 
 Volleyball Net      Sound System         Overhead Projector          Coffee Pot 
  
 # Basketball goals_____            Other_________________________________________   

    

   

Describe event/activity: 

OFFICE USE ONLY 
 

Date & Time Received ______________             Approved as requested                Denied 
 
Approved as modified ____________________________________________________  

            

 

 

E-mail Address:_____________________________ 

*Must attend the event/activity 

Dates & Times: 
 

 Beginning Date:________Start Time:_______End Time:_______ 
 
      Ending Date:________Start Time:_______End Time:_______ 
 
                   Date:________Start Time:_______End Time:_______ 



North Campus Room Number Cross Reference 
 
Laura Burch Office     01 
Elem. Nurse Office     02 
Teacher Workroom/Copier Room   03 
Peggy Copple/Heather Clements Office  04 
 
Room     Room Number 
 
Cathy Rooks Classroom    101 
Janice Lewis Classroom    102 
Down Stairs Conference Room   103 
 
Multi-Purpose Room (Green)   201 
Kitchen      202 
Deanna Simmons Classroom   203  
Pre-school Blue Room    204 
Pre-school Orange Room    205 
Pre-school Red Room    206 
Carolyn McFarland Classroom   207 
Maintenance Room     208 
Linda Smith Classroom    209 
DeLonn  Anderson Office    210 
Teresa Bradshaw Classroom   211 
Teacher’s Lounge     212 
Starr Freeman Classroom    213 
 
Oscar Feldman Classroom (Music)  301 
DeLonn Anderson Classroom   302 
Stephanie Peck Classroom   303 
Library/Computer Lab    304 
North West Room     305 
Conference Room/Upstairs Kitchen  306 
 
Gym 
 
Sports  Closet     G1 
Table & Chair Closet    G2  
Weight Room     G3 
Ice Machine Room/Concessions   G4 
Tim Miller/Melvin Moyer Office   G5 
     Upstairs Storage     G5 
Stage Left Upstairs (North)    G10  
Stage Right Upstairs (South)   G11 
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