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STUDENT HANDBOOKS

The  policy and procedures by which students are to function while attending school in the District are to be contained in one (1) or more student handbooks.  The principals at the elementary and secondary  levels, working with each other, are to develop appropriate handbooks which are consistent in content with relevant Board policies and with these guidelines.  Each is to provide the following types of information and aids as appropriate to the students’ level:

An initial section containing:

the purpose of the handbook;

the purpose and goals of the school; and,

the description of how the handbook is to be used.

One (1) or more sections containing essential rules, procedures and/or guidelines needed for students to function properly in the school environment so as to better accomplish their educational goals and the goals of the school.  Such sections should include the following areas:

attendance

academics

co-curricular/extra-curricular activities

athletics


For each section, there should be an explanation indicating how the rules, procedures and/or guidelines contribute to the effective operation of the school.

A section describing, in detail, the Code of Conduct.  The code should describe the behaviors, including dress and grooming, expected of the students on a day-by-day basis.  It should also provide an explanation as to why those behaviors are important to the proper development of the student, the productive interactions among the people in the school and the effective operation of the school.

The code should also describe those behaviors that will not be tolerated and why they are unacceptable.  Such behaviors shall include but not be limited to:

use, possession or distribution of drug items defined in Board Policy 5530 and any paraphernalia associated with them;

any illegal activity such as theft, gambling, forgery, extortion, possession of dangerous weapons, etc.

unethical actions such as lying or cheating;

any form of violence or  rowdyism;

any action that disrupts the school operation or environment;

any action that defaces, damages or destroys personal or public property;

any form of littering or damage to the school environment;

any violation of Board policies, district guidelines or school rules.
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This section should also provide a description of the consequences and disciplinary actions up to and including expulsion for non-compliance  with school rules and for unacceptable behavior.  Included in this description must be a complete and accurate statement of the student’s rights to due-process.

Whenever students are to follow a particular procedure, the following information should be provided:

A. purpose of the procedure

B. the result the procedure should produce

C. each step of the procedure, including needed resources, listed in proper sequence

One (1) or more references, including a table of contents, an index if needed and feasible, and appendices when appropriate are required.

The information contained in each handbook should be clear and logically organized, accurate and sufficient enough so that when students and their parents refer to it, they can meet the intent of what has been stated.

Each handbook is to be a model of proper use of the English language both substantively and grammatically.

Prior to the final publication and distribution of a handbook, the copy and proposed format are to be submitted to the Superintendent for final review and approval by no later than  June 1.
A final copy shall also be posted on the school’s website.

App 3/91
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ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS
The Board of Education establishes the following residency policy for determining eligibility to attend the schools of this District.



A.
The Board will educate those students who are legal residents of the District,  those students accepted on a transfer tuition basis, and students accepted for Schools of Choice.  Proof of residency will be required for registration in the District.  Legal residency must be based on the need for housing and not for educational purposes.



B.
Students whose parents do not reside within the District but who present evidence that they will move into the District within a short period of time may enroll in the schools of this District.  Tuition may be charged for the time not in residence.



C.
Twelfth grade students who have begun their work toward graduation from the District's high school and whose parents no longer reside within the School District may be permitted to complete their high school education.  Tuition may be charged those students.



D.
Students, residing in the District but not living with their parents, guardian, or person who qualifies in place of the parent, shall be ineligible to attend school in the District unless said students can be considered emancipated minors by court decree and have proven the establishment of an independent residence.  The latter can be established upon the submission of:



1.
a signed statement by the parent, guardian, or person in place of the parent that said student is self‑supporting and is no longer responsible for parental control;



2.
proof of legal residency within the District.



E.
A student who is a resident within the District by order of a juvenile or probate court or placed in the District as a ward of the State by an authorized agency shall be admitted tuition free.



F.
A nonresident student placed with the District for educational reasons by a juvenile or probate court shall be admitted tuition free.
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    G.

Children of Joint Custody Decrees



Children of Joint Custody or Shared Parenting Decrees may attend school without payment of tuition in this District if one (1) parent resides in this District, or a court order has established a different district of residence.



If the student temporarily resides in another school district but attends school in this District (where one (1) parent resides), it is the obligation of the parents to provide transportation for the student.

H.               The Board will not grant requests for transfer of resident students to attend another school  

                   district absent extra‑ordinary circumstances, as determined by the Board.

                I.                 The Board of Education will determine its participation in the Schools of Choice program




on an annual basis per Section 105 guidelines and any waivers granted the district.

               J.                 The Board is committed to identifying homeless children and youth. (1) The      

       Superintendent shall develop guidelines and procedures for identifying homeless

children within the District and will produce written guidelines for distribution to each            school that explains the rights of homeless students and the responsibilities of the schools  

        to meet their needs and eliminate barriers to school attendance.  This information shall

       also be disseminated in writing and by other means designed to raise awareness of these  

        rights and responsibilities to staff, homeless families and students, the public, and  

        homeless service providers.



Such children shall be provided with educational services to meet their needs as  determined and directed by the Superintendent.  Regulations/guidelines will be developed that implement the requirements of the No Child Left Behind Act.



The Superintendent shall waive fees and charges that may act as barriers and prevent

                homeless children from enrolling in school and/or acquiring an appropriate  

                education. (2)

Under the McKinney Act, the terms homeless children and youth means “individuals who lack a fixed, regular, and adequate nighttime residence….and includes:


Children and youth who are sharing the housing of other persons due to loss of housing, economic                hardship, or a similar reason; are living in motels, hotels, trailer parks, or camping grounds due to  the lack of alternative adequate accommodations; are living in emergency or transitional shelters;    are abandoned in  hospitals; or are awaiting foster care placement;
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Children and youth who have a primary nighttime residence that is a public or private place not            designed for or ordinarily used as a regular sleeping accommodation for human beings….

 Children and youth who are living in cars, parks, public spaces, abandoned buildings, substandard 

  housing, bus or train stations, or similar settings; and

  Migratory children who qualify as homeless for the purposes of this part because the

  children are living in circumstances described above.

2)    To be eligible for federal funds for programs assisting the education of homeless children, a                     
district must provide written notice to the parents/guardians of each child enrolled in a separate school for homeless children of the choice of schools that homeless children are eligible to attend,     that no homeless child is required to attend a separate school, and that homeless children must be  provided transportation services, educational services and meals through school meal programs comparable to those offered to other children in the school attended.  The notice must also include contact information for the local liaison for homeless children and the state coordinator for education of homeless children.  If the district sends a homeless child to a school other than the    school of origin or the school requested by the parent/guardian, the district must provide the   parents/guardians a written explanation for, including notice of the right to appeal, the decision.   This information must also be provided whenever a dispute arises over school selection.  42 U.S.C.  § 11432 (e) (3) ©, (E); 11432 (g) (2) (B), (E)

The District will emphasize the rights of homeless students to:

Equal access to all educational programs and services including transportation;

Continue to attend school in their school of origin for the duration of homelessness;

Attend regular public school with non-homeless students; and,

Continue to receive all services for which they are eligible, such as special education, gifted and talented, or LEP.

A resident student, otherwise eligible to attend school in the District, may be denied admission if s/he has a record of behavior that the Superintendent believes would constitute a threat to the safety and well‑being of staff and other students.

M.C.L.A. 380.1148, 1401 et. seq.

Emancipation of Minors Act, Section 4, Subsection 6

Public Law 100‑77, Section 721, 42 USC 11431

LEGAL REF:  42 USCA §11433 (McKinney Homeless Assistance Act); 20 USCA 6311 (No Child Left Behind Act)

Revised 7/20/93

Revised 6/30/94

Revised 2/20/95

Revised 8/21/95

Revised 2/02/98

Revised 2/03/03

GUIDELINES – 5111

ADMISSION TO THE DISTRICT

Students who qualify for admission to District schools, in accordance with Board Policy 5111, shall be accepted when the following documents have been submitted:

A. a birth certificate or other appropriate documentary evidence

B. court orders or placement papers, if applicable

C. proof of residency

D. if a non-resident, evidence that the parents cannot provide a proper home together with a power of attorney in the name of the resident relative with whom the student will be living during the school year

If a birth certificate is not available, the parent is to complete Form 5111 F1 and submit the documentary evidence called for therein.  If custody has been established by the courts, a copy of the court order must be submitted.  If such verification is not received within thirty (30) days or the document appears to be inaccurate or suspicious, the principal shall notify the New Buffalo City Police or Berrien County Sheriff’s Department.

Students without appropriate records will be admitted under temporary enrollment  for a period of thirty (30) days, unless extended by the principal.  Parents are to be so informed at the time of admission.

The sending  school shall be contacted immediately and requested to send all appropriate records.

Immunization requirements are to be in accordance with A.G. 5320.

A student shall be considered homeless under Federal law (42 USC 11431 et seq) if s/he is an individual who:

lacks a fixed, regular and adequate nighttime residence;

has a primary nighttime residence that is:

a supervised publicly or privately operated shelter designed to provide temporary living accommodations (including welfare hotels, congregate shelters or transitional housing for the mentally ill);

an institution that provides temporary residence for individuals intended to be institutionalized;

a public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings.

App 11/91

Rev 2/20/95

FORM -  5111 F1

INABILITY TO PROVIDE CERTIFIED BIRTH CERTIFICATE

I, 



, hereby declare that I am unable to provide to the schools, within the required time, a certified birth certificate for the child named below, for the following reason(s):

In lieu of the required certified birth certificate, I am providing the following:




Noncertified birth certificate




Baptismal record




Court record




Doctor or hospital record




Passport




Immunization record




Other (specify) 








Name of Child





Signature of Parent/Legal Guardian

FORM 5111 F2

RESIDENCY VERIFICATION

This form must be completed, in the presence of the staff member enrolling the student, whenever a parent cannot verify that s/he owns or rents a residence in the District.

Student’s Name:









School:









Parent’s Name:









Although I do not own or rent a residence in the District, this is to certify that I am the custodial parent of my child named above and our current permanent residence is:

Street address


Where we are living as guests of:

Name

Telephone

Who ( ) own
( ) rent this residence

Should I change this, my permanent residence, I understand that my child may no longer be eligible to attend school in the District.  I promise to notify the school immediately if my residence changes.

Parent signature

School District Witness

Date
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ENTRANCE AGE
The Board of Education shall establish student entrance age requirements which are consistent with Michigan Law and sound educational practice and which ensure equitable treatment.



A.
Kindergarten


A child is eligible for entrance into kindergarten if s/he attains the age of five (5) on or before December 1st of the year in which s/he applies for entrance and meets entrance requirements as specified in Board Policy 5111, Section A.  The child may not be placed in an alternative program without permission of the parent.



B.
Preschool Disabled


Readiness and compensatory education programs may be provided for disadvantaged children of preschool age, if they have been classified in accordance with the rules of the State and are not part of a district's special education program.



Such programs may not be contracted for with non‑public organizations or institutions nor with non‑licensed public institutions.

M.C.L.A. 380.1147, 380.1561, 388.1636‑1639

A.C. Rule 340.4

Revised 2/02/98
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POSTGRADUATE STUDENTS
The Board of Education will extend the privilege of postgraduate study to high school graduates of this District upon proper application and the satisfaction of the following conditions:


A.
candidate's past scholastic and behavioral conduct predict success in the selected postgraduate courses


B.
needs of regularly enrolled students are being met


C.
classroom space and instructional staff are available


D.
continued attendance, satisfactory performance in the program, and appropriate conduct

The Board will not assume responsibility for the transportation of students pursuing postgraduate studies.

The Board may require that each postgraduate student pay tuition to attend classes unless the student meets the requirements for the District to receive State aid for his/her participation.

The Superintendent shall prepare administrative guidelines to implement such programs and which include eligibility requirements for participation in both curricular and co‑curricular programs.

No student enrolled as a post graduate student may participate in any athletic program unless s/he meets the requirements of the School District, State and the Michigan High School Athletic Association.

M.C.L.A. 388.1705(2)

1-16-98


FORM 5113 F1

APPLICATION FOR SCHOOLS OF CHOICE

Child’s Name:











Address:












City/Zip Code:











Telephone:












Parent(s)’ Name(s):











Child’s Present School:










Grade Level (Present School Year):









Special Programs Needed (if applicable):








(Gifted & Talented, Special Education, Speech, Vocational Ed., etc.)

Do you have any children currently enrolled in our district?






Has your child been suspended or expelled from school in the last two years?  If yes, please explain:

Is there anything you would like us to know about your child?





If more applicants apply than slots are available, a random selection will occur as prescribed by law, after June 25, 2004.

If interested in transportation, please circle one of the following pick-up points:

Oakview Estates


Oak & Paw Paw Streets


Penney’s Little People

Harding’s (parking lot) 

304 Tulip Street




Mary’s Little Lamb

Oak Tree Apartments

Beech & Cherry Streets


7650 Warren Wds Rd.

Locust & Oak Streets

Butternut Street @ Alley


Lakewood Estates

Applications will be officially dated when received in the Superintendent’s Office.  Please be advised that providing false information on this form will be grounds for non-acceptance.
FORM 5113 F2

PARENT (GUARDIAN) AGREEMENT

TO SCHOOLS OF CHOICE ENROLLMENT

We have been properly informed that our child has been accepted for enrollment in the 


 School District through its Schools of Choice program and agree to the following conditions:

A. We agree that our child will abide by rules of the school and any applicable policies of the Board (available at www.nbas.org).

B. We shall provide the transportation for our child either to the school s/he will be attending or to a regular school bus stop within the school district.

Parent

Parent

Date
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FOREIGN AND FOREIGN‑EXCHANGE STUDENTS
The Board of Education recognizes the positive cultural benefits to the students, staff, and the community in meeting students from other countries and in having foreign students as members of the student body of this District.

The Board will permit the admission of foreign students and foreign‑exchange students (from recognized and approved student exchange programs) who are residing in this District .

M.C.L.A. 380.1147, MSA 15.41147

Revised 5/5/92

Revised 2/02/98

GUIDELINES – 5114

FOREIGN EXCHANGE STUDENTS

The District shall use the following guidelines established by the USICA (United States International Communication Agency) in selecting and enrolling all foreign exchange students:

A. Sponsoring Organizations – any of the organizations listed below are approved sponsoring organizations:

1. American Field Service, International/Intercultural Programs

2. Youth for Understanding

3. International Christian Youth Exchange

4. International Youth Exchange Program (Rotary International)

5. IBERO-American Cultural Exchange Program

6. Association for Teen-Age Diplomats, Inc.

7. The Experiment in International Living

8. Youth Exchange Service (YES)

9. American Scandinavian Student Exchange

10. Open Door Student Exchange

11. World Experience

12. Educational Resource  Development Trust

13. American Institute for Foreign Study  (AIFS)

14. American Intercultural Student Exchange, Inc.

15. Educational Foundation for Foreign Study

16. Any other non-profit organization which can document approval by the USICA

B. Selection

1. The sponsoring organization is responsible for the selection of the host family(s) and shall document, prior to enrollment, that a host family has been established.

2. The American host family should have at home, during non-school hours, at least one teenager to assure the student of some companionship

3. Agreements between the sponsoring organization, the student’s parents, and the student must clearly delineate the administrative guidelines as well as costs and refund policies and must be submitted at the time of enrollment.  The District shall provide copies of the Student Code of Conduct which shall be a part of such agreements.

4. The Superintendent shall send written acceptance of the student to the sponsoring organization and the student by the date agreed upon by the sponsor and the District.

C. Enrollment and Other Conditions

1. The sponsor shall provide evidence of medical insurance coverage for the student.

2. The principal shall designate a member of the faculty or school administration as the student’s advisor during his/her stay at the school.  The advisor shall serve as the liaison between the school and host family, school and sponsor, student and student body, and the school and community.
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ASSIGNMENT WITHIN DISTRICT
The Board of Education directs that the assignment of students to schools within this District be consistent with the best interests of students and the best use of the resources of this District.

No assignment to schools or class schedules shall discriminate against students on the basis of sex, race, religion, or national origin.

The Superintendent shall assign incoming transfer students to such grades and classes as may afford each student the greatest likelihood of realizing his/her fullest educational potential.

The building principal shall assign students in his/her school to appropriate grades, classes, or groups.  This action shall be based on consideration of the needs of the student as well as the administration of the school.

M.C.L.A. 380.1283

1-16-98

GUIDELINES – 5120

ASSIGNMENT TO CLASS AND GRADE

The following guidelines shall be followed in assigning students to schools, classes, and grades.  All inquiries regarding elementary and secondary school boundaries are to be directed to the Superintendent.

Class and Grade Assignment/Transfer

A. Assignments to class and grade shall be made by the principal with consultation of relevant staff.

B. Placement will be based on several factors including the intellectual, physical, social and emotional development of the individual as revealed by the use of available data and observations of the staff.
C. Each principal shall establish the criteria, including the intellectual, social and emotional characteristics, by which students are assigned to classes and/or teachers are transferred after initial assignment.  A copy of current criteria shall be submitted to the Superintendent prior to the beginning of each school year or when otherwise revised and updated.

The following procedures shall be followed in a transfer of a student  between schools or within a school:

A. A written request shall be made to the principal by the parent of the student, a professional staff member, or by a high school student.  Transfer requests may also be initiated by the principal.

B. After consultation with the appropriate personnel, a determination regarding the validity of the request shall be made by the principal.

C. If the transfer request is initiated by the District, parents shall be advised of the request and the reasons it will be beneficial to the student or is necessary to maintain program effectiveness.  They shall be advised of their rights of appeal if they do not agree with the transfer.
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WITHDRAWAL FROM SCHOOL
The Board of Education affirms that, while Michigan law requires attendance of each student until sixteen (16) years of age, it is in the best interests of both students and the community that they complete the educational program that will equip them with skills and increase their chances for a successful and fulfilling life beyond the schools.

The Board directs that whenever a student wishes to withdraw from school, efforts should be made to determine the underlying reason for such action and the resources of the District should be used, when and as appropriate, to assist the student in reaching his/her career goals.  No student under the age of eighteen (18) will be permitted to withdraw without the written consent of a parent.

The Superintendent shall develop procedures for withdrawal from school which:


A.
make counseling services available to any student who wishes to withdraw;


B.
make every effort to satisfy the student's future educational needs;


C.
help the student define his/her own educational life goals and help plan the realization of those goals;


D.
inform the student of the G.E.D.;


E.
inform the student of the Adult Continuation Program;


F.
advise students of their right to return prior to their twentieth (20th) birthday, unless they are special education students but only at the start of the semester;


G.
assure the timely return of all District‑owned supplies and equipment in the possession of the student.

M.C.L.A. 380.1561, 388.1705

1-16-98

GUIDELINES – 5130

WITHDRAWAL FROM SCHOOL

In compliance with Board policy, whenever a student withdraws from school a report is to be submitted to the Superintendent documenting:

A. time and place of the exit;

B. recommended alternatives;

C. reasons for withdrawal;

D. completion of the Withdrawal Form; and,

E. follow-up actions, if any, by District staff.

Transfer Out of the District:

Upon notification by the parent that a student is transferring out of the District, the following procedure will be observed:

A. A student is given a School Check-Out Form to be signed by each teacher.

B. Upon receipt of the completed check-out form, a transfer card is made out and the health record is photocopied and attached to it.

C. A parent signs the necessary release forms and the transfer card is  placed in the student’s cumulative record.

D. The student’s name is taken off the class list and a memo is sent to appropriate personnel notifying them of the transfer.

E. The student’s cumulative record is completed by teachers and counselors.

F. The principal arranges for the proper delivery of the student’s records to the receiving school.

G. In the case of a special education student, the special education director shall also be notified of the transfer, date of transfer and the receiving school or agency.

FORM 5130 F1

ELEMENTARY SCHOOL CHECK OUT PROCEDURE

Office Responsibilities:

___
Verify transfer with parent

___
Collect textbooks and/or library books

___
Total any outstanding obligations
Amount $________

___
Refund fees



Amount$________

___
File grades in student record

___
Give student report card

___
Place student information card in dead file

___
Send student record and check out sheet to Principal

___
Fill out notice-of-leaving card and forward to child accounting office

Principal’s Responsibilities

___
Examine student record file for completeness/accuracy

___
Make any special notations necessary and place in record

___
Forward student records to receiving school

___
Notify ________________ if special education student

___
Store copy of records in records file

FORM 5130 F2

MIDDLE SCHOOL CHECK OUT REPORT

Date 




Student’s Name 









Date of Leaving 




Teachers:  Please sign below if all equipment and books assigned to this student have been turned in.  Please give a grade for work done this marking period where applicable.

Grade: 


Teacher: 




Physical Education 











Library 











Band 











Technology Equipment












Subject



Teacher





Grade

After completion of this form, please return to the principal’s office.

FORM 5130 F2 continued

Office Responsibilities:

___
Verify transfer with parent

___
Collect textbooks

___
Total any outstanding obligations
Amount $ ______

___
Refund fees



Amount $_______

___
File grades in student record

___
Place student information card in dead file

___
Send student record and check out sheet to Principal

___
Fill out notice-of-leaving card and forward to child accounting office

Principal’s Responsibilities

___
Examine student record file for completeness/accuracy

___
Make any special notations necessary and place in record

___
Forward student records to receiving school

___
Notify ____________________________ if special education student

___
Store copy of records in records file

FORM 5130 F3

HIGH SCHOOL STUDENT CHECK OUT

Date: ________________________________                    Section 1:  To be filled in by the student and parents.

Student Name 





 Birthdate 


 Grade


Present Address 












Parent/Guardian’s Name 







 Phone 




(Parent/Guardian’s address if different from student’s.)

Receiving School District











Address












I verify that my child is withdrawing as of the above date and that his/her transcript and any other relevant information may be released to the receiving school district when this form has been properly completed, submitted to the General Office and all fines have been paid.

Parent/Guardian Signature 











Teachers:  Please fill in the information requested below.   Section II:  If a student returns a book in a lesser condition that it was issued, indicate the fine owed.  Fines for laboratory materials may also be noted here.  If the student does not return a book, fill out Section IV.

Class
Current Grade
Textbook Returned
Fine

Teacher Signature

Section III:   Monies owed and reason  









Section IV:  Lost textbooks:
Title of Book
Edition

Condition Issued

Fine Owed

FORM 5130 F3 continued

Office Responsibilities

___
Verify dropout or transfer with parent

___
Collect textbooks

___
Total any outstanding obligations

Amount $_____________

___
Refund fees



Amount $_____________

___
File grades in student record

___
Place student information card in dead file

___
Send student record and check out sheet to Principal

___
Fill out notice-of-leaving card and forward to child accounting office

Principal’s Responsibilities

___
Examine student record file for completeness/accuracy

___
Make any special notations necessary and place in record

___
Forward student records to receiving school

___
Notify _____________________________ if special education student

___
Store copy of records in records file

FORM 5130 F4

SCHOOL WITHDRAWAL FORM

Student Name





Parent Name





Present Address







Phone





Name and address of school to which student is transferring








Date that transfer will take effect






Teachers:  Please give a letter grade, to date of withdrawal, in the appropriate grading period and sign.  




           Grades Given to Date
   Book

Subject
Teacher
              1st Sem
   2nd Sem
Returned
Teacher Signature






1       2
   1       2



Does student have books that have to be returned to the Library?
Yes

No

If yes, please list book(s) below:

Name of Book







Amount Owed

Librarian Signature:










Reason for Withdrawal:











I give permission for New Buffalo Middle/High School to release a copy of my student’s permanent school records to the above listed school.

Parent/Guardian Signature






Date



School Official Signature







Date
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ATTENDANCE
The Board of Education as an agency of the State is required to enforce regular attendance of students.  The Board recognizes that presence in the classroom enables the student to participate in instruction, class discussions, and other related activities.  As such, regular attendance and classroom participation are integral to instilling incentives for the student to excel.

Attendance shall be required of all District students, except those exempted under policy 5223 or by other provisions of State law, during the days and hours that the school is in session or during the attendance sessions to which s/he has been assigned.

A student may not attend if it is shown to the satisfaction of the Superintendent that the mental condition of the student is such that s/he cannot benefit from instruction, or that the bodily condition of the student is such as to prevent attendance at school or that s/he is receiving instruction at home from a person certified to teach the branches of education in which instruction is required.

The Superintendent shall require, from the parent of each student or from an adult student who has been absent for any reason, notification of the cause for such absence.  The Board reserves the right to verify such statements and to investigate the cause of each single absence.

The Board may report to the Intermediate School District infractions of the law regarding the attendance of students below the age of sixteen (16).  Repeated infractions of Board policy requiring the attendance of enrolled students may result in the suspension or expulsion of the student from the District program.

The Board considers the following factors to be reasonable excuses for time missed at school:


A.
illness


B.
recovery from accident


C.
required court attendance


D.
professional appointments

 
E.
death in the immediate family

BOARD OF EDUCATION

STUDENTS

NEW BUFFALO AREA PUBLIC SCHOOLS

5200/page 2 of 3

F.
observation or celebration of a bona fide religious holiday


G.
such other good cause as may be acceptable to the Superintendent or his/her designee

The Board shall consider each student assigned to a program of other guided learning experiences, authorized under Policy 2370, to be in regular attendance for the program provided that s/he reports daily to such staff member s/he is assigned for guidance at the place in which s/he is conducting study, and regularly demonstrates progress toward the objectives of the course of study.

The Board authorizes but does not encourage the Superintendent to suspend a student from a particular class or from school, if sincere efforts by the staff and parents cannot rectify the pattern of absence.  In keeping with its philosophy, the Board supports efforts to provide for alternative educational opportunities for truant students rather than to heighten the effects of absence through suspension.

The Superintendent shall develop procedures for the attendance of students which:



A.
ensure a school session which is in conformity with requirements of the law;



B.
ensure that students absent for any excusable reason have an opportunity to make up work they missed;



C.
ensure the student is not given a failing grade or his/her credit is not unconditionally revoked where lack of attendance is the sole or primary determining factor, but which allow reduction in grade or denial of credit, if the student does not make appropriate use of make‑up sessions provided by the instructor or administrator;



D.
govern the keeping of attendance records in accordance with rules of the State Board;



E.
identify the habitual truant, investigate the cause(s) of his/her behavior, and consider modification of his/her educational program to meet particular needs and interests;

 

F.
ensure that any student who, due to a medically‑documented physical or mental impairment, exceeds or may exceed the District's limit on excused absence is referred for evaluation for eligibility either under the Individuals with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act of 1973.

Pre-Primary Absences:
Membership for students enrolled in Early Childhood Special Education classrooms under rule R340.1754 are to be computed based on the required 450 instructional hours that are scheduled and provided.  Membership for students enrolled in non-classroom services under rule R340.1755 are to be computed based on the number of instructional hours that are scheduled and provided.

Absences will be excused and hours lost for the reason listed will be deemed “provided”:  illness of the child, appointments with doctors or other medical service providers, medical or other emergency, serious illness or death of other family members, and other absences requested by the parent and approved by the building or program administrator.
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The teacher or service provider will document the reason for the excused absence.  Repeated, consecutive refusals of non-classroom services by the parent/guardian will not be considered “excused absences” and affected hours will not be deemed as having been “provided.”

M.C.L.A. 380.1561, 380.1561 (3a‑3c), 380.1586(3)

Revised 4/90

Revised 10/6/93

Revised 1/16/98

Revised 12/4/06

GUIDELINES – 5200

ATTENDANCE

The basic premise of District policy 5200 is that students and parents are accountable for all matters pertaining to regular attendance.  The policy lists those absences which may be excused.

Parents are to be informed that they are to notify the school if their child will be absent or tardy.  Notes for absence or tardiness should contain the following information:

A. the student’s name,

B. date(s) of absences or tardiness, and

C. signature of parent

Students and parents are to understand that notes are merely an explanation for an absence or tardiness.  The decision as to whether the absence or tardiness is excused or unexcused will be determined by Board policy.

Excuses for “personal reasons” will be invalid unless qualified in writing or by telephone and approved by the principal.

Each principal shall establish procedures and disciplinary guidelines for absence and tardiness which are appropriate for his/her particular school and are in accord with Board policy.

Students Leaving School During School Day:

No staff member shall permit or cause any student to leave school prior to the regular hour of dismissal except with the knowledge and approval of the principal and with the knowledge and approval of the parent.

No student shall be sent from the school building during the school day to perform an errand or to act as a messenger.

If a student becomes ill or is injured, the teacher shall send, or if necessary accompany, the student to the office.  The principal shall decide if the student is too ill to remain in school and shall contact the parents to make appropriate arrangements for pick-up and/or treatment.

No student shall be permitted to leave school prior to dismissal unless the permission of the parent is first obtained or for emergency reasons.

No student shall be removed from the building by any government agency without the prior knowledge and consent of the parents other than by a law enforcement officer who shall make a statement of arrest or present a warrant for the arrest.

Missing Children:

If any law enforcement agency reports to a school that a present or former student is missing, the principal or designee shall attach a notice to the student’s school records stating that the child has been reported missing.  This notice shall be removed whenever the school is notified that the child has been found or the child reaches eighteen (18) years of age.

Detention of Students After School:

Reasonable detention at the close of the school day is not forbidden, but such detention shall not exceed sixty (60) minutes.  In all cases where students are to be detained at the end of school, parents are to be notified in advance.  In all cases involving bus riders, parents are to be notified a day in advance so that alternate transportation may be arranged.

Student Vacations During the School Year:

In order to accommodate parents who must take their vacations during the school year and wish to take family vacations, students will be permitted to accompany their parents without  penalty providing it does not involve the last week of any semester.

A. Before permission is granted, a meeting should be held with the parents by a building administrator to make sure they understand the potential effects of the absence on the student’s academic success and the provisions for make-up.

B. The student may be given his/her books, instructional materials and the general content areas that will be dealt with during his/her absence.

C. The time missed shall be counted as an absence but shall not be a factor in determining grades.

D. The law requires that the absence is unexcused; however, the penalty for this unexcused absence can be reduced.
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ABSENCES FOR RELIGIOUS INSTRUCTION
The Board of Education desires to cooperate with those parents who wish to provide for religious instruction for their children but also recognizes its responsibility to enforce the attendance requirements of the State.

Upon the signed request of a student's parent, the Board will allow exceptions to the student's continuous attendance at school:



A.
for religious instruction outside the school building for no more than two (2) class hours per week;



B.
as long as attendance at classes and the instruction period is no longer than five (5) months.

A student must be properly registered and a copy of such registration must be filed with the principal.

The time for release for religious instruction or education shall be arranged by the Principal in keeping with the regulations of the State Board of Education.  S/He will also assure the appropriate continuance of the instructional program in the public school during such release times.

No solicitation for attendance at religious instruction shall be permitted on District premises.  No member of the staff shall neither encourage nor discourage participation in any religious instruction program.

M.C.L.A. 380.1561(3d)(3e)

A.C. Rule R340.71, R340.74

Revised 2/02/98
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LATE ARRIVAL AND EARLY DISMISSAL
It is necessary that a student be in attendance throughout the school day in order to benefit fully from the educational program of the District.

The Board of Education recognizes, however, that from time‑to‑time compelling circumstances require that a student be late to school or dismissed before the end of the school day.

As agent responsible for the education of the children of this District, the Board shall require that the school be notified in advance of such absences by request of the student's parent or guardian, which shall state the reason for the tardiness or early dismissal.  Justifiable reasons shall be determined by the Superintendent.

If one parent has been awarded custody of the student by the courts, the parent of custody shall provide the school with a copy of the custody order and inform the school in writing of any limitations in the rights of the non‑custodial parent.  Absent such notice, the school will presume that the student may be released into the care of either parent.

No student who has a medical disability which may be incapacitating may be released without a person to accompany him/her.

No student shall be released to anyone whose signature authorizing such custody is not on file in the building.

1/16/98

GUIDELINES – 5230

LATE ARRIVAL AND EARLY DISMISSAL

Board policy requires that the following guidelines be followed for early dismissal of any student:

A. Only principals or their designees may release a student from school before the end of the school day.

B. Principals may release students before the end of a school day only upon a request from the child’s parent or guardian or for emergency reasons.

C. Written requests for early dismissal should be sent by teachers to the principal as early in the school day as possible.

D. In the case of elementary school students, the child may be released only to a parent, guardian, or properly identified person authorized to act on their behalf.

1. Whenever possible, before releasing a child to anyone except his/her parents during the regular school day, the principal should telephone one of the child’s parents for approval.

2. When a parent telephones a request that a child be released early from school, the identity of the caller should be confirmed before the child is permitted to leave.  If the parent is calling from home, the school can verify the request by a return telephone call.  In the event the telephone call is not being made from the child’s residence, the caller should be asked detailed questions about the child.  These questions might include the child’s date of birth, the courses s/he is studying, names of teachers and classmates, and similar facts which should be known to his/her parents.

E. All school staff should be alert to suspicious persons who loiter near school buildings or on the surrounding grounds.  If such persons cannot readily provide logical explanation for their presence, the police should be notified immediately.  The identity and a description of all such suspicious persons should be obtained.

F. Teachers should be instructed not to admit unauthorized visitors to the classroom without a note from the office.  Signs on school doors should so instruct the visitor.

G. Principals should make every effort to prevent the use of school lavatories by the general public during house when children are in school.

H. Whenever a student travels from his/her school to another school for lessons or to clinics, etc. during school hours , signed permission must be obtained from the parent before such trips are approved by the principal. 
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HEALTH EXAMINATIONS
The Board of Education may require that students of this District submit to health and dental examinations:



A.
to protect the school community from the spread of communicable disease;



B.
to ensure that the student's participation in health, safety, and physical education courses meets his/her individual needs;



C.
to ensure that the learning potential of each student is not lessened by a remediable physical disability.

Each candidate for a place on a school interscholastic athletic squad or team shall be given a health examination by the family physician prior to the first practice session.

As part of the health services program, the following additional screening programs shall be administered to students to aid in the identification of disabilities:



A.
vision screening; grades K, 1, 3, 5, 7



B.
audiometric testing; grades K, 1, 3, 5, 8, 10



scoliosis; grades 6, 8

A student who presents a statement signed by his/her parent or guardian that a medical examination interferes with the free exercise of religious beliefs shall be examined only to the extent necessary to determine whether s/he is ill or infected with a communicable disease or to determine fitness to participate in any health, safety, or physical education course required by law.

The Superintendent shall instruct all staff members to observe students continually for conditions that indicate physical defect or disability and to report such conditions promptly to the school nurse.

Revised 2/02/98
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Student Wellness Policy 

The New Buffalo Area Schools is committed to creating a healthy school environment 

that enhances the development of lifelong wellness practices to promote healthy eating 

and physical activities that support student achievement and hereby adopts this 
Student Wellness Policy.¹ 
Nutrition Education 

Every year, all students, Pre - K-12, shall receive nutrition education that is aligned 
with the Michigan Health Education Content Standards and Benchmarks.²
 Nutrition education that teaches the knowledge, skills, and values needed to adopt 
 healthy eating behaviors shall be integrated into the curriculum. Nutrition education
 information shall be offered throughout the school campus including, but not limited 
 to, school dining areas and classrooms. Staff members who provide nutrition education  

 shall have the appropriate training. 
Nutrition Standards 

The District shall ensure that reimbursable school meals meet the program 
requirements and nutrition standards found in federal regulations.³   The District shall 

encourage students to make nutritious food choices. 
The District shall monitor all food and beverages sold or served to students, including 
those available outside the federally regulated child nutrition programs. The District 
shall consider nutrient density
 and portion size before permitting food and 

beverages to be sold or served to students. 
1 (MASB Note: This local Student Wellness Policv, was adopted, unanimously, by the Michigan State Board of Education on Monday, October 10, 2005. It is the product of a collaborative effort between the Michigan Department of Education and MASB as reviewed and finalized by a panel of health, nutrition, and physical education specialists from across the State. It is a model, and is not mandated, so local districts are free to modify it some based on local needs and circumstances - particularly the administrative rules. We urge, however, that local boards give serious consideration to adoption of the policy itself as it is written, and allow, then, the administration to modify the administrative rules to meet local needs and expectations.) 
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2 Michigan Department of Education Health Education Content Standards and Benchmarks, July 1998. http://www.michigan.gov/documents/Health Standards 15052 7.pdf. 

3 Title 7-United States Department of Agriculture, Chapter ii - Food and Nutrition Service, Department of Agriculture, Part 210 - National School Lunch Program. 

http://www.access.gpo.gov/nara/cfr/waisidx 04/7cfr210 04.html 

4 Nutrient dense foods are those that provide substantial amounts of vitamins and minerals and relatively fewer calories. Foods that are low in nutrient density are foods that supply calories but relatively small amounts of micro nutrients (sometimes not at all). http://www.health.gov/dietarvguidelines/dga2005/report/HTML/GIGlossarv.htm 
The Superintendent shall continually evaluate vending policies and contracts. 

Vending contracts that do not meet the intent and purpose of this policy shall be modified 

accordingly or not renewed. 
Physical Education and Physical Activity Opportunities 

The District shall offer physical education opportunities that include the components of a 
quality physical education program. 5 Physical education shall equip students with the 
knowledge, skills, and values necessary for lifelong physical activity. Physical education 
instruction shall be aligned with the Michigan Physical Education Content Standards and 
Benchmarks.6 
Every year all students, Pre-K-12, shall have the opportunity to participate 

regularly in supervised physical activities, either organized or unstructured, intended to 

maintain physical fitness and to understand the short- and long-term benefits of a physically
active and healthy lifestyle. 
Other School-Based Activities Designed to Promote Student- Wellness 

The District may implement other appropriate programs that help create a school 

environment that conveys consistent wellness messages and is conducive to healthy 

eating and physical activity. 
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Implementation and Measurement 

The Superintendent shall implement this policy and measure how well it is being managed, 
and enforced. The Superintendent shall develop and implement administrative 

rules consistent with this policy. Input from teachers (including specialists in health and 
physical education), school nurses, parents/guardians, students, representatives of the 

school food service program, the Board of Education, school administrators, and the public 
shall be considered before implementing such rules. A sustained effort is necessary to 
implement and enforce this policy. The Superintendent shall report to the Board, as 
requested, on the District's programs and efforts to meet the purpose and intent 

of this policy. 

5 Offering physical activity opportunities is required by federal law (Section 204 of Public Law 108-265). Physical education, while recommended, is not required. 

6 Michigan Department of Education Physical Education Content Standards and Benchmarks, July 1998. http://222.michigan.gov/documentslPhvsical Education Content Standards 42242 7.pdf 

Approved: 
MASB Recommended and Approved by the Michigan State Board of 

Education 
LEGAL REF: Section 204 of Public Law 108-265 (Child Nutrition and WIC Reauthorization Act of 2004) (Approved by the Michigan State Board of Education, October 10,2005.) 
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IMMUNIZATION
The Board of Education requires that all students be properly immunized pursuant to the provisions of the State of Michigan Health Code and the Berrien County Immunization Status Regulations.

Students who do not meet the immunization requirements by November 1 shall be suspended from school by the Superintendent in accordance with District administrative procedures.  Students may return to school as soon as all of their immunizations are brought up to date.

Exemptions to the immunization requirements shall be granted only for medical, religious, or other reasons specified by statute.

M.C.L.A. 333.9201 et seq., 380.1177

A.C. Rule 325.3501 et seq.

Revised 8/21/95

Revised 2/02/98

GUIDELINES – 5320

IMMUNIZATON OF STUDENTS IN SCHOOL

A written statement from any licensed physician that an immunization is medically contraindicated for a specified period of time and the reasons for the medical contraindications will exempt a student from the specific immunization requirements for the period of time specified in the physician’s statement.

The physicians statement shall be maintained by the school as part of the immunization record of the student.

To Enter School:  State law* prohibits a principal or teacher from admitting new entrants to school without a record of having received at least one dose of each:  Measles, mumps, rubella, polio, diphtheria, tetanus, pertussis, hepatitis B, and chickenpox (varicella).

To Stay in School:  You must provide the school with a record showing that your child has received all of the following immunizations:

Diphtheria,
Ages 4-6:  4 doses required.  If a dose was not given on or after 


 

Tetanus  &
the 4th birthday, a booster dose of DTP is required.  Most

Pertussis**
children will have 5 doses.


Ages 7-18:  4 doses required.  If a dose was not received in last


10 years, a Td booster dose is required.

Polio
Ages 4-6:  3 doses required.  If the last dose was not given on or 


after the 4th birthday, a booster dose is required.  Most children


will have 4 doses.


Ages 7-18:  3 doses required

Measles,
Ages 4-6:  2 doses required.  The 1st dose must be given on or after 

Mumps &
the 1st birthday.  The 2nd dose must be given at least 28 days from

Rubella
the 1st dose.


Ages 7-18:  2 doses required.  The 1st dose must be given on or after


the 1st birthday.  The 2nd dose must be given at least 28 days from


the 1st dose.

Hepatitis B
Ages 4-6:  3 doses required.


Ages 7-18:  3 doses required

Varicella

(Chickenpox)***
Ages 4-6:  1 dose required on or after 1st birthday.


Ages 7-18:  Only 1 dose required if received on or after the 1st
Birthday but prior to the 13th birthday OR 2 doses required, administered at least 28 days apart, if the child received the 1st
Dose on or after the 13th birthday.

*Part 92, Act 368 of the Public Acts of 1978, as amended.

**Children ages 4-6 must have received 4 doses of pertussis.  DT is only accepted if a signed waiver is on file for that particular dose of pertussis vaccine.

***Reliable history of chickenpox disease is acceptable in lieu

of the vaccine.

Exemptions:  Parent Objections

A.  A student shall be exempted from mandatory immunization if the parent objects in a written signed statement upon the grounds that the proposed immunization interferes with the free exercise of the student’s religious rights.  (M.C.L.A. 380.1177)

B. This statement will be kept by the school as part of the student’s immunization record.

Provisional Admission to School

A. A student may be admitted to school on a provisional basis if a physician or health department indicates that immunization of the student has been initiated and that the student is in the process of complying with all immunization requirements.  (M.C.L.A. 325.3508)

B. Such provisional admission shall be for a reasonable length of time not to exceed ten (10) days.

Documents Accepted as Evidence of Immunization

The following documents will be accepted as evidence of a student’s immunization history provided they comply with State requirements and contain the date when each immunization was administered:

A. an official school record from any school

B. a record from any public health department

C. a certificate signed by a licensed physician

Required Records

A. Each school shall maintain a record of immunization for every student which shall include the date of each individual immunization.

B. If a student transfers to another school, this record or a copy thereof shall be sent to the new school.

Reports to be Sent to State Health Department

A report of the immunization status of the students in each school shall be sent each year to the State Department of Health by the principal on the report forms provided by the State Department of Health.

Records Available for Inspection

The principal shall make immunization records available for inspection by authorized representatives of the State Department of Health or the Berrien County Health Department.

A.C. 325.3501, 3503, 3507-13

Approved 3/91

Revised 1/28/94
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USE OF MEDICATIONS

Administration of Medications by School Personnel (CF 2780) (Alpha JGHI or CP)

Whenever possible, medications for students should be administered by parents/guardians at home.  As a service to the family, the Superintendent shall establish procedures for the administration of medication by school personnel in circumstances where such administration is deemed necessary for the student’s well being by the student’s parent/guardian or physician.

Any and all “biohazards” generated, such as, but not limited to: sharps, bandages, gauze, towelettes, and discarded live or attenuated vaccines, due to the administration of medications by school personnel shall be disposed of in accordance with the Michigan Medical Waste Regulatory Act, 1978 PA 368, R 325.1545(10).  Students who “self administer” medications shall be responsible for returning any such wastes to their home for disposal by the student/parent/guardian.  The exception to this rule is when a student uses an injecting device.  This should be discarded immediately in an appropriate biohazard container.  The Superintendent shall be responsible for providing staff members with written procedures to implement this requirement.

A school administrator, teacher or other school employee authorized to do so by the school administrator, may administer medication to a pupil in the presence of another adult employee or in an emergency that threatens the life or health of the pupil, pursuant to written permission of the pupil’s parent(s) or guardian(s), and in compliance with, the written instructions of a physician.  If the employee is a licensed registered professional nurse, medications may be administered without another adult present.  It is recognized that medication will continue to be taken independently by pupils who are competent to do so in their parent’s/guardians judgment without involvement of the schools.

PRIVATE 
Management of Students with Asthma in the School Setting  (See page 4 also with form.)tc  \l 1 "Management of Students with Asthma in the School Setting  (See page 4 also with form.)"
The District will honor the parental/guardian request and doctor’s written instructions that allow a child to carry and self-medicate for asthma.  If needed, school administrators may have direct communication with the child’s health care provider in order to resolve individual problems that may arise because of a child’s asthma.  All staff shall be informed about the early warning signs of an acute asthma episode and should be aware of emergency procedures and contacts in case a child needs medical assistance.  Copies of the “Signs of an asthma emergency.” As published by the Michigan Department of Education, will be distributed to all staff and shall be posted on appropriate bulletin boards in school buildings.
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PRIVATE 
Exercise Induced Asthma Attackstc  \l 1 "Exercise Induced Asthma Attacks"
Physical education teachers, playground aides, and teachers are to be informed that exercise can induce acute episodes for many students with asthma.  It shall be the responsibility of the administration to inform school staff who are responsible for students during physical activity of the identity of those students who have exercise-induced asthma.  A child with exercise-induced asthma shall be allowed to stop any physical activity if they are having difficulty.

The Superintendent will promulgate rules and guidelines to implement this policy.

Approved:  LEGAL REF:  MCL 380.1178; MCL 380.1179; OAG, 1979-1980, No 5679, p 7-0 (April 11, 1980); OAG 1993, No 6746, (January 13, 1993); MDE Bulletin, October 18, 1999, PA 378, 1978, Medical Waste Regulatory Act, R 325.1545(2)

Diabetic Emergencies

Staff shall be made aware of the symptoms of a diabetic emergency.  Staff with diabetic students should know the signs of possible side effects of diabetic medications, and also be aware which side effects are serious enough to warrant reporting to the child’s parent/guardians or health provider.

PRIVATE 
Administration of Medications by School Personnel/School Administration of Medications-Prescriptiontc  \l 2 "Administration of Medications by School Personnel/School Administration of Medications-Prescription"
Prescription medications shall not be stored or dispensed by District personnel without written permission and instructions from both:

a.
The parent/guardian, who shall request and authorize District personnel to give medication in the dosage prescribed by the physician and to contact the physician directly.


b.
The physician, who shall provide instructions to school personnel regarding the administration of medication, and who shall identify any specific conditions or reactions to the medication which may require contacting the physician or other professional medical personnel.  Instructions from the physician must include the length of time (not to exceed) the current school year) that medications are to be administered.  Any “biohazardous” wastes produced shall be disposed of in accordance with law, and the written instructions distributed by the administration.


New parent/guardian and physician written instructions and permission must accompany any change in medication, dosage, or time of administration.


Prescription medication to be given at school must be delivered in a container with a pharmacist’s printed label specifying:


The child’s full name,


The name of the medication and the dosage,


The time of day medication should be administered, and


The name of the physician.


Only limited quantities of a prescription medication may be kept at school, and the parent/guardian shall be solely responsible for any and all prescription refills.  All prescription medication shall be kept in locked storage or other safe place.
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The principal of each building shall designate the school personnel who may administer medication to students.  School  personnel authorized to administer prescription medication shall be given appropriate instruction in the administration of medications.  Except in the case of an emergency that threatens the life or well being of the student, all administration of medication shall be conducted in the presence of two or more adults.

Except where otherwise provided by law, state, or federal regulation, no school personnel shall be required to administer medication by means other than ingestion.  If medications are, pursuant to law or regulation, to be administered by means other than ingestion, the school personnel responsible for administration of the medications will be provided appropriate training.

It is the responsibility of the student to report to the appropriate school official at the time any prescription is to be taken.  After medication is administered, students should be observed for possible reactions to the medication.  This observation may occur at the site of administration or in the classroom as part of the normal routine.  School personnel designated to administer medications shall maintain an accurate and confidential system of record keeping, including the following:

The full name of the student,

The physician instructions for administration

A log of the time, dosage, administering adult, second adult present for each administration, and the signature of 

the administering adult for each administration, and any noted effects of or reaction to the medication.

School personnel must take care to ensure that each student is provided the proper medication in the proper dosage, and shall log each administration immediately.  In the event of a mistake in administration or dosage, the physician and parent/guardian shall be contacted.  It is recommended that the physician be contacted first so that the parent/guardian may be told and reassured that the physician indicated no harm was done.  The school staff member shall write up the error on a District incident/accident report form.

Medications must be claimed by parents/guardians at the end of the school year or be discarded.

The building principal may refuse to administer or may choose to discontinue the extra service of administering medication at his/her discretion, provided that appropriate notice is given to the parent/guardian.

PRIVATE 
School Administration of Medicines – Non-prescriptiontc  \l 2 "School Administration of Medicines – Non-prescription"
The procedures for administering non-prescription medications to students by the District shall be identical to those for prescription medications, except that the parent/guardian rather than a licensed physician may provide specific written instructions.  In all cases, the parent/guardian must have confirmed the appropriateness of the medication and instructions with a licensed physician.
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PRIVATE 
Student Self-Administration of Medicationstc  \l 2 "Student Self-Administration of Medications"
Upon the written request of a parent/guardian and with the approval of the school administration, students may store small quantities of medication for self-administration.  Approval of the school administration may be withheld whenever the principal feels that the student is not sufficiently mature and reliable to undertake self-administration without supervision.  Any student may possess and use a metered dose inhaler or a dry powder inhaler to alleviate asthmatic symptoms, or before exercise to prevent the onset of asthmatic symptoms, at school, 
on school-sponsored transportation, or at any activity, event, or program sponsored by or in which the pupil’s school is participating if proper approvals are on file in writing as per state law.  Any “biohazardous” wastes produced by the student in the process of self-administration are to be carried back to the home by the student for proper disposal by the student/parent/guardian.  The exception to this rule is when a student uses an injecting device.  This should be discarded immediately in an appropriate biohazard container.

All necessary written permission forms detailed above for school administration of medications must be obtained and filed by the school prior to possession, storage, or self-administration by a student.

PRIVATE 
Assisting a Student in Distresstc  \l 2 "Assisting a Student in Distress"
Any District staff member may assist a student in distress in self-administration of a medication (ex. Epi-pen injection, asthma inhaler, etc.).  For the purpose of this policy, distress refers to any obvious and serious discomfort or threatening condition.  The staff members should first confirm that the medication and dosage are 

proper for the student as conditions allow.  As soon as possible, the staff member shall notify the school administration, designated school medical response person, and/or the local emergency medical system.  The staff members shall also complete a District incident/accident report form following the incident.

PRIVATE 
Management of Students with Asthma in the School Settingtc  \l 2 "Management of Students with Asthma in the School Setting"
Staff shall be made aware that chalk dust, animals in the classroom, strong odors (perfumes and paints), cleaning agents, molds and numerous other substances may be asthma triggers for some children.  In addition, environmental pollutants are often triggers for acute episodes of asthma.  Therefore, the Superintendent will endeavor to schedule extensive building repairs or cleaning during long vacation periods or during the summer months to avoid exposing children to fumes, dust, or other irritants.  Routine cleaning and maintenance of the heating/cooling and air filtration system is important for reducing amounts of dust and mold in the schools.
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Staff with asthmatic students should know the signs of possible side effects of asthma medications, and, also, be aware which side effects are serious enough to warrant reporting to the child’s parents/guardians or health care provider.  Information regarding qualified professionals in asthma management who can be contacted for in-

service sessions on asthmas may be found through the Michigan Department of Education’s web site at 

http://www.state.mi.us/mde.  

The “School-Based Asthma Management Plan” form below is to be used in all building site.  

Staff Training
Inservice training is recommended to be not less than four hours in length and include actual “hands-on” practice in identifying and dispensing medications.  Individuals, with the exception of a licensed registered professional nurse, who are responsible for administering any medications that must be given by injection, by nebulizer or administered rectally, vaginally or into the bladder, must receive one-to-one training by a licensed health professional.  Documentation that school personnel have completed the required inservice training shall be maintained by the school and made available, upon request, to a pupil’s parent/guardian, physician, licensed registered professional nurse, or by a school district official.

Training Guidelines

Training for all individuals who are designated to administer medications to pupils in local and intermediate school districts, public school academies and non-public schools, must include all of the following content and skill practice:

A review and discussion of all Michigan and federal laws pertaining to the administration of medications to pupils in schools, including discussion of confidentiality issues.

A review and discussion of all policies and procedures relating to medications in schools including areas of responsibility of school administrators, individuals designated to administer medications (i.e., secretaries, aides, teachers, bus drivers, parents), and medical professionals (i.e., physicians, physician assistants, nurses).

Identification of the forms related to the administration of medications in schools.

Safe storage and handling of medications in school including procedures for receiving and disposing of medications.

The use, effect and route of administration of the most commonly prescribed medications in schools, including adverse effects.

Procedures for safely dispensing medications to pupils in schools, on field trips, and other off-site school activities.

Practice in identifying and dispensing medications to pupils.

Policies and procedures related to pupil self-administration and self-possession of medication in schools.

Review and practice recording administration of medications.

Review and discuss procedures for dealing with medication administration errors.  It is the responsibility of the student to report to the appropriate school official at the time any prescription is to be taken.
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Storage and Access to Medications

All medication shall be kept in a labeled container as prepared by a pharmacy, physician, or pharmaceutical company with the pupil’s name, the name of the medication, dosage, and the frequency of administration.  Medications shall be stored in a school location that is kept locked.  However, emergency medications may be stored in an area readily accessible to the individuals designated to administer them.  All controlled-substance medications will be counted and recorded upon receipt from the parent/guardian.  The medication shall be recounted on a regular basis (monthly or bi-weekly) and this count shall be reconciled with the medication administration log/record.

Record-Keeping of Medications

A log of medication administration shall be kept in a school office and filed in a pupil’s permanent record at the end of each school year (see sample Medication Administration Daily Log).  The individual pupil log shall be kept until one year after the pupil’s graduation from high school.

Revised 2/17/92

Revised 3/4/96

Revised 2/02/98

Revised 11/13/01

Revised 12/17/01

FORM 5330 – F1
SCHOOL-BASED ASTHMA MANAGEMENT PLAN

Endorsed by the Michigan Asthma Steering Committee of the Michigan Department of Community Health.

This information expires on June 30,__________

STUDENT INFORMATION:

Child’s Name: _______________________________________________   Birth Date: ______________________

Grade: __________  Home Room Teacher: _________________________________________________________

Physical Education Days and Times: _______________________________________________________________

EMERGENCY INFORMATION:

TO BE COMPLETED BY THE CHILD’S PARENT/GUARDIAN:
Parent/Guardian Name(s): ______________________________________________________________________

First Priority Contact:  
   Name: _________________________________________________________________

         
   Phone: _________________________________________________________________

Second Priority Contact:  Name: _________________________________________________________________


   Phone: _________________________________________________________________

Doctor’s Name: ________________________________________________  


Phone: _______________________

TO BE COMPLETED BY THE CHILD’S DOCTOR:
What to do in an acute asthma episode:


1.
_____________________________________________________________________________


2.
_____________________________________________________________________________


3.
_____________________________________________________________________________

Call 911 or an ambulance  if:  Review attached “Signs of an Asthma Emergency and list any additional symptoms.

FORM 5330-F2

DAILY MANAGEMENT PLAN – TO BE COMPLETED BY CHILD’S DOCTOR

Child’s Name: _____________________________________________________

Be aware of the following asthma triggers: ________________________________________________________

PRIVATE 

1
Severe Allergies: ____________________________________________________________________________

MEDICATIONS TO BE GIVEN AT SCHOOL:

NAME OF MEDICINE: ________________________________  DOSAGE: ____________________________

WHEN TO USE: ____________________________________________________________________________

Side effects to be reported to health care provider: __________________________________________________

PRIVATE 

2
Does this child have exercise-induced asthma?    Yes             No

This child uses an inhaler before engaging in physical exercise and if wheezing during physical activity.

Activity Restrictions (e.g., staying indoors for recess, limited activity during physical education):

PRIVATE 

3
Please check all that apply:

I have instructed this child in the proper way to use his/her inhaled medications.  It is my professional opinion that this child should be allowed to carry and use that medication by him/herself.

It is my professional opinion that this child should not carry his/her inhaled medications or epi-pen by him/herself.

Please contact my office for instructions in the use of this nebulizer, metered-dose inhaler, and/or epi-pen.

I have instructed this child in the proper use of a peak flow meter.  His/her personal best peak flow is: ________.


Doctor’s Signature: ______________________________________________ Date: ______________________

Parent/Guardian’s Signature(s): ____________________________________  Date: ______________________

                                                  _____________________________________ Date: ______________________


GUIDELINES – 5330

USE OF MEDICATIONS

The medications and/or treatments which may be administered are defined in Policy 5330.  In those circumstances where a student must take prescribed medication during the school day, the following guidelines are to be observed:

A. Parents should determine with their physician’s counsel whether the medication schedule can be adjusted to avoid  administering medication during school hours.

B. The Medication Request must be filed with the respective building principal before the student will be allowed to begin taking any medication during school hours.  This written and signed request form  will include:

1. student’s name,

2. medication and dosage or procedure required,

3. times required,

4. special instructions including storage and sterility requirements;

5. date prescribed medication will no longer be needed,

6. dates of the request form,

7. physician’s name, address and telephone number,

8. possible reactions to be reported to the physician.

A signed parental release which allows direct contact with the physician in such emergency reaction situations which will not supersede nor abrogate the “Emergency Medical Form.”

C. This release form shall be written and signed by the parent(s) and shall include:

1. authorization for school personnel to administer the prescribed medication,

2. agreement/satisfactory arrangement to deliver medication to/from school;

3. agreement to notify the school in writing if the medication, dosage, schedule or procedure is changed or eliminated.  A new request form must be submitted each school year.

D. All medications to be administered during school hours must be registered with the principal’s office.

E. Medication that is brought to the office will be secured in the principal’s office.

F. For each prescribed medication, the container shall have a pharmacist’s label with the following information:

1. student’s name,

2. physician’s name,

3. date,

4. pharmacy name and telephone,

5. name of medication,

6. prescribed dosage,

7. frequency and special handling and storage directions.

G. It is the parent’s responsibility to provide the school with an adequate supply of medication.  It is preferred that medication be brought to the school office daily, however, no more than one week’s supply should be provided at any one time.  An exception to this would be prescriptions for emergency medications for allergies and/or reactions.

H. Any unused  medication unclaimed by the parent will be destroyed by school personnel when a prescription is no longer to be administered or at the end of a school year.

I. The parents shall have sole responsibility to instruct their child to take the medication at the scheduled time and the child has the responsibility for both presenting himself/herself on time and for taking the prescribed medication.

J. A log for each prescribed medication shall be maintained which will note the personnel giving the medication, the date and the time of day.  This log will be maintained along with the physician’s written request and the parent’s written release.

K. Form 5330 F1 shall be completed and signed by the principal authorizing the person(s) who may administer the medication or procedure.

L. Written documentation of the training provided for each person authorized to administer any prescribed medication or treatment will show:

1. what training was given,

2. who gave the training,

3. the trainer’s professional status,

4. when the training was given,

5. the duration of the training.

FORM 5330 F1

AUTHORIZATION FOR MEDICATION OR TREATMENT

To the Parent or Adult Student:

The following information is necessary for any student to possess or use prescribed medications or to receive treatment in school.  All spaces must be completed.

Name of Student







Telephone

Address







Date of Birth

School







Room

I am requesting permission for my child named above to:  (Check one or both):

         ___
use or receive medication

         ___
receive treatment

         in accordance with the doctor’s prescription.

I will assume responsibility for safe delivery of the medication to school, either by me or by my child.

I will notify the school immediately if there is any change in the use of the medication or the prescribed treatment.

I release and agree to hold the Board of Education, its officials, and its employees harmless from any and all liability for damages or injury resulting directly or indirectly from this authorization.

Signature of Parent or Adult Student







Date

Home Telephone







Work Telephone

FORM 5330 F1

PHYSICIAN STATEMENT

To the Physician:

The Board of Education urges you to schedule, to the extent possible, medication or treatment of a student outside of school hours.  When that is not possible, medications and/or treatment will be permitted, insofar as feasible, during school hours.  Medication in pill form is preferable to liquids for use in school.

I have prescribed the following to be administered to 














(Student)

(medication)





(dosage)

Medication is to be taken at the following time: 








Instructions or precautions (including possible side effects): 








Treatment:

Beginning Date 





Expiration Date 





Physician 






 Telephone 




Printed/Typed Name 






  Date 





Authorization for Staff

The following staff members are authorized to administer the above prescribed medication(s) to the student:

Principal

FORM 5330 F2

MEDICATION ADMINISTRATION DAILY LOG

Name












Medication












Time to Administer












Parent





Teacher






Phone





Emerg Phone





Date                   Time Given
Administer By

W

Comments
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STUDENT ACCIDENTS
The Board of Education believes that school personnel have certain responsibilities in case of accidents which occur in school.  Said responsibilities extend to the administration of first aid by persons trained to do so, summoning of medical assistance, notification of administration personnel, notification of parents, and the filing of accident reports.

Employees should administer first aid within the limits of their knowledge of recommended practices.  All employees should make an effort to increase their understanding of the proper steps to be taken in the event of an accident.

The Superintendent may provide for an in‑service program on first aid and CPR procedures.

Regardless of the seriousness of any accident, the administrator in charge must submit an accident report to the Superintendent.

1/16/98

GUIDELINES – 5340A

STUDENT ACCIDENT/ILLNESS

In the event of a student accident or illness, staff members shall:

A. if properly trained, administer first aid,

B. report the accident to the appropriate administrator,

C. summon professional medical assistance, if needed,

D. in all cases, notify the parents of the accident by written report or by telephone and contact parents at once if the accident indicates professional medical care is required,

E. record on the Student Accident Form, as soon as possible, all pertinent facts concerning the accident and submit it to the principal’s office.

School personnel shall not diagnose illness or administer medication of any kind unless directed to do so by a physician.

Records are to be kept on all injuries occurring while students are on school property, in school buildings, on the way to or from school, or at school sponsored activities, no matter how slight the injury.

Each principal shall prepare in-building procedures for dealing with illness at school which ensure prompt attention to the child and proper communication with the parents.

GUIDELINES – 5340B

FIRST AID CARE FOR SCHOOL EMERGENCIES

The nurse or EMT, when present, should take care of any serious emergency.  If the nurse or EMT is not present, any staff member qualified to do so may administer first aid and notify parents.

Internal medication cannot be administered even in emergencies to any student by school personnel other than a physician.  Any treatment beyond first aid of any condition, is prohibited.

GUIDELINES – 5340D

TRANSPORTATION FOR STUDENT EMERGENCIES

A. When a student becomes ill or injured at school, it may be necessary for the student to be taken home, to a doctor, or to a hospital.  This responsibility should be assumed by the parent, except in an emergency when it is apparent that an ambulance or emergency medical service should be called immediately.  (See 5340A for calling procedure.)

B. The final responsibility for the safe transportation of a sick or injured student from school to home, hospital or to emergency medical care rests with the principal.

C. No seriously sick or injured student should be allowed to go home unless there is a responsible adult (see student’s Emergency Medical Authorization Form 5341 F1) to provide for his/her care.  The student will remain in school when all measures available to locate a responsible adult have failed.  When school is dismissed and no adult is available, contact the Department of Social Services.

D. Ambulance and emergency medical service cost is the parent’s responsibility but should never be a deterrent in providing this emergency service.

Emergency Situations

For critically injured or ill students who may warrant an ambulance or emergency medical service, the following procedures should be taken:

A. Contact the principal.

B. Determine how severe the emergency is.

C. Call ambulance or emergency medical service.

D. Administer necessary first aid, if trained  or if prudence requires.

E. Call parent or guardian.  If parent cannot be located, call designated emergency number on Form 5341 F1.

F. Complete an accident report (5340 F1).

Non-emergency Situations

There are those situations when the injury or illness of the student is not considered an emergency.  In such situations, the procedure to follow is:

A. Notify parent or designee (emergency number provided) to pick up the student.  Provide whatever information is available to help the parent decide whether or not the student should receive medical care.

B. If the parent has no available transportation, discuss other possible alternatives they might have (neighbor, relative, taxi, etc.).

C. In the event the parent cannot provide any alternative suggestions for transportation and it is inappropriate for the student to ride the bus, the principal may arrange for staff members (two if possible) to transport the student home or to the location designated by the parent.

D. There may be situations in which the principal may designate staff members to transport the student to the doctor or the emergency room, after the parent has been notified, with the plan that the parent will meet school personnel with the student on arrival.  This may be a situation when time is a factor, but emergency medical service or an ambulance is not warranted.

Approved 1/28/94

FORM 5340 F1

ACCIDENT REPORT

This report is to be filled out at once by the person responsible for the student at the time of any and all accidents during any school activity.

Building or Location












Student’s Name






 Grade 




Address 







Phone 



Parent/Guardian 











Activity












Describe what happened:

Place 




 Time 



 Date 


Witnesses (if any)












Action taken (if any).  If none, say none: 









ParentGuardian notified: 
yes 
no   If yes, when:







If no, explain:












Signature of person completing report




Date

FORM 5340 F2

SHOP ACCIDENT REPORT

Student 








Date



School or Program 










Location












Describe the injury.

Time and date of accident.

How did the accident occur?

Which machine or piece of equipment was involved?  Serial Number?

Were proper safety precautions being used at the time of the accident?  Explain.

Were proper safety clothing and equipment being used at the time of the accident?  Explain.

Was the accident a direct result of a safety violation?  Explain.

Was the student previously informed of the safety rule that should have prevented this accident?  Explain.

What medical treatment was provided?

Witnesses:





  Address:





Date:





  Instructor:





Date:





  Supervisor:





Date of Report in Central Office:
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EMERGENCY MEDICAL AUTHORIZATION
The District will annually distribute to parents or guardians of all students the Emergency Medical Authorization form.  In the event emergency medical treatment for a student is necessary, the District will adhere to the instructions on the authorization form.

Emergency medical authorization will be kept in a separate, easily accessible file in each school building during the school year.  

Any time a student or a group of students is taken out of the district as participants in a school event, the staff in charge of the event must take the Emergency Medical Authorizations for those students.  This includes, and is not limited to, music trips, athletic trips, field trips, and academic contest participants.  This does not include student spectators at events.

Whenever it is necessary for staff members to use emergency procedures in order to care properly for a student, they are to follow the procedures described in the Superintendent's administrative guidelines and are not to abide by any "Do Not Resuscitate" (DNR) agreement that may exist for a student, unless ordered to do so by a court of law.

Revised 10/6/93

Revised 2/20/95

Revised 2/02/98

FORM 5341 F1

EMERGENCY MEDICAL AUTHORIZATION PERMIT

Whenever my child is involved in a school activity and I am unavailable or otherwise unable to provide authorization directly, I grant to the school principal of his/her designee the authority to act for me and to provide any required consents and authorization for the delivery of emergency medical care, diagnoses, and treatment, including surgical intervention, if necessary, on behalf of my minor child listed below and to do all other necessary things as I might or could do to provide for the child’s health and safety, if I were present.

This authorization is valid for the current school year or until such time as I withdraw the authorization.

Authorized 






Date





(Parent/Guardian)

Child’s Name 












Last


First



Middle

School




Grade

Teacher




Birthdate



Sex

Telephone





Parent or Guardian Names










Home Address











Mother’s Employment







Telephone


Father’s Employment







Telephone


Doctor Preferred







Telephone


Doctor’s Address











Dentist Preferred







Telephone


Dentist’s Address












Insurance Company







I.D. No.



Important Medical Information

Allergies











Current Medications or Treatments 









Previous Operations or Hospital Confinements 







Other:
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SUICIDE PREVENTION
The Board of Education recognizes that depression and self‑destruction are problems of increasing severity among children and adolescents.  A student who suffers the psychological disability of depression cannot benefit fully from the educational program of the schools, and a student who has attempted self-destruction poses a danger not only to himself/herself but to other students.

The Board directs all school personnel to be alert to the student who exhibits signs of unusual depression or who threatens or attempts suicide.  Any such signs or the report of such signs from another student or staff member should be taken with the utmost seriousness.

The Superintendent shall develop and implement administrative guidelines whereby members of the professional staff understand how to use an intervention procedure which includes the following:



Step 1 ‑ Stabilization



Step 2 ‑ Assessment of the Risk



Step 3 ‑ Use of Appropriate Risk Procedure



Step 4 ‑ Communication with Appropriate Parties



Step 5 ‑ Follow‑up

Throughout any intervention, it is essential that Board policies and District guidelines regarding confidentiality be observed at all times.

767 F 2d 651 (1985)

Adopted 12/16/91

1/16/98

GUIDELINES – 5350

SUICIDE INTERVENTION PROCESS

In compliance with Board Policy 5350, any time a staff member encounters a situation in which a student appears to be contemplating suicide, the following process should be followed carefully.

Step One – Stabilize the Situation:

A. Under no circumstances is a suicidal student to be left alone.

B. Converse with the student immediately to determine if s/he has any dangerous instrumentalities (weapon, substance, or other material capable of inflicting a mortal  wound) on or nearby his/her person.

C. If the student will allow, immediately remove any dangerous instrumentalities from the student and the student’s environment.

D. If the student will agree, accompany him/her to a prearranged, non-threatening place away from other students and other people but where there is another adult and a telephone close by.  If the principal can be notified without leaving the student, do so as quickly as possible.  If the student will not agree, stay calm and remain with him/her until someone comes.

Either the principal (if available) or social worker should proceed to Step Two without delay.

Step Two – Assess the Risk:

A. Stay relaxed and talk calmly to the student to assess the risk of the student harming himself.  Listen intently to what the student is saying and avoid giving advice.  Keep questions non-judgmental.

B. If the student will not relinquish a dangerous instrumentality, use EXTREME RISK PROCEDURE (Step Three A).

C. If the student is in imminent danger of harming himself/herself, use SEVERE RISK PROCEDURE (Step Three B).

D. If the student is not in imminent danger of harming himself/herself, use MODERATE RISK PROCEDURE (Step Three C).

Step Three – Take Appropriate Action

A. EXTREME RISK PROCEDURE

1. Contact the police.

2. Keep the student engaged in conversation as well as reassuring him/her until the police arrive.

3. After the police arrive, and if good rapport has been established with the student, remain present to provide continuity and support as the police attempt to get the student to relinquish the dangerous instrumentality.

4. Contact the student’s parents and inform them of what has transpired and of the actions being taken.

B. SEVERE RISK PROCEDURE

1. Determine if the student’s distress is the result of parental abuse, neglect or exploitation.  If so, notify Family Independence Agency immediately; give them the facts, request them to intervene and follow their instructions.  If not, call the Berrien County Mental Health Services immediately.  Give them the facts, request them to intervene and follow their instructions.

2. If neither agency will intervene before the end of the school day, take the child to the emergency room at the hospital.

3. Make sure the student’s parents have been contacted.

C. MODERATE RISK PROCEDURE

1. Try to determine the reason(s) for the student’s distress.  Contact the parents, give them the facts and ask them to come to the school right away.

2. Assist the parents in  making contact with an agency or resource person who can provide appropriate intervention.,  or direct to Social Worker.

Step Four – Communicate

A. Inform the appropriate members of the District staff such as the Student Assistance Team, the school psychologist, the student’s teachers , social worker,  and counselors of the facts /actions being taken.  Alert them that they need to observe the District’s confidentiality requirements (AG 2411), although the occurrence was not something that developed during counseling.

B. If the parents agree, inform the student’s close friends of the facts and the actions being taken.

Step Five – Follow-Up:

A. Determine the extent to which emergency or short-term procedures were completed properly.

B. Find out if arrangements have been made for long-term clinical and/or support services.  Refer to social worker.

C. If neither short-term procedures nor long-term services were properly conducted or pursued, consult with the Superintendent to determine appropriate action.

D. Maintain continuing contact with the student to communicate interest in his/her welfare and support of the long term services being provided.

E. Remain alert to the possibility of “copy-cat” suicide attempts by other students.

SUICIDE POSTVENTION PROCESS:

If, in spite of all intervention efforts, a suicide should occur, implement the District’s Crisis Intervention Plan.

Revised 11/91

FORM 5350 F1

SUICIDE REPORT FORM

Student’s Name 






Date




Name of Person Making Initial Report








Name and Position of Person Handling Case








Student Interviewed By











Comments:

Parent or Responsible Person Contacted













(Name)

Parent Contact Made By






Date



Parent Contact Witnessed By









Follow-up Taken:

Follow-Up Done By











Comments:

Other People/Organizations Contacted:

This form is to be filed in the student’s confidential file separate from the student’s curriculum folder.

FORM 5350 F2





ASSESSMENT OF SUICIDE RISK

Student Name






I.D.#



Date


Counselor


PROBABILITY OF ATTEMPT



LOW

MEDIUM

HIGH


Instructions:  Use as a checklist and average for final assessment.  Each item carries the same weight.     (Total number of checks.)

RISK:


     LOW




       MEDIUM



     HIGH
Suicide Plan

A.  Details


__ Vague



__ some specifics



__ knows when, where, how

B.  Availability of means

__ not available, will have to get

__ available, has close by


__ has in hand

C.  Time


__ no specific time or in future

__ within a few hours


__ immediately

D.  Lethality of method


__ pills, slash wrist


__ drugs & alcohol, car wreck

__ violent action, carbon monoxide

E.  Chance of intervention

__ others present most of the time

__ others available if called upon

__ no one nearby; isolated

Previous Suicide Attempts

__ none or one of low lethality

__ several low or 1 medium lethality

__ 1 high lethality or several moderate









     history of repeated threats

Stress


__ no significant stress


__ moderate reaction to loss,

__ severe reaction to loss, pressure









     pressure, or change


     or change

Symptoms

A.  Coping Behavior


__ daily activities continue as usual

__ some daily activities disrupted;

__ gross disturbances in daily




     with little change


      disturbance in eating, sleeping,

     functioning









      School work

B.  Depression


__ mild, feels slightly down


__ moderate, some moodiness,

__ overwhelmed with hopelessness,









     sadness, irritability, loneliness

     sadness, feels worthless









     and decrease of energy

Resources


__ help available; significant others

__ family and friends available but

__ family and friends not available or




    concerned and willing to help

    unwilling to consistently help

     are hostile, exhausted, injurious

Type of Communication

__ direct expression of feelings and

__ interpersonalized suicidal goal

__ very indirect or non-verbal 




     suicidal intent



     (“They’ll be sorry – I’ll show them.”)
     expression of internalized suicidal














     goal (guilt, worthlessness)

Life Styles


__ stable relationships, personality,

__ recent, acting out behavior and

__ suicidal behavior in unstable




     and school performance


    substance abuse; acute suicidal

     repeated difficulties with peers,









    behavior in stable personality

     family, teachers, etc.

Medical Status


__ no significant medical problems

__acute but short term or


__ chronically debilitated, or acute,









    psychosomatic illness


     catastrophic illness
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SEXUAL HARASSMENT AND INTIMIDATION
It is the policy of this District to maintain a learning and working environment that is free from sexual harassment.  No Board member, staff member, or student of this District shall be subjected to any form of sexual harassment or intimidation.

It shall be a violation of this policy for any Board member, employee, or student to harass any member of the Board, staff, or student body through conduct or communications of a sexual nature as defined in this policy.

Each administrator shall be responsible for promoting, understanding, and acceptance of, and assuring compliance with, State and Federal Laws, and Board policy and procedures governing sexual harassment within his/her building or office.

Definition
Sexual harassment means unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when:


A.
submission to such conduct is made either explicitly or implicitly a term or condition of a person's employment or advancement or of a student's participation in school programs or activities;


B.
submission to or rejection of such conduct by a Board member, employee, or student is used as the basis for decisions affecting the employee or student;


C.
such conduct has the purpose or effect of unreasonably interfering with a Board member's, employee's, or student's performance or creating an intimidating, hostile, or offensive work or learning environment.

Sexual harassment, may include, but is not limited to, the following:


A.
verbal harassment or abuse;


B.
pressure for sexual activity;

 
C.
repeated remarks with sexual or demeaning implications;


D.
unwelcome touching;


E.
sexual jokes, posters, cartoons, etc.;


F.
suggesting or demanding sexual involvement, accompanied by implied or explicit threats concerning one's grades, safety, job, or performance of public duties.

1/16/98
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Sexual Harassment and Intimidation
Any person who alleges sexual harassment by a Board member, staff member, or student in this District, may use the procedure detailed in the appropriate current negotiated agreement, faculty handbook, or student handbook, or may complain directly to his/her immediate supervisor, building principal, school counselor, District Title IX Coordinator or grievance officer.  Filing a grievance or otherwise reporting sexual harassment will not reflect upon the individual's status, nor will it affect future employment, grades, or work assignments.

The right to confidentiality, for both the accuser and the accused, will be respected consistent with the District's legal obligations and with the necessity to investigate allegations of misconduct and to take corrective action when this conduct has occurred.

Grievance Procedure
Any Board member, employee, or student in the District who believes that s/he has been subjected to discriminatory and/or sexual harassment, insults, or intimidation shall report the incident(s), in the case of an employee, to the Superintendent, immediate supervisor, Title IX Coordinator, or grievance officer; in the case of a student, to the building principal, guidance counselor, Title IX Coordinator or grievance officer; in the case of a Board member, to the Superintendent, Title IX Coordinator, or grievance officer.

Upon the filing of a complaint, the grievance officer shall conduct a prompt and complete investigation.  The officer shall attempt to resolve the problem in an informal manner through the following steps:


A.
Interview the complainant and document the interview.



1.
Request that the complaint be put in writing, if possible.



2.
Obtain the names of witnesses who can be contacted to substantiate the charges being made and secure permission of the complainant to interview them.


B.
Interview the accused and document the interview.



1.
Re‑emphasize the Board's policy regarding insult, intimidation, and harassment without making judgments at this stage.



2.
Keep the identity of the complainant confidential, if possible.


C.
Interview all witnesses identified by the parties and document the interview.

1/16/98
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D.
Review the personnel files or student records/files of the complainant and the accused for any history of problems.


E.
Make a determination on the merits of the complaint.



If the investigation shows that the complaint is without merit, the following action will be taken:



1.
The investigation will be closed.



2.
The grievance officer's findings and reasons for them will be discussed with the complainant.



3.
The results of the investigation will be released to employees or students or those individuals interviewed if so desired by the accused.



4.
All references to the complaint will be removed from the accused party's personnel file.



5.
The Board's policy regarding discriminatory and/or sexual insult, intimidation, or harassment and the mechanism for complaint resolution will be reiterated to all employees or students involved in the investigation.



6.
All documentation regarding the complaint and the investigation will be maintained in a separate confidential file in the event that litigation is commenced or a charge is filed with the Equal Employment Opportunity Commission or the Michigan Department of Civil Rights.




If the investigation shows that the complaint has merit, the following action will be taken:




a.
The investigation will be closed.
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b.
The grievance officer will confer with the Board and Superintendent to determine what action is necessary to resolve the complaint and prevent recurrence.





1)
The complainant should be made whole.  In the case of an employee:  any lost earnings, employment opportunities, and correction of personnel records. In the case of a student: lost educational opportunities, extra‑curricular opportunities, and updating of student records.  In the case of a Board member: appointments or professional development opportunities and lost opportunities of public service such as chair of special committees.





2)
The potential for continuing problems should be alleviated by reassignment where possible.




c.
The parties will be advised of the results of the investigation and the actions to be taken.




d.
Appropriate discipline will be imposed, as required by the strength of the evidence, the severity of the incident, and the position and prior record of the offender.




e.
All actions will be documented and a record placed in the offender's permanent personnel file or student discipline records.




f.
The Board's policy regarding discriminatory and/or sexual insult, intimidation or harassment and the mechanism for complaint resolution will be reiterated to all Board members, employees, or students involved in the investigation.




g.
All documentation regarding the complaint  and the investigation will be maintained in a separate confidential file in the event that litigation is commenced or a charge is filed with the Equal Employment Opportunity Commission or the Michigan Department of Civil Rights.




All complaints, interviews, and investigations will be treated with the strictest confidentiality and utmost discretion.  Only those Board members, employees, or students whose participation in the investigation of a complaint was essential to its resolution will be informed of it.
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Sanctions

A.
A substantiated charge against a staff member in the District shall subject that staff member to disciplinary action, up to and including discharge.


B.
A substantiated charge against a student in the District shall subject that student to disciplinary action, which may include suspension or expulsion, consistent with the student discipline code.


C.
A substantiated charge against a Board member in the District shall subject that Board member to any legal and disciplinary action allowed under current law.

Notification
Notice of this policy will be circulated to all school buildings and departments within the District, and incorporated in teacher, student, and parent handbooks.  Training sessions on this policy and the prevention of sexual harassment shall be held annually for all Board members, administrators, teachers, and employees of the District.  In addition, students will have available as part of their curriculum and instructional program, sessions on this policy and the prevention of student to student sexual harassment.

Adopted 8/94
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PROMOTION AND RETENTION
The Board of Education recognizes that the personal, social, physical, and educational growth of children will vary and that they should be placed in the educational setting most appropriate to their needs at the various stages of their growth.

It shall be the policy of the Board that each student be moved forward in a continuous pattern of achievement and growth that is in harmony with his/her own development.

The building principal has the ultimate responsibility and authority to decide whether a student shall be promoted or retained at any given grade level.  However, to the greatest extent possible, parents are to be notified, consulted, and involved in all decisions to retain a student or accelerate promotion.

To assure the timely and proper involvement of parents in the retention decision, the student and parent handbooks shall provide specific administrative procedures for time notification and involvement of parents as well as guidelines for the principals to use in making retention decisions.

A student will be promoted to the succeeding grade level when s/he has:


A.
completed the course requirements at the presently assigned grade;


B.
in the opinion of his/her teachers, achieved the instructional objectives set for the present grade;


C.
demonstrated sufficient proficiency to permit him/her to move ahead in the educational program of the next grade;


D.
demonstrated the degree of social, emotional, and physical maturation necessary for a successful learning experience in the next grade.

Following sound principles of child guidance, the Board discourages the skipping of grades.

1/16/98
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The Superintendent shall develop procedures for promotion and retention of students which:


A.
ensure students who are falling seriously behind their peers or who may not be promoted receive the special assistance they may need to achieve the academic outcomes of the District's core curriculum;


B.
require the recommendation of the classroom teacher for promotion or retention;


C.
require that parents are informed in advance of the possibility of retention of a student at a grade level;


D.
assure that every effort will be made to remediate the student's difficulties before s/he is retained;


E.
assign to the building principal the final responsibility for determining the promotion or retention of each student.

M.C.L.A. 380.132(4)(d), 380.248(d)

Revised 8/94

GUIDELINES – 5410

PROMOTION AND RETENTION

A. Elementary School

A student in the elementary school will be promoted to the next grade level when minimum criteria are met.  These minimum requirements are stated per grade level for subject areas in the  Michigan Curriculum Frameworks .  A list of these requirements will be  posted on our website at nbas.org.  In addition to the meeting of the minimal requirements, attention will be given to work habits, social development, attendance and academic placement.

If promotion of a student is not to take place, the following procedures will and must have occurred:

1. The teacher will notify the parents and principal in writing as early in the school year as possible of the problems that the student is having and the attempts being made to remedy the problems.

2. During the second semester, the teacher will confer with the parents by the end of the 24th and 30th weeks of school.

3. By the first Friday in April, the principal will review with the teachers those students who are tentatively being considered for retention.

4. By the end of April, a conference will be held between the principal, parents and teacher.

5. Before the last Friday in May, a parent-teacher conference will be held to inform the parents that the student is being retained.  Based on the recommendation of the teacher, the principal’s decision is final.  Parents’ objections to retention must be in writing.

B.  Middle School  Credit System for Grade Advancement

       The goal of all promotion, retention and scheduling policies, procedures           and decisions is to provide the best education for each student.

      The building principal has the ultimate responsibility and authority to              decide whether a student shall be promoted or retained at any grade                level.

 In general, students  shall be placed at the grade level to which they are      best adjusted academically, socially and emotionally.  The educational      program shall provide for the continuous progress of students from  6th to 7th  and to 8th grade, with a student spending one year in each grade.  A small  number of students, however, may benefit from staying another year in the  same grade or classes which they fail.

       A failure is an “F” grade in accordance with our existing grading scale.  A       “D-“ averaged over both semesters is the lowest passing, acceptable grade.

Generally, 6th – 8th grade students should have successfully  passed five out  of the existing six  courses including math,  English  and science to be promoted to the next grade.  Students who do  not meet  these criteria will be considered for retention on an individual basis in  classes that they fail.  Summer school classes and/or proficiency examinations may be permitted in some classes.

The following factors are among those considered in retaining a student:

1. academic achievement and/or the degree to which the student is performing up to his/her ability,

2. social and emotional factors,

3. the benefit of retention to the student,

4. other factors the teachers and principal consider to be in the best interest of the student.

Whenever retention is being considered, the Principal shall confer as  early in the year as is practicable with the staff members involved with the  student and the student’s parent(s) or guardian(s).

The parents/guardians will generally be invited to a meeting with the  teacher, principal and other staff members for a discussion concerning  the student’s progress.  Discussions at this meeting (usually held in  February) will consist of an explanation of the student’s current academic standing in relationship to the group and his/her own  individual ability and suggestions for improvement.  In unusual  situations, such as the unavailability of appropriate information or the  fact that the student does not appear to be in imminent danger of  retention such meetings may not be feasible.  Generally, the final decision  to promote or retain the student can be made only after the conclusion of  the school year and receipt of appropriate year-end academic information.  In some instances, the final decision must be postponed  until receipt of acceptable, approved summer-school course grades.  The  principal will make appropriate written notification to            parents/guardians at the conclusion of the school year in those situations              where retention is likely or certain.  The principal shall make the final                    decision on retention and criteria for passing students to the next grade.

Only in unusual circumstances shall a student be retained more than  once and the Superintendent must be involved in this decision.

 Alternative courses or regular high school courses may be offered to middle school who are qualified to pursue such programs and high school credit will be given for successfully passed courses.

C. High School

    Promotion, Placement and Retention

    Completing required coursework, earning the necessary credits and                         passing the MEAP tests determine a student’s progress toward graduation                and receiving a diploma.  A student is only promoted when the necessary                requirements are met or the student has completed the goals and                             objectives of an Individualized Education Plan (IEP).  It is the student’s                 responsibility to keep in    contact with his/her counselor and teachers to                 ensure that all requirements are being met.   Information about credit        and     course requirements is available in the Guidance Office and a                                  counselor  will be pleased to answer any questions.

The following number of earned credits designates the grade in which the student will be registered:

Freshman
0 – 7 credits

Sophomore
8 – 14 credits

Junior
15 – 21 credits

Senior
22 or more credits
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REPORTING STUDENT PROGRESS
The Board of Education believes that the cooperation of school and home is a vital ingredient to the growth and education of the whole child.  It recognizes its responsibility to keep parents informed of student welfare and progress in school.

The Board directs the establishment of a system of reporting student progress which shall include:


A.
written reports in grades K to twelve (12);


B.
parent conferences with teachers in grades K to twelve (12) and shall require all appropriate staff members to comply with such a system as part of their professional responsibility.

The Superintendent, in conjunction with appropriate staff members, shall develop procedures for reporting student progress to parents or guardians which:


A.
utilize various methods of reporting appropriate to grade level and curriculum content;


B.
take into account that the instruction program of this District includes cognitive, psychomotor, and affective learning;


C.
ensure that both student and parent receive as early as possible ample warning of a pending grade of "failure" or one that would adversely affect the student's status;


D.
enable the scheduling of parent‑teacher conferences at such times and in such places as will ensure the greatest degree of participation by parents and not preclude the participation of either parent;


E.
specify the issuance of report cards at intervals of not less than nine (9) weeks;


F.
ensure the continual review and improvement of methods of reporting student progress to parents and involve students, staff, and parents in that review.

1/16/98
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REPORTING STUDENT PROGRESS

Reporting on student progress serves many purposes, the most important of which is helping students and their parents understand how well the student is achieving program objectives and accomplishing the educational goals of the District.

To  comply with Board Policy 5420, each principal, in cooperation with the school’s professional staff, is to prepare for the Superintendent’s approval a plan for progress reporting that includes:

A. how report cards will be prepared, reviewed and then delivered to parents;

B. how parent conferences will be conducted both in terms of logistics and methods for involving the parent in any problem-solving and decision making that may be needed;

C. how follow-up will occur whenever a parent conference produces a plan of action for helping a student improve or maintain current  performance;

D. progress reports at the mid-point of each marking period.

Included in the plan should be a mechanism for ensuring that any written communication to the parents is concise, accurate, understandable, in grammatical form and correctly spelled.

Each school’s plan should be presented to the Superintendent for review, possible revision and approval by June 30.

GUIDELINES – 5420B

PARENT-TEACHER CONFERENCES

The parent-teacher conference can play a significant role in the education of our students in three important ways:

A. providing the teacher with vital information from parents that will strengthen the plans and strategies the teacher uses with a student;

B. helping parents understand more clearly what the school and the teacher are trying to accomplish with a student, what is required for students to accomplish such results, and what the parent can do to facilitate the process;

C. building a strong home-school partnership that has implications for support of school programs beyond particular classroom or grade.

Each principal, in collaboration with the school staff should incorporate a parent-teacher conference plan as part of the educational  plan that each building is to design and implement each year.  Among the strategies contained in such a conference plan should be:

A. creating an environment in which the interaction with parents is based on a partnership mind-set rather than one which communicates “we know and tell, you don’t know, so listen” attitude;

B. beginning the initial conference with a clear, concise description for each academic area of:

1. what the desired learning outcomes are for the year;

2. what it is important  that the student can first acquire and then apply those learnings;

3. what learning processes and strategies the student will need to be able to use to achieve such outcomes; and,

4. what techniques, strategies and other actions the teacher will be using to help the student achieve the outcomes.

C. providing opportunities for parents to ask questions regarding both the ends and the means and to suggest additions and modifications to both;

D. ensuring that at any special conferences with parents, the parents leave with:

1. one or more action plan(s) for helping their child which the teacher and parent have virtually developed and agreed upon;

2. a clear understanding of what progress reports and report cards will contain; how they should be interpreted and how they should be used by parents in supporting their child’s learning efforts;

E. correlating the first conference with subsequent conferences by linking observations, comments, suggestions, etc. to the learning ends and means discussed at the first conference.

The plan should also provide for communication to staff and parents regarding:

A. the time schedule which includes the approximate length of the conferences and time of day (or night) conferences will be held;

B. the procedure for release of students.

Approved 3/91

Revised 11/91
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GRADING
The Board of Education recognizes its responsibility for providing a system of grading student achievement that can help the student, teachers, and parents judge properly how well the student is achieving the goals of the District's program.

The Board believes that the District's grading system should be a reliable system and one that ensures each student's grades signify accurately his/her degree of accomplishment of those expected learning outcomes which are to be stated for each program at every grade level, kindergarten through twelve.

The Board directs the Superintendent to develop and maintain procedures for grading whereby the professional staff:


A.
develops clear, consistent, criteria and standards particularly when grades are based on subjective assessment;


B.
helps each student understand in each course or program what behavior and/or achievement is needed to earn each grade as well as what will produce a failing grade;


C.
provides frequent opportunities for each student to obtain information as to his/her progress toward the learning goals of his/her courses or programs;


D.
provides for a pass/fail grade in programs for which it is appropriate;


E.
provides students the opportunity to assess both their own achievements and their areas of difficulty.

The grading system should not inhibit the professional staff member from learning the strengths and weaknesses of each student on an individual basis.

The grading system should be subject to continual review by staff, students, and parents.  Revisions shall be made only when such changes will assure a clearer, more valid, or more reliable system of grading.
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The teacher responsible for a student's instruction in a particular course or program shall determine the student's grade.  That grade may not be changed without the teacher's consent unless overruled in accordance with State law and the guidelines established by the Superintendent.

M.C.L.A. 380.1249

Revised 8/94

GUIDELINES – 5421

GRADING

Since grades play such a significant role in the life of a student, it is imperative that the Board’s grading policy be implemented with as much professional expertise as can be applied.  In determining grades at the various levels, staff should observe the following administrative guidelines:

Kindergarten:







+
Strength




√
Satisfactory



-
Needs Improvement



X
Not Taught Yet

Grades 1-2:

Reporting in these grades will consist of a report card with descriptive marks and a narration.  Descriptive marks will be:




S
Satisfactory




N
Needs Improvement




P
Progressing




NA
Not Applicable
Principals, teachers and other professional staff associated with these grades are to prepare a description of each of these words which will explain the following two characteristics of learning:

A. the quality and, when appropriate, the quantity of what the student has accomplished and can apply that make their learning outstanding, satisfactory or unsatisfactory.  This description is not to be based on comparisons with other students.

B. The level of current effort, social interaction, and emotional, physical, and social control over self that qualifies a student as outstanding, satisfactory, or unsatisfactory.

Grades 3 – 12:

Reporting in these grades will be by report card using the following marking system:


A

90-100
Excellent Achievement


B

80-89

Good Achievement


C

70-79

Satisfactory Achievement


D

69-60

Minimum  Acceptable  Achievement


F

Below Passing


P

Passing


I

Incomplete

The principal, in collaboration with all teachers at a particular grade or of a particular course, shall develop an explanation of the criteria and standards that will be used in that school to qualify a student to be graded excellent, good, satisfactory, minimum or failing.

The explanation may make use of normative (bell-curve) standards.

The explanation shall include among others, three types of criteria:

A. Current Accomplishment:  What the student can consistently apply from what s/he has learned.

B. Current Performances:  What the student is learning as demonstrated by assignments and classroom activities.

C. Current Attitude:  What behaviors the student demonstrates on a regular basis that reflect his/her willingness to learn and to function as a responsible student.

In addition to a description of what each of the three criteria (and any other the staff selects) consists of, the explanation should describe the quality (how ell) of the accomplishment, performance, and attitude to differentiate outstanding from good, good from satisfactory, etc.

The teachers should also weight these criteria in terms of relative importance in determining the grade.  Staff members need to agree on such issues as, for example:

A. Should accomplishment, performance, and attitude ratings be of equal importance?

B. Should a student who does well in daily performance but has trouble making proper applications of the learning have his/her grade reduced?  If so, by how much?

C. Should a student’s grade be reduced if his/her application meets standards but daily performance does not?  If so, by how much?

These grading criteria and standards shall be approved by the Superintendent prior to the start of the school year.

To ensure consistency, all teachers at the grade or course level  shall use the criteria/standards in grading their students.

Each principal shall send a copy of these grading criteria/standards to all parents of children in these grades (or courses) provide a copy of the handbook  and shall ensure that they are the basis for discussion and decision making at all parent conferences.

General Considerations:

Students will receive one grade at the end of each grading cycle.
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CLASS RANK
The Board of Education acknowledges the usefulness of a system of computing grade point averages and class ranking for high school students, both to inform students of their relative academic placement among their peers and to provide students, prospective employers, and institutions of higher learning with a predictive device so that each student is more likely to be placed in an environment conducive to success.

The Board authorizes a system of class ranking, by grade point average, for students in grades ten (10) through twelve (12).  For students who transfer into New Buffalo High School from home school or from a non-accredited high school to be considered for Valedictorian or Salutatorian, Highest or High Honors, the student must attend four semesters at New Buffalo High School, be in attendance for the full eighth semester, and complete all course requirements for consideration for graduation honors.

A student in a home school program must present grades from the program they have completed to be considered for Valedictorian or Salutatorian.

A student transferring in from another accredited high school, must complete all course requirements for graduation honors to be considered for Highest and High Honors if attendance is less than four semesters.  To be considered for Valedictorian and Salutatorian, they must attend New Buffalo High School for four semesters.

All students shall be ranked together.

Class rank shall be computed by the final grade in all subjects.

Any two (2) or more students whose computed grade point averages are identical shall be given the same rank.  The rank of the student who immediately follows a tied position will be determined by the number of students preceding him/her and not by the rank of the person preceding him/her.

A student's grade point average and rank in class shall be entered on his/her record and shall be subject to the Board's policy on release of student records.

Rank in class shall be entered on students' records and on all transcripts where they will be available for review by authorized persons.

The Superintendent shall develop and maintain procedures for the computation of grade point averages and the assignment of class rank to implement this policy which shall include:


A.
a statement of the methods for such computation and assignment to be made available for those to whom a student's grade point average or rank in class is released;


B.
a provision for students completing graduation requirements before their class.

Revised 11/20/89

Revised 8/21/95

Revised 2/3/03
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CLASS RANK AND HONORS

The Board of Education has authorized the use of a class ranking system for grades 9 – 12 and an honor roll for all grades.  The system to be used is detailed below:

A. Class Rank

Seniors must take a minimum of the following to be eligible for Valedictorian, Salutatorian or Senior Academic Honor Roll:

Four years of English, including world literature/composition or college writing.

Four years of math through Trig/Pre-Calc or Discrete Math in 2003/04

Three years of science (must include chemistry and physics or AP Biology)

Minimum of two years of foreign language and/or two years of a Fine Arts (drama, art, band).  Requirements may be substituted for with permission of teacher or counselor or principal.

For students who transfer into New Buffalo High School from home school or from a non-credited high school to be considered for Valedictorian or Salutatorian, Highest or High Honors, the student must attend four semesters at New Buffalo High School, be in attendance for the full eighth semester and complete all course requirements for consideration for graduation honors.  A student in a home school program must present grades from the program they have completed to be considered for Valedictorian or Salutatorian.  A student transferring in from another accredited high school must complete all course requirements for graduation honors to be considered for Highest and High Honors if attendance is less than four semesters.  To be considered for Valedictorian and Salutatorian, they must attend New Buffalo High School for four semesters.

The standing or rank in senior class and the top scholastic honors of Valedictorian and Salutatorian are found by averaging the final grades for each subject taken in grades 9 –12.  Marks earned in half unit subjects are figured to average at half the value of one unit subjects.

B. Must be eligible for graduation.

C. G.P.A. for the above courses must be at a minimum of 3.20.

D. Overall G.P.A. must be at least 3.00.

E. All seniors meeting I, II, III and IV will be identified by G.P.A. listed as Senior Academic Honor Roll:


3.91 and above:  Highest Honor


3.50 to 3.90:  High Honor

3.00 to 3.49:  Honors (Honors must meet graduation                               requirements and maintain a 3.00 to 3.49 G.P.A.)

F. Only those students with a 3.00 or above will be ranked.  Class rank for all other students will be at their discretion.

G. Class rank for those below a 3.00 will not be issued unless specifically requested.  Thos students will be listed as unranked.

Students who have displayed significant achievements during the course of the year are recognized for their accomplishments.  Areas that may merit recognition include, but are not limited to, academics, athletics, performing arts, citizenship and volunteerism.  Recognition for such activities is initiated by the staff and coordinated by the principal and guidance counselor.

Honor Rolls

Two honor rolls are to be used each marking period according to the following criteria:

High – All A’s.

Honor – All B’s or higher.  May have a C but no D or F grades to be on B or Higher Honor Roll.

Regardless of other grades, no student shall be placed on either Honor Roll if dropped from a class after the mid-point of a marking period and the student’s grade, at the time of being dropped, is less than A or B.

A certificate is to be awarded by the principal to students who appear on the honor roll three of the four times in a school year.
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STUDENT RECOGNITION
The Board of Education values excellence and wishes to inculcate in students the desire to do their best in all things.  It shall be the policy of this Board, therefore, to recognize outstanding accomplishment in curricular, co-curricular, and extra- curricular areas.

The Board charges the Superintendent to develop a plan for recognition of outstanding student accomplishments.

Revised 2/02/98
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RECOGNITION OF STUDENT ACHIEVEMENT

Each principal, in collaboration with appropriate staff, is to prepare a list of achievements by students in curricular, co-curricular, and extra-curricular activities that will qualify the student for special recognition by the school and possibly by the Board of Education.

The list is to be submitted to the Superintendent for review and approval by the end of each semester of each school year.  Once approved, the list is to be included in each revision of the Student Handbooks and distributed to all school staff, the Superintendent and parents.

Each school may submit to the Superintendent, at any time, recommendations that the Board provide special recognition to any student or group of students who demonstrate unusual accomplishment.

School District Awards

A. Elementary Awards

1. After the third marking period the Board will present Academic Effort Awards.  Each teacher could give up to two awards.

2. End of Year:  At the regular elementary awards ceremony  a Board committee will present Leadership and Scholarship awards.

3. Kindergarten – Third Grade:  Each teacher would give up to three awards for Scholarship.  The student(s) who have achieved the Kindergarten, 1st, 2nd or 3rd grade objective in the most outstanding manner.

4. Fourth-Sixth Grade:

                  Scholarship (all “A’s”)

       Leadership:  each teacher would give one award

       A student who:

Demonstrates leadership in promoting school activities and in the classroom


Exemplifies positive attitudes

                 
Exercises positive influence on peers


Shows initiative in the classroom and/or in after school activities


Is thoroughly dependable in any responsibility

5. Refreshments are the responsibility of the principal

6. A solo and ensemble group may play before and after the ceremony.

B. Secondary School

1. After the third marking period, the Board will present Leadership, Scholarship (4, 3.5, and 3 point averages) and Academic Effort Awards.

2. A solo and ensemble group may play before and after the ceremony.

3. A committee of two Board members, principal, athletic director and teacher will screen the nominees from the teachers and then select the students for the leadership awards.

4. Refreshments are the responsibility of the principal.

5. Leadership:  Teachers would nominate students from each grade and the top five would attend the awards night as nominees.  There would be one award for each grade level.


A student who:



Demonstrates leadership in promoting school activities



Exemplifies positive attitudes



Exercises positive influence on peers


Shows initiative in the classroom and in extracurricular    

     activities


     Is thoroughly dependable in any responsibility accepted

Revised 5/15/91
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GRADUATION REQUIREMENTS
It shall be the policy of the Board of Education to acknowledge each student's successful completion of the instructional program appropriate to the achievement of District goals and objectives as well as personal proficiency by the awarding of a diploma at fitting graduation ceremonies.

The Board shall award a regular high school diploma to every student enrolled in this District who meets the requirements of graduation established by this Board as provided by State law.

Graduation ‑ Requirements
In order for a student to graduate from New Buffalo High School, the student must be in attendance for eight (8) semesters, four (4) periods per day.  (At the discretion of the high school principal, credit for a portion of the four (4) period day may be granted for off‑campus elective courses, college courses, or other school‑related activities.)  Twenty‑eight (28) credits are required for graduation, of which twenty (20) must be from required subjects.  Under extenuating circumstances, the high school principal may recommend to the superintendent variances to the graduation requirements above.

One (1) semester course equals one (1) credit.  A full year course equals two (2) credits.

Under certain circumstances, the high school principal may recommend to the superintendent a diploma be awarded.  The following conditions must be met:

The student has not been enrolled for at least ten (10) years.

The student completed an equivalent GED program.

If military service occurred during this period, the person must have received an honorable discharge or still serving.

Adopted 7/27/98
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The following subjects are required for graduation from the High School.


Subjects



English 
4


Social Studies
4


Science 
4

   
Mathematics 
4


Speech
1


Health 

1

*
Physical Ed

1


BST

1

              Service Learning




            1  (Beginning Class of 2001 -20 hours)

              Senior Project




            1  (Beginning Class of 2002.  May be









   elective prior to 2002.)

              Passing all sections of  
MEAP/HST

            1

              Fine or performing arts, foreign lang or vocational ed.                1

              (or combination)

*Band or other activities (including sports) may be substituted in some cases at the discretion of the high school principal.

The remaining credits are electives.

There shall be only one (1) diploma awarded by this District and no distinctions shall be made between various programs of instruction.

A student may be denied participation in the ceremony of graduation when personal conduct so warrants.

M.C.L.A. 380.1166, 388.1621

 Rev2/19/90

 Rev7/27/98 
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GRADUATION REQUIREMENTS

In order for a student to qualify for a diploma in this District, s/he must have satisfactorily completed the courses and earned at least 30 credits, or meet the cviteria of Public Act 181  of 2001, as amended.

Regular Diploma:  Normally a student will complete graduation requirements in four years.  In order to receive a diploma and graduate, a student must earn the total number of minimum credits and complete all required classes.

Credits required to graduate is 30 for the Class of 2006.

Specific Requirement for Graduation:  New Buffalo High School is a career pathways high school and has two pathways for students to follow that will lead to the next level of education.  The pathways are technical and professional.  Technical will lead students to a junior college or vocational school.  Professional is designed to lead students to a junior college or four year college/university.

Career Pathways are:  Arts & Communication; Business, Management, Marketing & Technology; engineering/Manufacturing & Industrial Technology; Health Sciences; Human Service; and Natural Resources & Agriscience.  Additional information for each pathway can be obtained at the Guidance Office.

Specific course requirements are:   In the process of reviewing our graduation requirements and covering MEAP topics and making the senior year more rigorous and relevant, the staff has recommended that graduation requirements be increased from 28 to 30.  Increase two credits:  one in math and one in English and .5 in Social Studies and incorporating Community/School Service as a component of Senior Projects.

The Technical Pathway increase would require students to enter a CTE shared time course in their chosen career pathway during their high school experience.

LANGUAGE

Technical Pathway (four credits):  English I, English II, Amer. Lit/Comp, Senior Projects

Professional Pathway (five credits):  English I, English II, Amer. Lit/Classics, British Lit/Comp, World Lit or College Writing, Drama Elective

Communications (Speech) will be incorporated into the Language Arts classes where all skills previously taught in Speech will be covered.  All seniors will do Senior Projects.  It will count as an English credit on the Vocational Pathway.  It is an additional requirement on the Professional Pathway.





     MATH  

Technical  Pathway (four credits):  Algebra A/B, Informal Geometry, Discrete Math or Applied Math I, Applied Math II

Professional Pathway (five credits):  Algebra I, Algebra II, Formal Geometry, Algebra III or Discrete Math, Trigonometry, Calculus Elective





SOCIAL STUDIES

Technical and Professional Pathway (4.5 credits):  U.S. History, Civics (state/local government), World Studies, Economics, Government and Sr. Projects are offered on alternating days (seniors only), Elective/Psychology/Sociology (Street Law, Humanities – these classes will be offered on alternating years), Economics ( will be a one credit, stand-alone course and Civics will be a .5 Skinny Block course) – full semester ½ period.





         SCIENCE

Technical Pathway (four credits):  Introductory Biology, Introductory Physical Science, Earth Science I, Earth Science II

Professional Pathway (four credits):  Biology, Physical Science, Chemistry, Physics and/or AP Biology

It is recommended that both pathways take the following electives.  Students must take classes from the arts and/or foreign language to meet requirements of Education Yes.


Fine Arts:  Band, Choir, Art, Drama


Foreign Language:  Spanish (French if numbers allow)

 FORM 5460B F1

REQUEST TO TEST OUT OF A COURSE

Date of Request







Student Name 






Student #



Address






Phone




Parent/Guardian











Grade

Birth Date


Sex


Counselor/Advisor











Rather than enroll in the course, I am requesting the opportunity to demonstrate mastery of the content in 





 (course) at the high school.  I understand that this assessment may include an examination or a written report, a presentation, a project, a portfolio, or other means for assessing proficiency.

( )  I understand that I cannot earn credit toward graduation through this assessment, and that I may only earn a    

      “PASS” notation that will not be used in computing my grade point average.  I am aware that if I earn a “PASS”         notation in this course, I cannot subsequently request individual assessment for a prior course in the sequence, or        enroll in a lower course sequence in the same subject.

( )  I understand that credit toward graduation will be based on whether or not I receive at least a grade of 
 on 

      the entire assessment.  I further understand that I cannot subsequently request individual assessment for a prior            course in the sequence, or enroll in a lower course sequence in the same subject.

Student Signature





Parent/Guardian Signature

--------------------------------------------------------------------------------------------------------------------------------------------------

Office Use Only

This request is rejected due to the following:

____  Student has previously tested out of a higher course in this sequence.

____  Student has submitted the request for a non-eligible course.

____  Other (specify) 












This request is approved and referred to 





on


 





 (Course Instructor)



(Date)

Results of Assessment 








Date



(Attach copies of assessment material and student performance.)

I hereby affirm the student   ( )  has    ( )  has not    demonstrated mastery of the content for this course.

Instructor Signature







Date
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CREDITS FROM PRIVATE SCHOOLS
In recognizing its responsibility to uphold the minimum educational standards of the State of Michigan, the Board of Education establishes the following policy and criteria regarding the acceptance of credits from private, parochial, denominational church schools, and home schools.

For credit to be accepted for courses taken in a private school, course content is comparable to Michigan Benchmarks and Content Standards.

All students, grades one (1) through twelve (12), entering from a private school may be given an individual achievement test which will be used as an aid in placing these students.

Recognition of credits from a private school shall be granted when the above‑stated criteria are satisfied and upon completion of the first year of transfer, if the student demonstrates through successful performance in the regular classroom that s/he has mastered the previous courses.

Revised 2/02/98
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PRIVATE 
HONORARY DIPLOMAStc  \l 2 "HONORARY DIPLOMAS"
Persons or groups wishing to recommend an individual(s) for receipt of an “honorary” diploma from the district’s high school shall make that recommendation known, in writing, to the superintendent on or before the close of business the first Monday in April.    Letters of support for the recommendation, if any, should be submitted together with the recommendation.

Upon receipt of the written recommendation, the superintendent shall:


1.
Before the close of business the third Monday in April, convene a committee composed of the high school principal, at least one faculty member from the high school, a guidance counselor from the high school, and one member of the Board of Education, named by the President of the Board, to serve on the committee. (At the district’s option, others, such as community representatives – like the PTO President, or Student Council President, perhaps – could be added.)

2.
The superintendent shall serve as chair of the committee and shall present the written recommendation(s), along with any letters of support, to the committee members for their study.  If the committee decides to recommend that an “honorary” diploma be granted to the person(s) in question, that recommendation will be carried to the full Board for their decision and action during the regular, public Board meeting in the month of May.  The decision of the committee as to whether to recommend Board approval of the awarding of an “honorary” diploma shall be final.


3.
It shall be the responsibility of the superintendent to arrange for the actual “honorary” diploma(s) to be properly printed and inscribed in such a manner that it clearly is not a regular high school diploma but, rather, “honorary” in nature while carrying the appearance of the regular diploma issued by the high school.


4.
If the Board acts to approve a recommendation for the awarding of an “honorary” diploma, the superintendent shall be responsible for notifying the person(s) making the recommendation of the proper procedure for receiving the diploma at graduation exercises.


5.
In the case of posthumous awards, one person shall be designated by the family to step forward to receive the diploma in the stead of the deceased and may be allowed to process with the graduating class in the stead of the deceased should they so desire.

Upon recommendation of the superintendent, the Board may approve the awarding of “honorary” diplomas.  “Honorary” diplomas may be awarded under the following circumstances:


1.
As an honor awarded to a community member, who is not a former graduate of the high school, for outstanding service and dedication to the school district evidenced through volunteer service, monetary contributions, or support for school athletic teams or other high school activities.


2.
As a posthumous award to a student who has died and who, it can be presumed, would have otherwise graduated from the high school.


3.
As an award in the present or posthumously to an outstanding administrator, faculty or staff member who had served the high school exceptionally and honorably for 25 years or more.


4.
For other reasons judged to be appropriate by the superintendent and approved by the Board.


The superintendent shall promulgate administrative rules to administer this policy and establish the means and methods of determining who might be recommended to the Board for the receipt of an “honorary” diploma.


Adopted 11/4/02

BOARD OF EDUCATION

                                                  STUDENTS

NEW BUFFALO AREA PUBLIC SCHOOLS

                                  5500/page 1 of 2


STUDENT CONDUCT
Respect for law and for those persons in authority shall be required of all students.  This includes conformity to school rules as well as general provisions of law regarding minors.  Respect for the rights of others, consideration of their privileges, and cooperative citizenship shall also be expected of all members of the school community.

Respect for real and personal property, pride in one's work, achievement within the range of one's ability; and exemplary personal standards of courtesy, decency, and honesty shall be maintained in the schools of this District.

No student on or about school property or at any school‑related activity:


A.
shall commit any act, verbal or nonverbal (gestures, handshakes, etc.), that may reasonably be perceived by any student, teacher, or administrator as evidence or membership in or affiliation with any gang;


B.
shall commit any act, verbal or nonverbal, in furtherance of the interest of any gang or gang activity, including, but not limited to:



1.
soliciting others for membership on any gang or gang‑related activity;



2.
requesting any person to pay protection or otherwise intimidating or threatening any person;



3.
committing any other illegal act or violation of District rules or policies;



4.
inciting other students to act with physical violence on any person;


C.
the term "gang", as used in this policy, means a group of two (2) or more persons whose purposes or activities include the commission of illegal acts or violation of District rules or policies.

The Superintendent shall establish procedures to carry out Board  policy and philosophy, and shall hold all school personnel, students, and parents responsible for the conduct of students in schools and on school vehicles.

Discipline on District vehicles shall be the responsibility of the driver on regular bus runs.  When District vehicles are used for field trips and other District activities, however, the teacher, coach, or advisor shall be responsible for student discipline.  If a student becomes a serious discipline problem on the vehicle, the Superintendent may suspend the transportation privileges of the student providing such suspension conforms with due‑process.
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No student is to be detained after the close of the regular school day unless the parents of the student have been contacted and informed that their child is to be detained.

Student conduct shall be governed by the rules and provisions of the Student Code of Conduct.  This Code of Conduct shall be reviewed periodically.

M.C.L.A. 380.1261, 380.1300, 380.1311, 380.1312

Revised 11/15/94
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STUDENT CONDUCT IN SCHOOL

The following guidelines define in detail how the Board of Education expects students of the District to conduct themselves.

All professional staff members are requested to be on the alert for any student behavior which is in violation of school regulations.  Students should behave in a manner that will be a credit to our schools.

General Student Conduct:

Courtesy and good sportsmanship should prevail at all times.

Buildings, equipment, and other District property  are to be used and cared for in the proper manner.

Students should refrain from:

fighting on or near school property;

flagrant disrespect of teachers;

loitering in the areas of heavy traffic;

rowdy behavior or running in the building;

misusing lockers;

possessing inappropriate reading material in school;

leaving school without permission.

Classroom Behavior:

Generally, standards throughout the schools should be the same.  However, each teacher is expected to specify particular rules and procedures suited to the specific needs of the class.

Disturbances which interrupt the learning process cannot be permitted by any teacher.  When a student feels an issue is very important and a difference of opinion has come about, the student, unless it pertains to the lesson, should wait until the end of the period or seek a mutually convenient time to discuss the problem with the teacher.

The teacher has the responsibility and authority to maintain order anywhere in the school; particularly, of course, in the classroom.  When a student repeatedly disrupts a class or refuses to accept the teacher’s authority, that student should be referred to an administrator for appropriate action.

A rule of reason, restraint and understanding applied to any difficult situation will go furthest in resolving existing differences.

If a teacher finds it necessary to send a student from a classroom for any reason, the student is to report immediately to the office.  To be reinstated in the class, the student must confer with an administrator, counselor and the teacher concerned.  If a second eviction from the same class occurs, a conference shall be held with an administrator, the counselor, the teacher and the parents.  If a third eviction occurs, the student may be dropped from that class for the rest of the semester with a failing grade.

Cheating:

Whether students give or receive information during an examination or in certain assignments, the offense is the same.  Students shall receive a zero for the work.

Extortion:

Threatening other students or extorting money or property from them is prohibited.  Extreme disciplinary action shall be imposed upon those who attempt this.  Students who are victims of such acts are asked and encouraged to report to teachers or the office so that definite action can be taken.  This is the only way to ensure that incidents shall not be repeated and that all such acts may be curtailed.

Gambling:

Playing cards, flipping or matching coins, rolling dice for money or any other form of gambling shall not be permitted.  Teachers shall confiscate any money or material and refer students involved to the office.  Repeated violations shall be cause for probation or suspension.

Stealing:

Any student who commits or attempts to commit a theft or breaking and entering at school shall be put on probation, suspended and/or referred to the authorities.  Theft includes stealing school property from faculty, school employees or other students.  Breaking and entering includes the school building, lockers, locker room, or other areas prohibited to students because of time or specific reason.  Stolen or lost property should be reported to the office promptly.

Student Valuables:

Students are cautioned not to bring large amounts of money, radios or cameras to school and if they wear glasses or watches, to keep track of them at all times.  Students, not the school, are responsible for their personal property.  If it is necessary to bring more money than needed to pay for necessities, it should be left at the office for safekeeping and not left in lockers.

Students who willfully violate the above guidelines, may be subjected to an automatic suspension period from school with parent notification.

GUIDELINES – 5500B

STUDENT CONDUCT ON SCHOOL BUSES

The following guidelines shall apply to all students and for all bus trips including field trips and student activities.

BUS RULES

A. Reminder…transportation is a privilege, not a right.  So please do not abuse this privilege.Be on time at designated bus stops.  Buses cannot wait for tardy students.

B. Obey the driver’s suggestions cheerfully.  Help the driver to assure safety at all times.

C. Expect to walk some distance to a bus stop as required by state regulations.

D. Stay off roadway while waiting for bus.  Form a single line to get on bus.

E. Cross in front of bus  when crossing road or highway, NOT IN BACK OF BUS.  Do not cross until the bus driver signals that it is safe.

F. Wait until bus has come to a complete stop before attempting to enter or leave.  Remain seated while bus is in motion.

G. Do not leave bus without the driver’s consent, except at home or school.  No unauthorized stops will be made.

H. Go immediately to the seat assigned by the driver and be seated.  Keep feet out of aisle, off seats and back of seats.  Standing will not be permitted.

I. Sit three in a seat by filling back seats first when conditions require it.

J. All buses will be required to seat the maximum capacity of passengers whenever necessary.

K. Musical instruments, books, packages, coats and all other objects will have to be held by the owner.  Do not leave them in aisle or at front or rear emergency door.

L. Sit erect with your feet on the floor.

M. Observe classroom conduct.  Avoid unnecessary disturbing noises.  The driver should not be distracted while bus is in motion.  Do not shout at passing persons or vehicles.

N. Be courteous.  Use no profane or vulgar language.

O. Help keep bus clean.  Refrain from littering in the bus or throwing anything from the bus.  No gum chewing, no eating, no pop, and NO SMOKING ON BUS!

P. Be considerate of small children.

Q. Younger students will be permitted to enter first.

R. FIGHTING – PUSHING – SHOVING or other rowdyism will not be tolerated.

S. Refrain from tampering with the bus or any of its equipment.  Report any damage you observe to the driver.  Damage to the interior or exterior of the bus will result in payment for damages and in suspended bus riding privileges.

T. No pets or animals may be transported on the bus.

U. A student will leave or board the bus only at his/her assigned stop.  Any deviation must have prior approval of the administrative aide, upon written request of the parent and approval of the building principal.

V. Students shall keep their hands, arms, heads and other objects inside the bus.

W. The emergency door must be used for emergency only.

X. Possession of water guns, water balloons, rubber bands and the projectiles shot from them, i.e., paper-wads, clips, B.B.’s, etc. is prohibited.  No glass containers will be permitted on the bus unless adequately protected from breakage.

Y. All students should maintain absolute quiet when bus stops for railroad crossings.

Z. The use of headphones, CD players, cell phones, electronic devices, and trading cards, etc. is prohibited on buses.

If a child is suspended from riding, they are suspended from riding for anything dealing with transportation.

The bus driver has the authority to issue a report of misconduct for violation of these rules by a student.

The driver is in complete charge and must be obeyed.  A misconduct report will be sent home if a child misbehaves.  It is to be signed by the parent and returned to the principal’s office.  A student may be suspended from riding the bus at any time depending on the severity of the situation.

Penalties for Infractions:

A student who becomes a discipline problem on the bus shall be deprived of the privilege of riding on the bus.

A. Elementary School


First verified offense – warning


Second verified offense – some additional written activity

Third verified offense – suspension of riding privileges for three                days


Fourth verified offense – suspension or riding privileges for one                                        week

Fifth verified offense – suspension of riding privileges for                             up to remainder of semester.

B. High School


First verified offense – detention for two days


Second verified offense – suspension of riding privileges for three                                        days


Third verified offense – suspension of riding privileges for one                                             week


Fourth verified offense – suspension of riding privileges for                                                   up to remainder of semester

All parents are to be notified of this rule.  If a student is suspended from the bus, his/her parent(s) shall be required to furnish transportation to and from the school during the entire period of suspension.

FORM 5500 F1

STUDENT HANDBOOK CERTIFICATION

We, 




and 







                 Parent/Guardian





Student

have received and read the 




.  We understand the rights and

responsibilities pertaining to students and agree to support and abide by the rules, guidelines,  procedures, and

policies of the School District.

Parent/Guardian Signature

Student Signature

Date
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DRESS AND GROOMING
The Board of Education recognizes that each student's mode of dress and grooming is a manifestation of personal style and individual preference.  The Board will not interfere with the right of students and their parents to make decisions regarding their appearance, except when their choices affect the educational program of the schools.

Accordingly, the Superintendent shall establish such grooming guidelines as are necessary to promote discipline, maintain order, secure the safety of students, and provide a healthy environment conducive to academic purposes.  Such guidelines shall prohibit student dress or grooming practices which:



A.
present a hazard to the health or safety of the student himself/herself or to others in the school;



B.
includes wearing or possessing any clothing, jewelry, symbol, or other things that may reasonably be perceived by any student, teacher, or administrator as evidence of membership in or affiliated with any gang or organization disruptive to school purposes;



C.
interfere with school work, create disorder, or disrupt the educational program;



D.
cause excessive wear or damage to school property;



E.
prevent the student from achieving his/her own educational objectives because of blocked vision or restricted movement.

The Superintendent shall develop administrative guidelines to implement this policy which:



A.
designate the building principal as the arbiter of student dress and grooming in his/her building;



B.
invite the participation of staff, parents, and students in the preparation of a dress code which may specify prescribed dress and grooming practices, but may not amplify the rationale for prohibition established by Board policy;
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C.
instruct staff members to demonstrate, by example and precept, personal neatness, cleanliness, propriety, modesty, and good sense in attire and appearance;



D.
ensure that all administrative guidelines impose only minimum and necessary restrictions on the exercise of the student's taste and individuality.

Students who violate the foregoing guidelines will not be admitted to class and may be suspended from school.

Revised 11/15/94

Revised 2/02/98

GUIDELINES – 5511

DRESS AND GROOMING

Each principal, in consultation with his/her staff, shall develop a dress code which complies with Board Policy 5511.  The code should delineate what types of clothing or manner of clothing does not comply with Board policy and why such clothing or manner of wear is not permitted.
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USE OF TOBACCO
The Board of Education does not approve of the use of tobacco by students.

For purposes of this policy, use of tobacco shall mean all uses of tobacco, including cigar, cigarette, pipe, snuff, or any other matter or substances that contain tobacco.

The administration of each school building will take appropriate action in cases involving students who use tobacco in their building or on school grounds.

M.C.L.A. 380.1300, 722.641 et seq.

A.C. Rule 388.271 et seq.

GUIDELINES – 5512

USE OF TOBACCO

Board Policy 5512 prohibits all use of tobacco by students .  Student offenses at the building level shall be handled within the discipline structure;  offenses on buses shall be reported by the bus driver to the principal of the student’s school.

When any student is to be disciplined for any use of tobacco which may lead to suspension, the regular suspension procedures shall be followed.

If the decision is to suspend and it is the first offense, the student  shall be given the opportunity to attend a tobacco prevention program.

If the student agrees to attend the prevention program, the suspension shall be held in abeyance provided there are no further violations.  Appointments to attend the prevention program are to be made by the student and parent.

If the student refuses to attend or fails to attend the next regularly scheduled meeting, the student shall be suspended for three days.

If the decision is to suspend and it is the second offense, the student shall be suspended for five days.

If the decision is to suspend and it is the third offense or more, the student shall be suspended for ten days and shall not be readmitted without a Board hearing.
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CARE OF SCHOOL PROPERTY
Basic to the philosophy of the Board of Education is a respect for the rights of others.  Students are urged to exercise this respect in regard to the belongings of others, including school property.  Each student should realize that vandalism to school property is costly to repair and is directly related to increased school expenses.

Attempts should be made to teach students respect for property which can be done in connection with the care of textbooks and the use of school materials and equipment.

Students who cause damage to school property shall be subject to disciplinary measures and restitution for damages.

The Superintendent shall develop and maintain procedures to implement this policy which include the requirement that all serious incidents involving the destruction of property be reported to the Board.  The Superintendent may report to the juvenile authorities any student whose damage of school property has been serious or chronic in nature.

The Board authorizes the imposition of fines for the loss, damage, or destruction of school equipment, apparatus, musical instruments, library material, textbooks, and for damage to school buildings.

The Board may report to the appropriate juvenile authorities any student whose damage of school property has been serious or chronic in nature.

The Board reserves the right to file a civil action in a court of competent authority against parents of a student who maliciously or willfully destroys District property.

The Superintendent shall develop and maintain procedures to implement this policy which include:


A.
rules for the safekeeping and accounting of textbooks;


B.
preparation of a schedule of fines for lost or damaged textbooks.

M.C.L.A. 600.2913

Revised 2/02/98

GUIDELINES – 5513

CARE OF PROPERTY

The following guidelines shall be followed to ensure proper implementation of Board policy:

A. Furniture and Equipment

1. Furniture or equipment is not to be moved from its assigned location without the permission of the principal.

2. Students shall operate school equipment only when authorized by the principal or professional staff member.

B. Personal Property

From time to time, students and teachers use personal equipment to enrich the educational program.  It is the teacher’s responsibility to inform his/her principal so that arrangements can be made for safekeeping such property.  The District is not responsible unless such arrangements are made.  All such equipment shall be safe for classroom use.

C. Textbooks

1. Teachers shall keep a written account of all textbooks issued to students.  The accounting shall include the name and number of the book, condition and student’s name.

When  textbooks are returned at the end of the school year, they shall be checked against the record.

2. Students who do not pay their fines or assessments at the end of the school year shall not be issued textbooks for the next school year until the obligation has been met.  In the case of the students being graduated, no student may participate in graduation activities until all obligations are met.

State statutes hold parents liable for any damages to or loss of school property caused by their children.
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STUDENT USE OF BICYCLES AND SKATEBOARDS
The Board of Education regards the use of bicycles and skateboards for travel to and from school by students as an assumption of responsibility on the part of those students; a responsibility in the care of property, in the observation of safety rules, and in the display of courtesy and consideration toward others.

The Board will permit the use of bicycles, rollerblades and skateboards by students in accordance with the rules of the District.

The Board will not be responsible for bicycles and skateboards which are lost, stolen, or damaged.

The Superintendent shall develop administrative guidelines for the operation and parking of bicycles and skateboards and  shall disseminate those rules to all students so affected.

The Superintendent shall establish standards for the granting of permits which shall contain the warning that infraction of rules may result in the revocation of the permit.

Revised 2/02/98

GUIDELINES – 5514

BICYCLE AND SKATEBOARD USE ON SCHOOL PROPERTY

Bicycle Use:

The Board of Education regards the use of bicycles to and from school the primary responsibility of the owner of the bicycle.

To comply with Board Policy 5514, the following guidelines apply to the use and storage of bicycles when they are on school property.

Bicycles must be on sidewalks at all times.

Bicycles are to go directly from the sidewalk to the bike rack at the beginning of the day and from the bike rack to the sidewalk at the end of the day.

Stunting or any other type of tricks using a bicycle is not allowed at any time on school property.

Bicycles are not allowed in the parking lots that surround any New Buffalo Area School.

Bicycles kept on school property during the instructional day must be stored at the bike rack, which is provided and is the property of New Buffalo Area Schools.

Skateboard and Scooter Use:

The Board of Education regards the use of skateboards and foot scooters to and from school the primary responsibility of the owner of the skateboard.

To comply with Board Policy 5514, the following guidelines apply to the use and storage of skateboards and scooters when they are on school property.  This also applies to school buses.

Riding a skateboard or a scooter on school property is not allowed.

During the instructional day, skateboards and scooters must be stored in the school office.  They are not allowed to be stored in lockers or in backpacks during the school day.

Skateboards and scooters must be stored in backpacks or attached on the outside of backpacks specifically designed to hold skateboards on all District school buses.
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STUDENT USE OF MOTOR VEHICLES
The Board regards the use of motor vehicles for travel to and from school by students as an assumption of responsibility on the part of those students; a responsibility in the care of property, in the observation of safety rules, and in the display of courtesy and consideration toward others.

The Board will permit the use of motor vehicles by students, in accordance with the rules of this District, provided that such students are licensed drivers and have been granted permission by the Principal to drive a motor vehicle, in approved areas, on school grounds.

The Board will not be responsible for motor vehicles which are lost, stolen, or damaged.

Students who do not possess a valid motorcycle safety education certificate will not be allowed or ride or park a motorcycle on school property.

The Superintendent shall develop administrative guidelines for the operation and parking of motor vehicles and shall disseminate those rules to all students so affected.

The Superintendent shall establish standards for the granting of permits which shall contain the warning that infraction of the rules may result in the revocation of the permit.

Revised 9/17/90

Revised-3/23/98

GUIDELINES – 5514.01

USE OF MOTOR VEHICLES

The following guidelines should be followed before a student is allowed to drive to and from school:

Students under age eighteen (18) are to have a note from their parents granting permission to drive to school.

Students shall complete the Student Vehicle Form 5515F1 and provide:

driver’s license

insurance certificate

registration

The following rules are to be reviewed with the student:

Driving to school, if approved, is a privilege.  If abused in any way, it may be revoked at any time.

No other students are allowed to be driven by the approved student driver without a note from parents granting permission.

Students shall not drive to school-sponsored activities without the permission of the  Principal or Superintendent. 

Student Parking Permits

Parking permits are issued to senior, junior and other valid students:

a. all seniors (depending upon parking spaces available and reason for permit)

b. all juniors (depending upon parking spaces available and reason for permit)

c. sophomores

Each student issued a parking permit will be issued a specific numbered parking sticker.

       E.   Special temporary parking permits are available in the office.

PARKING LOT AND VEHICLE REGULATIONS:

All students using the parking area at New Buffalo High School will observe the following practices:

A. Secure a Parking Lot and Vehicle Regulations Form from the Principal’s Office.

B. Return bottom portion to the Principal’s Office with required signatures.

C. Place a Parking Permit Sticker on the front windshield (passenger side, lower right corner).

D. Except within the first week of the school year, the above must be taken care of before you begin driving to school.

E. Parking is on a first arrival basis and you are to park in the black top lot only.

F. Students will not be allowed to be in cars during the school day unless they are leaving the school with permission.

G. Students should lock their cars upon arrival to school and they should remain locked unless a student is given permission to leave the grounds.

H. Lunches are not to be eaten in cars while parked on school grounds.

I. Maintain a safe speed (maximum ten miles per hour) when entering or leaving the parking lot.

J. No reckless operation of the vehicle will be tolerated.

K. Parking on side streets or parking lots other than those designated will not be allowed.

L. If, during the school year, you trade cards, please let the Principal’s Office know so your application may be updated.

Violations of the Parking Lot and Vehicle Regulations rules may necessitate disciplinary action which might include:

A. suspension of driving and parking privileges;

B. impounding of your vehicle by a private towing company with the vehicle’s owner liable for expenses incurred in such an action.  If a student’s permit is suspended, no fees will be refunded.  Failure to comply with these administrative guidelines will result in loss of privileges and/or disciplinary actions.

If a student’s permit is suspended, the student failing to comply with these administrative guidelines will result in loss of privileges and/or disciplinary actions.

FORM 5514.01 F1

APPLICATION TO DRIVE VEHICLES ON SCHOOL PROPERTY

Name of Student Driver











Address











Home Phone


Parents’ Work Phone



Grade


Driver’s License #






Expiration Date



Parent/Guardian











Address











Vehicle #1:  License # of Vehicle









       (Make)




(Year)



(Color)

Vehicle #2:  License # of Vehicle









       (Make)




(Year)



(Color)

Name and Address of Insurance Co

















Phone #




Type of Coverage











I hereby authorize my son/daughter to drive the above described vehicle(s) to/from school and verify that the information on this form is accurate to the best of my knowledge.

I also understand that if it is determined the driving privilege has been abused, his/her driving permit will be revoked by the school administration.

EXCESSIVE TARDINESS, TRUANCY, SKIPPING CLASS, AND OTHER INFRACTIONS ARE GROUNDS FOR REVOKING A STUDENT’S DRIVING PRIVILEGE.  THIS WILL REQUIRE THE STUDENT TO RIDE THE SCHOOL BUS OR TO ARRANGE ALTERNATE TRANSPORTTION.

Parent/Guardian Signature




Student Signature

FORM 5514.01 F2

STUDENT AUTOMOBILE PARKING AUTHORIZATION FORM

Permit #



In connection with my request to park either my automobile or any automobile I am permitted to drive on school premises, I consent to the unlocking, opening, and inspecting of the automobile and its contents while on school premises.

I agree to make any and all lock keys available to the principal or his/her designee for this purpose.  I agree that this permission shall last as long as I am a student and have authorization to park on school premises.

I further agree to abide by all rules established by the school, community, and the State regarding the operation and parking of my vehicle.  I understand that violations of such rules may lead to suspension of my driving privileges.

Student








Date

Driver’s License #








Insurance Certificate








Vehicle Registration









BOARD OF EDUCATION

                                                  STUDENTS

NEW BUFFALO AREA PUBLIC SCHOOLS

                               5515/page 1 of 1

STUDENT USE OF  ELECTRONIC COMMUNICATION DEVICES

Students in grades 6-12 may be in possession of a cellular telephone, pager/beeper, or other electronic communication device subject to the terms of this policy and the administrative rules of the District.  Use of the device shall be limited to after the student’s last class in the afternoon.  Such devices shall not be used during instruction time, in the cafeteria or on District owned buses; however, students returning from an extra-curricular trip or field trip may call home to make arrangements for pick-up. Other devices; such as, i-pods  may be used on buses;  however, they cannot be loud enough for the driver to hear and cause distractions. Cell phones shall be in lockers from  7:30 a.m. – 
2:45 p.m. daily and shall be turned off.

Cellular telephone or audible pagers/beepers shall be turned off during instructional or class time, during passing times between classes, and at school-sponsored events where there is a reasonable expectation of quiet attentiveness or where use of the device would cause any disruption unless there is a bona-fide case of a health or safety emergency.

Students found to be using any electronic communication device to in any way send or receive personal messages, data, or information that would contribute to or constitute cheating on tests or examinations shall be subject to discipline and the device shall be confiscated and not returned until a parent conference has been held.  Students violating this rule will be disallowed from carrying any personal communication device following the incident unless it can be established by the building principal that such a device is necessary for a bona-fide health or safety emergency.

Walkie-talkies, either long or short range, portable CB radios, portable “ham” radios, portable scanning devices, or portable games or toys that transmit a signal more than 20 feet or through walls, shall not be allowed in any circumstance unless specific permission for possession or use of the device has been granted by the building principal.

Cell phones that have picture-taking ability are discouraged, however, the following specific guidelines apply to these phones:

1.  They are not allowed in locker rooms, restrooms, or dressing rooms at any time.

2.  Students cannot take pictures of others without their prior permission.

3.  Students are not allowed to connect their camera phone to any District owned PC.

4.  Any phone/camera device being used for any illegal purpose or being used in a manner that violates the Student   Code of Conduct will be confiscated pending, where appropriate, parent(s)/guardian(s) conference.  Where appropriate, police authorities may be contacted.

Devices operated in violation of this rule, or for any illegal purpose, shall be confiscated and not returned until, where appropriate, parent(s)/guardian(s) conference has been held.  Repeated violations will result in permission being withheld to use or possess the device(s) on school property and at school functions.

Students found to be using any electronic communication device in violation of these rules shall be subject to disciplinary action under the Student Code of Conduct in the Student Handbook.

The administration shall promulgate rules to enforce this policy at the building level.

Revised:  2/05/07
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STUDENT ANTI‑HAZING
The Board of Education believes that hazing activities of any type are inconsistent with the educational process and prohibits all such activities at any time in school facilities, on school property, and at any District sponsored event.

Hazing shall be defined for purposes of this policy as performing any act or coercing another, including the victim, to perform any act of initiation into any class, group, or organization that causes or creates a risk of causing mental, emotional, or physical harm.  Permission, consent, or assumption of risk by an individual subjected to hazing shall not lessen the prohibitions contained in this policy.

Administrators, faculty members, and other employees of the District shall be particularly alert to possible situations, circumstances, or events which might include hazing.  If hazing or planned hazing is discovered, the students involved shall be informed by the discoverer of the prohibitions contained in this policy and shall be ordered to end all hazing activities or planned activities immediately.  All hazing incidents shall be reported immediately to the Superintendent.  Students, administrators, faculty members, and other employees who fail to abide by this policy may be subject to disciplinary action and may be held personally liable for civil and criminal penalties in accordance with law.

The Superintendent shall distribute this policy to all students and District employees, and shall incorporate it into building, staff, and student handbooks.  It shall also be the subject of discussion at employee staff meetings or in‑service programs.

NEW:

PRIVATE 
BULLYING AND HAZINGtc  \l 1 "BULLYING AND HAZING"
Bullying  Prohibited:
Bullying is a form of harassment.  For the purposes of this policy, “bullying” is defined as:  “The repeated intimidation of others by the real or threatened infliction of physical, verbal, written, electronically transmitted, or emotional abuse, or through attacks on the property of another.  It may include, but not be limited to, actions such as verbal taunts, name-calling and put-downs, including ethnically-based or gender based verbal put-downs, extortion of money or possessions, and exclusion from peer groups within school.”  Such conduct is disruptive of the educational process and, therefore, bullying is not acceptable behavior in this District, and is prohibited.

Students who engage in any act of bullying while at school, at any school function, in connection to or with any District sponsored activity or event, or while enroute to or from school are subject to disciplinary action, up to and including suspension or expulsion.  As may be required by law, law enforcement officials shall be notified of bullying incidents.
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The Superintendent shall develop administrative regulations and programs that will increase awareness of the problem of bullying, and train teachers and other staff to effectively intervene if bullying is witnessed in their presence or brought to their attention.  In designing administrative regulations and anti-bullying programs or strategies, the Superintendent should consult with the greater school community, including students.

This policy shall not be interpreted to prohibit a reasoned and civil exchange of opinions, or debate, that is protected by state or federal law.

Hazing Prohibited:
Soliciting, encouraging, aiding, or engaging in “hazing” on or in any school property at any time, or in connection with any activity supported or sponsored by the District, whether on or off school property, is strictly prohibited.

“Hazing” means any intentional, knowing, or reckless act meant to induce physical pain, embarrassment, humiliation, deprivation of rights or that creates physical or mental discomfort, and is directed against a student for the purpose of being initiated into, affiliating with, holding office in, or maintaining membership in any organization, club, or athletic team sponsored or supported by the District and whose membership is totally or predominately other students from the District.

Students engaging in any hazing or hazing-type behavior that is, in any way, connected to any activity sponsored or supported by the District, will be subject to one or more of the following disciplinary actions:

       Removal from participation in extra-curricular activities

       Conference with parent(s)/guardian(s)

       Suspension for up to 10 days

       Long term suspension for the remainder of the school term

       Long term suspension for the remainder of the school year, i.e.:  Longer than one term or semester, but less                   than a full school year

       Referral to an appropriate law enforcement agency

       Permanent expulsion from the School District

This policy shall be included in all student handbooks of the District and shall be disseminated to the public in a manner to be determined by the Superintendent.

Approved:

LEGAL REF.:  “Policies on Bullying,” Michigan State Board of Education, 7-19-01; Tinker v Des Moines Independent School District, 393 US 503 (1969).  See also: Saxe v State College Area School District, 240 F3d 200 (CA 3, 2001).

Revised 12/17/01
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STUDENT HARASSMENT
Harassment of a student(s) by other students or any member of the staff is contrary to the Board of Education's commitment to provide a physically and psychologically safe environment in which to learn and may be a violation of Federal or State law.

In addition to sexual harassment, which includes unwelcome sexual advances or any form of improper physical contact or sexual remark, harassment shall also include any speech or action that creates a hostile, intimidating, or offensive learning environment.

The Superintendent is to ensure that the Student Code of Conduct contains language prohibiting any form of sexual harassment and any use of racial, ethnic, or other verbal or physical harassment.  It should also provide a means for a student to report any incidence of harassing behavior from a fellow student, staff member, or a school visitor, in a way that avoids embarrassment and protects the confidentiality of the student.

All such reports are to be investigated by the Superintendent, or his/her designee, promptly.  Anyone found to have violated this policy and/or the Code of Conduct shall be subject to disciplinary action up to and including suspension or expulsion from the District.

Adopted 11/91

Revised 3/23/98

GUIDELINES – 5517

REPORTING HARASSMENT

Conduct constituting harassment may take different forms, including but not limited to the following:

SEXUAL HARASSMENT:

A. Verbal:  The making of written or oral sexual innuendos, suggestive comments, jokes of a sexual nature, sexual propositions, or threats to a fellow student, staff member or other person associated with the District.

B. Nonverbal:  Causing the placement of sexually suggestive objects, pictures or graphic commentaries in the school environment or the making of sexually suggestive or insulting gestures, sounds, leering, whistling and the like to a fellow student, staff member or other person associated with the District.

C. Physical Contact:  Threatening or causing unwanted touching, contact or attempts at same, including patting, pinching, pushing the body or coerced sexual intercourse with a fellow student, staff member or other person associated with the District.

GENDER/ETHNIC/RELIGIOUS/DISABILITY/HEIGHT/WEIGHT HARASSMENT:

A. Verbal:

1. Written or oral innuendos, comments, jokes, insults, threats or disparaging remarks concerning a person’s gender, national origin, religious beliefs, etc. toward a fellow student, staff member or other person associated with the District.

2. Conducting a “campaign of silence” toward a fellow student, staff member or other person associated with the District by refusing to have any form of social interaction with the person

B. Nonverbal:  Placing objects, pictures or graphic commentaries in the school environment or making insulting or threatening gestures toward a fellow student, staff member or other person associated with the District.

C. Physical:  Any intimidating or disparaging action such as hitting, hissing or spitting on a fellow student, staff member or other person associated with the District.

Any student who believes that s/he is the victim of any of the above actions or has observed such actions taken by another student, staff member or other person associated with the District should take promptly the following steps:

A. If the alleged harasser is a student, staff member or other person associated with the District other than the student’s principal, the affected student should, as soon as possible after the incident, contact his/her principal.

B. If the alleged harasser is the student’s principal, the affected student should, as soon as possible after the incident, contact their parents and Superintendent.

The student may make contact either by a written report or by telephone or personal visit.  During this contact, the reporting student should provide the name of the person(s) whom s/he believes to be responsible for the harassment and the nature of the harassing incident(s).  A written summary of each such report is to be prepared promptly and forwarded to the Superintendent.

Each report received by the principal or the Superintendent as provided above, shall be investigated  in a timely and confidential manner.  While a charge is under investigation, no information is to be released to anyone who is not involved with the investigation, except as may be required by law or in the context of a legal or administrative proceeding.  No one involved is to discuss the subject outside of the investigation.

The purpose of this provision is to:

A. protect the confidentiality of the student who files a complaint;

B. encourage the reporting of any incidents of sexual or other forms of harassment;

C. protect the reputation of any party wrongfully charged with harassment.

Investigation of a complaint will normally include conferring with the parties involved (may include parents), and any named or apparent witnesses.  All students and others involved are to be protected from coercion, intimidation, retaliation or discrimination for filing a complaint assisting in an investigation.

If the investigation reveals that the complaint is valid, then prompt, appropriate remedial and/or disciplinary action will be taken immediately to prevent the continuance of the harassment or its recurrence.  Any form of sexual harassment is considered a form of child abuse and the abuser must be reported immediately in accordance with AG 8462.

The District recognizes that determining whether a particular action or incident is harassment or, conversely, is reflective of an action without a discriminatory or intimidating intent or effect must be based on all of the facts in the matter.  Given the nature of harassing behavior, the District recognizes that false accusations can have serious effects on innocent individuals.  Therefore, all students are expected to act responsibly, honestly and with the utmost candor whenever they present harassment allegations or charges against fellow students, a staff member or others associated with the District.

Approved 1/28/94

FORM 5517 F1

REPORT OF HARASSMENT

Student’s Name






Date of Report



Date of Alleged Harassment









Location of Alleged Harassment









Name of Alleged Harasser










Description of the Incident(s)









Names of Witness(es), if any










Disposition:












Signature
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DISORDERLY CONDUCT
It is the purpose of the Board of Education, acting within the intent and letter of the laws of this State, to provide instruction for students at public expense.  Any act of any person(s) to interfere with or to thwart that purpose is unlawful or is in violation of Board policy.  Therefore, actions by a student(s) to interfere materially or substantially with the operations of the School District by defacing or destroying school property, by rioting, breaking‑in, sitting‑in, lying‑in, smashing‑in, or picketing to force students not to cross picket lines are illegal.  Students who engage in such activities may be punished to the full extent of the law and Board policies and District administrative guidelines promulgated thereunder.

For the purposes of this policy, the term "disorderly conduct" shall mean any unlawful student assemblage; or group act of violence, disruption, vandalism, or building seizure; or interference with the functioning of school personnel or any student or group of students.

M.C.L.A. 380.1300
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DRUG PREVENTION
The Board of Education recognizes its obligation to provide students with the best education possible.  Students are the future leaders of our nation.  One of the most important aspects of an education is that a student becomes aware of the harmful effects of alcohol, inhalants, steroids, and drugs.

The illegal use of alcohol, inhalants, steroids, and/or drugs has no place in school or society.  Students who abuse alcohol, inhalants, steroids, and/or drugs not only perform poorly in school, they perform poorly in life.

Alcohol, inhalant, steroid, and/or drug abuse costs our nation billions of dollars every year in lost productivity.  Thousands of people die each year and many more are disabled because of alcohol, inhalants, steroids, and drugs.

Students who say “no” to alcohol, inhalants, steroids, and drugs will be better prepared to meet life’s many challenges.  Students who give in to peer pressure and use alcohol, inhalants, steroids, and drugs will be letting down their friends, their family, and themselves.

Students should feel proud when they resist the temptations of alcohol, inhalants, steroids, and drugs.  Saying “no” to alcohol, inhalants, steroids, and drugs is the right answer.

The Board of Education and the School District encourage students who are experiencing problems with alcohol, inhalants, steroids, and/or drug abuse to seek assistance for such problems through treatment, counseling, and/or rehabilitation programs voluntarily.  Information regarding these programs is available at the counseling office.

Students who unlawfully possess, use, or distribute alcohol, inhalants, steroids, and/or illicit drugs on school premises or at a school-activity or event, will be subject to discipline, up to and including expulsion and referral to the police for prosecution, in accordance with the district’s “Student Code of Conduct.”  Students may also be required to complete an appropriate rehabilitation program successfully.

For purposes of this policy, "drugs" shall mean:


A.
all dangerous controlled substances as so designated and prohibited by Michigan statute;


B.
all chemicals which release toxic vapors;


C.
all alcoholic beverages;


D.
tobacco and tobacco products, except as used in accordance with Board policy on tobacco use;


E.
any prescription or patent drug, except those for which permission to use in school has been granted pursuant to Board policy;
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F.
anabolic steroids;


G.  non-controlled substances presented as controlled substances;


H.
any other illegal substances so designated and prohibited by law.

The Superintendent shall prepare guidelines for the identification, amelioration, and regulation of drug abuse in the schools.  Such guidelines shall:


A.
emphasize the prevention of drug use;


B.
provide for a comprehensive, age‑appropriate, developmentally-based drug and alcohol education and prevention programs which:



1.
addresses the legal, social, psychological, and health consequences of drug and alcohol use; and



2.
provides information about effective techniques for resisting peer pressure to use illicit drugs and alcohol; and



3.
assists students to develop skills to make responsible decisions about substance abuse and other important health issues; and



4.
promotes positive emotional health, self‑esteem, and respect for one's body; and



5.
meets the minimal objectives as stated in the essential performance objectives for health education as established by the State's Department of Education.


C.
include a statement to students that the use of illicit drugs and the unlawful possession and use of alcohol is wrong and harmful.


D.
provide standards of conduct that are applicable to all students which clearly prohibit, at a minimum, the unlawful possession, use, or distribution of illicit drugs and alcohol by students on school premises or as a part of any school activity.


E.
include a clear statement that disciplinary sanctions, up to and including expulsion and referral for prosecution, will be imposed on students who violate the school standards of conduct and a description of those sanctions.



The sanctions may include, together with punitive action, voluntary referral to appropriate persons or agencies for screening and assessment.  Such referral may only be made to qualified and properly licensed individuals or programs.


F.
provide information about any drug and alcohol  counseling and rehabilitation and re‑entry programs available to students and provide procedures to direct students and their parents to the appropriate programs.

BOARD OF EDUCATION

                                                  STUDENTS

NEW BUFFALO AREA PUBLIC SCHOOLS

                                  5530/page 3 of 4


G.
require that all parents and students be given a copy of the standards of conduct regarding the unlawful possession, use, or distribution of illicit drugs and alcohol by students.


H.
  require the notification to parents and students that compliance with the standards

     
    
  of conduct is mandatory.


I.

provide a biennial review of the school district’s program to determine its effectiveness

     
    
  and implement changes as needed and to ensure that disciplinary sanctions are consistently

          

  enforced.


J.

utilize law enforcement agencies to deter drug use, including the use of drug dogs.

The Superintendent shall obtain sufficient copies from the State Health Department of the warning notice concerning anabolic steroids and shall ensure that the notice is installed and properly maintained in each of the District's locker rooms or athletic dressing areas.

Rules developed by the Superintendent shall follow these guidelines:


A.

In all cases involving the students and drugs, the need to protect the school community from undue harm and exposure to drugs shall be balanced against the need to guard the due process rights of the individual and the opportunity to rehabilitate a member of society within a wholesome school environment.


B.

In the discipline of students involved with drugs, the following factors should be considered and should serve to mitigate such punitive sanctions as are imposed:



1.
the potential harm of the specific drug itself, and the physical hazard posed by it. 



2.
the degree and kind of involvement with drugs evidenced by the activities of the student offender; the number of other students affected by him/her; and his/her possible profit motive



3.
the number of times the student has been disciplined for drug involvement previously



4.
the overall disciplinary record of the student



5.
the student's willingness and desire to participate in an approved substance‑abuse  program or to seek help from professionals, organizations, or other individuals qualified to provide services as approved by the principal.
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C.

Notations concerning involvement with drugs may be entered on a student's records, except that:



1.
no notation other than necessary to aid counselors shall be made;



2.
no such notation shall become part of the permanent record;



3.
all such notations shall be expunged when they are no longer necessary for the counseling of the student or when the student leaves school.


D.

The Superintendent may designate a committee to observe and study the causes, occurrences, and implications of drug use in the schools.  The committee shall be composed of:  staff members, students, parents, representatives of the community, and professionals concerned with drugs and their use and abuse and shall report to the Superintendent at such intervals as may be appropriate.

The Superintendent shall develop a curriculum for instruction in the harmful effects and legal restrictions against the use of drugs , alcoholic beverages, and tobacco for students at each grade level and conduct such in-service training programs for staff members necessary to ensure effective teaching about drugs and assistance to students with drug problems.

The Superintendent shall take such steps as may be necessary to notify all students likely to be affected and their parents, the community, and appropriate law enforcement agencies of the Board policy on the use of drugs.

M.C.L.A. 380,381; 380.1170; 380.1275

A.C. Rule R388.271 et seq.

Senate Bill 350, 1990

Revised 9/90

Revised 3/98

Revised 11/06

Revised 12/4/06

GUIDELINES – 5530

SYMPTOMS OF OVERDOSE WITH DRUGS

The following descriptions may be useful in detecting drug use through observation of student behavior and physical/mental condition.

A. Barbiturates – Nembutal, Seconal, Turinal, Armytal, etc. (commonly called “Goofballs” or “Yellow Jackets”)

Barbiturates deserve the title of “goofballs” more than the other two classifications discussed here, since they dull the senses and create a strong dependency for them on the part of the user.   The danger of poisoning by barbiturates is increased since the user is apt to suffer memory lapses after one or two doses.  As a result, s/he will forget that s/he took the first dose and then take another.  This can become a cycle until poisoning occurs.  Barbiturate “habit” is strong enough to cause the user to resort to criminal means to replenish his/her supply.

      SYMPTOMS:

1. Headache, mental confusion, drooping eyelids, sleep at first quiet developing rapidly into coma (sometimes preceded by excitement and delirium);

2. breathing goes from “slow to quiet” to “slow to shallow” then becomes noisy;

3. blue complexion  due to a lack of oxygen (cyanosis);

4. pupils of eyes usually react to light, may be moderately dilated, although in the earlier stages, may be constricted;

5. response to pain absent; and,

6. early death due to paralysis of the breathing apparatus.

B. Amphetamines – Benzedrine, Exedrine, Amphetamine, etc. (commonly called “pep pills” or bennies”)

Amphetamines are generally used as stimulants, appetite  depressants and to counteract mental depression.  The “user” takes these drugs for the “kick” or the over-stimulation it gives him/her.  As s/he continues their use, s/he develops a tolerance to the action of the drug and needs more and more to achieve the desired effect.  Therein lies the dangers of overdosing.

SYMPTOMS:

1. restlessness

2. dizziness

3. tremors (shakes)

4. increased reflexes

5. sleeplessness

6. tenseness

7. irritability

8. impulsive talking

9. in highly emotional or mentally ill patients, the symptoms are aggravated to include:  confusion, assaultiveness, increased libido, hallucinations, delirium, fatigue and depression following the initial stimulation, dryness in the mouth with a metallic taste, loss of appetite, nausea, vomiting with diarrhea, and panic, suicidal and homicidal tendencies in the mentally ill patients

10. confusion and coma usually precede death

C.  Tranquilizers – Eqanil, Miltown

Tranquilizers are drugs that bring about a peaceful, tranquil state.  These drugs make the individual lose much emotional response to the normal situation.  They are generally used for emotionally unbalanced or mentally ill patients.  Sophisticated users of amphetamines have recently added tranquilizers to their “diet” to bring about the desired “way out” effect.  This is, to overcome the symptoms of amphetamines.

SYMPTOMS:

1. cramps with diarrhea,

2. shaking of the hands, facial rigidity, tremor

3. nasal obstruction, sinusitis, nosebleeds

4. jaundice (yellow skin) skin which can turn grey later

5. skin rash

6. inflammation of the mouth

7. hemorrhage of ulcers

8. shock, weakness, cyanosis, bewilderment, inability to hold urine or feces, confusion

D. Glue Sniffing – Glue containing Toluene, Xylylene, Acetone, Methyl, Isobutyl Ketone, Isopropyl Alcohol, Ethyl Acetate, Methyl Cellulose Acetate and Trichlorethylene.

The  “sniffer” may inhale the fumes directly from the glue tube or from a saturated rag, or s/he may squeeze the substances into a hollowed-out piece  of hard-crusted bread and inhale through a straw, or s/he may hold a bag containing the chemical over his/her mouth.

The effect s/he seeks is euphoria, temporary ego satisfaction, status hallucinations (others of his/her group do this), sexual gratification.

The chemicals inhaled are essentially nervous system depressants which act without producing loss of consciousness.  They cause cellular tissue damage to all main organs, particularly to kidneys, brain, lungs and bone marrow.

SYMPTOMS:

                 1.  odor of glue,

                 2.  blue-green-grayish facial color,

                 3.  irritability, listlessness, slow reflexes, poor appetite, headaches,                                  dizziness, buzzing sensation, double vision, dilated pupils, tremors,                         muscle spasms, chest pains, coughing and sneezing,

                 4.  weight loss

STUDENT ASSISTANCE PROGRAM RULES:

A student shall not use or consume, have in his/her possession, be under the influence (zero tolerance), buy/sell, or give away alcohol or any other controlled substance while on school premises, attending school or school=-sponsored activities such as field trips, athletic or social events, etc.  Nor shall a student use or consume a non-controlled substance for a mind or mood altering purpose.  A student may be deemed to be in “possession” of alcohol or any other controlled substance if the “immediate area” includes an automobile, locker, clothing, purse, book or gym bag, or other personal belonging.

For purposes of this rule, “imitation controlled substance” shall be treated the same as alcohol and other drugs.  “Imitation controlled substance” means a substance that is not a controlled substance or a drug for which a prescription is required under Federal or State law, but which by dosage, unit, appearance, including color, shape, size or markings, and/or by dosage, unit, appearance, including color, shape, size or markings, and/or by representation made, would lead a reasonable person to believe that the substance is a controlled substance.

A medicine prescribed by a licensed physician for use only by the student in possession of it or commercially sold medications that can be purchased without a prescription and which have been purchased commercially and are possessed by the student for his/her own use, shall be exempt from application of this policy.  These medications must be registered with  school authorities and authorized by school authorities for possession and self-medication by student.

These rules apply to all students, grades K-12.  Offenses accumulate from one year to the next with the consequences being applied progressively.  However, each student will enter kindergarten and seventh grade with a clean record.  

The principal or assistant principal shall be responsible for initiating the procedures prescribed and, where appropriate, will recommend expulsion to the Superintendent.  Proper authorities will be notified where appropriate.  Police officers may be utilized to ascertain the presence or absence of alcohol on the breath or to take any other appropriate measures.

A. USE, CONSUMPTION, OR POSSESSION OF ILLEGAL SUBSTANCES WITNESSED BY STAFF* AND/OR POLICE:

*A staff member is anyone employed by New Buffalo Schools.

            1.  First Offense:

                 a.  The administration will contact the police and hold a parental                                conference.

                 b.  A referral will be made to the Student Assistance Program.

                 c.  Students are to participate in a professional substance assessment

                      and treatment, if necessary, and to cooperate with recommendations                       of the  Student Assistance Program.

                      1)  Written verification of completion of treatment is required.

                      2)  Any amendment of the treatment program  will require                                             signatures  of student and parents, administration, the treatment                            agency and the S.A.P. Coordinator.

                  d.  Students will be required to perform twenty (20) hours of school or

                       community service within thirty (30) days.

                  e.  Failure to comply with requirements of c. and d. will  result in                                   recommendation for expulsion.

               2.    Second Offense:

                  a. The administration will contact the police and hold a parental                                conference.

                  b.   A referral will be made to the Student Assistance Program.

                        c.   The student will be suspended, pending the principal’s                                                 recommendation for expulsion to the Superintendent.         

                        d. The Superintendent will review the case before determining the                                  appropriateness of recommending expulsion to the Board of                                       Education.

                  e.  Students are to participate in a professional substance abuse                                     assessment and cooperate with the recommendations of the Student                         Assistance Program.

       f.  The disciplinary action prescribed in step c. may be  mitigated                       should a student show good faith in seeking professional assessment              and/or treatment (if necessary), and cooperating with the Student               Assistance Program.

             3.  Third Offense:

       a. The administration will contact the police and hold a parental                     conference.

        b.  A referral will be made to the Student Assistance Program.

        c.  The student will be suspended, pending the principal’s                                     recommendation for expulsion to the Superintendent;

E. The Superintendent will review the case before determining the                                 appropriateness of recommending expulsion to the Board.  A hearing                        will be held with the Superintendent and the Board.


**Note:  Expulsion will be determined by the Board.

                     Any expenses incurred for counseling and/or treatment will be

                     The responsibility of the student and his/her parents.

B.    SELLING OR GIVING AWAY:

        Any Offense:

        1.  The administration  will contact the police and hold a parental                                  conference.

        2.    A referral will be made to the Student Assistance Program.

        3.   The student will be suspended, pending the principal’s recommendation                   for expulsion to the Superintendent.

        4. The Superintendent will  review the case before determining the                                  appropriateness of recommending expulsion to the Board.  A hearing                       will be held with the Superintendent and the Board.

 C.   The same procedures will apply if the administration determines from other            evidence the above rules have been violated.

 D.   The Athletic Code will remain in effect for student-athletes along with Student         Assistance Rules.

F. The same procedures will apply upon a second referral to the Student                       Assistance  Program.

FORM 5530 F1

DRUG PHARMACOLOGY

INHALANTS

Effects:

Immediate negative effects of inhalants include nausea, sneezing, coughing, nosebleeds, fatigue, lack of coordination, and loss of appetite.  Solvents and aerosol sprays also decrease the heart and respiratory rates, and impair judgment.  Amyl and butyl nitrite cause rapid pulse, headaches, and involuntary passing of urine and feces.  Long term use may result in hepatitis or brain hemorrhage.

Deeply inhaling the vapors, or using large amounts over a short period of time, may result in disorientation, violent behavior, unconsciousness, or death.  High concentrations of inhalants can cause suffocation by displacing the oxygen in the lungs or by depressing the central nervous system to the point that breathing stops.  Long term use can cause weight loss, fatigue, electrolyte imbalance, and muscle fatigue.  Repeating sniffing of concentrated vapors over time can permanently damage the nervous system.

Type

Street Names

Appearances


How Used

Nitrous Oxide

Laughing gas

Propellant for whipped cream
Vapors inhaled



Whippets

in aerosol spray can,






small 8 gram metal cylinder






sold with a balloon or pipe






(buzz bomb)

Amyl Nitrite

Poppers


Clear yellowish liquid in

Vapors inhaled






ampules

Butyl Nitrite

Rush


Packaged in small bottles

Vapors inhaled



Bolt



Locker Room



Bullet



Climax

Chlorohydrocarbons

Aerosol sprays

Aerosol paint cans,

Vapors inhaled






containers of cleaning fluid

Hydrocarbons

Solvents


Cans of aerosol propellants

Vapors inhaled






gasoline, glue, paint thinner

CANNABIS

Effects:

All forms of cannabis have negative physical and mental effects.  Several regularly observed physical effects of cannabis are a substantial decrease in the heart rate, bloodshot eyes, dry mouth and throat, and increased appetite.

Use of cannabis may impair or reduce short term memory and comprehension, alter sense of time, and reduce ability to perform tasks requiring concentration and coordination such as driving a car.  Research also shows that students do not retain knowledge when they are “high.”  Motivation and cognition may be altered, making the acquisition of new information difficult.  Marijuana can also produce paranoia and psychosis.

Because users often inhale the unfiltered smoke deeply and then hold it in their lungs as long as possible, marijuana is damaging to the lungs and pulmonary system.  Marijuana smoke contains more cancer-causing agents than tobacco.

Long term users of cannabis may develop psychological dependency and require more of the drug to get the same effect.  The drug can become the center of their lives.

Type

Street Name


Appearance


How Used

Marijuana
Pot



Dried parsley mixed with

Eaten



Grass



stems that may include seeds
Smoked



Weed



Reefer



Dope



Mary Jane



Sinsemilla



Acupulco Gold



Thai Sticks

Tetrahydro-
THC



Soft gelatin capsules

Taken orally

Cannabinol








Smoked

Hashish

Hash



Brown or black cakes or balls
Eaten











Smoked

Hashish Oil
Hash Oil



Concentrated syrupy liquid
Smoked-mixed







varying in color from clear
with tobacco







to black

STIMULANT:  COCAINE

Effects:

Cocaine stimulates the central nervous system.  Its immediate effects include dilated pupils and elevated blood pressure, heart rate, respiratory rate, and body temperature.  Occasional use can cause a stuffy or runny nose, while chronic use can ulcerate the mucous membrane of the nose.  Injecting cocaine with unsterile equipment can cause AIDA, hepatitis, and other diseases.  Preparation of freebase, which involves the use of volatile solvents, can result in death or injury from fire or explosion.  Cocaine can produce psychological and physical dependency, a feeling that the user cannot function without the drug.  In addition, tolerance develops rapidly.

Crack or freebase rock is extremely addictive, and its effects are felt within 10 seconds.  The physical effects include dilated pupils, increased pulse rate, elevated blood pressure, insomnia, loss of appetite, tactile hallucinations, paranoia, and seizure.

The use of cocaine can cause death by disrupting the brain’s control of the heart and respiration.

Type

Street Name


Appearance


How Used

Cocaine                 Coke




White crystalline powder,

Inhaled through

                              Snow



often diluted with other

nasal passages

                              Flake



ingredients


Injected

                                 White







Smoked

                                  Blow

                                  Nose Candy

                                  Big C

                                  Snowbirds

                                  Lady

Crack or                   Crack



Light brown or beige pellets
Smoked

                                  Freebase rocks


or crystalline rocks that

                                  Rock



resemble coagulated soap;






Often packaged in small vials

OTHER STIMULANTS

Effects:

Stimulants can cause increased heart and  respiratory rates, elevated blood pressure, dilated pupils and decreased appetite.  In addition, users may experience sweating, headache, blurred vision, dizziness, sleeplessness, and anxiety.  Extremely high doses can cause a rapid or irregular heartbeat, tremors, loss of coordination, and even physical collapse.  An amphetamine injection creates a sudden increase in blood pressure that can result in stroke, very high fever, or heart failure.

In addition to the physical effects, users report feeling restless, anxious, and moody.  Higher doses intensify the effects.  Persons who use large amounts of amphetamines over a long period of time can develop an amphetamine psychosis that includes hallucinations, delusions, and paranoia.  These symptoms usually disappear when drug use ceases.

Type
Street Names

Appearance


How Used

Amphetamines
Speed


Capsules



Taken Orally


Uppers


Pills



Injected


Ups


Tablets



Inhaled through


Black Beauties





nasal passages


Pep Pills


Copilots


Bumblebees


Hearts


Benzedrine


Dexedrine


Footballs


Biphetamine

Methamphetamines
Crank


White powder


Taken orally


Crystal Meth

Pills



Injected


Crystal


A rock which resembles a

inhaled through


Methedrine


block of paraffin


nasal passages


Speed

Additional
Ritalin


Pills



Taken orally

Stimulants
Cylert


Capsules



Injected


Preludin


Tablets






Didres


Pre-State


Voranil


Tenuate


Tepanil


Pondimin


Sandres


Plegine


Ionamin

DEPRESSANTS

Effects:

The effects of depressants are in many ways similar to the effects of alcohol.  Small amounts can produce calmness and relaxed muscles, but somewhat larger doses can cause slurred speech, staggering gain, and altered perception.  Very large doses can cause respiratory depression, coma, and death.  The combination of depressants and alcohol can multiply the effects of the drugs, thereby multiplying the risks.

The use of depressants can cause both physical and psychological dependence.  Regular use over time may result in a tolerance to the drug, leading the user to increase the quantity consumed.  When regular users suddenly stop taking large doses, they may develop withdrawal symptoms ranging from restlessness, insomnia, and anxiety to convulsions and death.

Babies born to mothers who abuse depressants during pregnancy may be physically dependent on the drugs and show withdrawal symptoms shortly after they are born.  Birth defects and behavioral problems also may result.

Type
Street Name


Appearance


How Used

Barbiturates
Downers


Red, yellow, blue, or red

Taken orally


Barbs


and blue


Blue Devils


Red Devils


Yellow Jackets


Yellows


Nembutal


Seconal


Amytal


Tuinais

Methaqualone
Quaaludes


Tablets



Taken orally


Ludes


Sopors

Tranquilizers
Valium


Tablets



Taken orally


Lubrium


Capsules


Equanil


Miltown


Serax


Tranzene

HALLUCINOGENS

Effects:

Phencyclidine (PCP)  interrupts the functions of the neocortex, the section of the brain that controls the intellect and keeps instincts in check.  Because the drug blocks pain receptors, violent PCP episodes may result in self-inflicted injuries.

The effects of PCP vary, but users frequently report a sense of distance and estrangement.  Time and body movement are slowed down.  Muscular coordination worsens and senses are dulled.  Speech is blocked and incoherent.

Chronic users of PCP report persistent memory problems and speech difficulties.  Some of these effects may last six (6) months to a year following prolonged daily use.  Mood disorders – depression anxiety, and violent behavior – also occur.  In later stages of chronic use, users often exhibit paranoid and violent behavior and experience hallucinations.  Large doses may produce convulsions and coma, heart and lung failure, or ruptured blood vessels in the brain.

Lysergic acid (LSD), mescaline, and psilocybin cause illusions and hallucinations.  The physical effects may include dilated pupils, elevated body temperature, increased heart rate and blood pressure, loss of appetite, sleeplessness, and tremors.





Sensations and feelings may change rapidly.  It is common to have a bad psychological reaction to LSD, mescaline, and psilocybin.  The user may experience panic, confusion, suspicion, anxiety, and loss of control.  Delayed effects, or flashbacks, can occur even after use has ceased.

Type
Street Name


Appearance


How Used

Phencyclidine
PCP


Liquid



Taken orally


Angel Dust


Capsules



Injected


Loveboat


White crystalline powder

Smoked – can be


Lovely


Pills



sprayed on


Hog






cigarettes, parsley










and marijuana

Lysergic Acid
LSD


Brightly colored tablets

Taken orally

Diethylamide
Acid


Impregnated blotter paper

Licked off paper


Green or Red

Thin square of gelatine

Gelatine and

Dragon
Clear liquid






liquid can be


White Lightning





put in the eyes

Mescaline and
Mesc


Hard brown discs


Discs – chewed,

Peyote
Buttons


Tablets



swallowed, or


Cactus


Capsules



smoked










Tablets and










capsules taken










orally 

NARCOTICS

Effects:

Narcotics initially produce a feeling of euphoria that often is followed by drowsiness, nausea, and vomiting.  Users also may experience constricted pupils, watery eyes, and itching.  An overdose may produce slow and shallow breathing, clamming skin, convulsions, coma, and possibly death.

Tolerance to narcotics develops rapidly and dependence is likely.  The use of contaminated syringes may result in diseases such as AIDS, endocarditis, and hepatitis.  Addiction in pregnant women can lead to premature, stillborn, or addicted infants who experience severe withdrawal symptoms.

Type

Street Name

Appearance


How Used

Heroin

Smack


Powder, white to dark brown
Injected



Horse


Tar-like substance


Inhaled through



Brown Sugar





nasal passages



Jounk



Mud



Big H



Black Tar

Methadone

Dolophine

Solution



Taken orally



Methadone





Injected



Amidone

Codeine

Empirine, compound
Dark liquid varying in

Taken orally



with Codeine

thickness



Injected



Tylenol with

Capsules



Codeine



Cough medicines



with codeine



Codeine

Morphine

Pectoral Syrup

White crystals


Injected






Hypodermic tablets

Taken orally






Injectable solutions

Smoked

Meperidine

Pethidine

White powder


Taken orally



Demerol Solution

Injected



Mepergan

Tablets

Opium

Paregoric

Dark brown chunks

Smoked



Dover’s Powder

Powder



Eaten



Parepectolia

Other Narcotics

Percocet


Tablets



Taken orally



Percodan

Capsules



Injected



Tussionex

Liquid



Fentanyl



Darvon



Talwin



Lomotil

DESIGNER DRUGS

Effects:

Illegal drugs are defined in terms of their chemical formulas.  To circumvent these legal restrictions, underground chemists modify the molecular structure of certain illegal drugs to produce analogs known as designer drugs.  These drugs can be several hundred times stronger than the drugs they are designed to imitate.

The narcotics analogs can cause symptoms such as those seen in Parkinson’s disease – uncontrollable tremors, drooling, impaired speech, paralysis, and irreversible brain damage.  Analogs of amphetamines and methamphetamines cause nausea, blurred vision, chills or sweating, and faintness.  Psychological effects include anxiety, depression, and paranoia.  As little as one dose can cause brain damage.  The analogs of phencyclidine cause illusions, hallucinations, and impaired perception.

Type

Street


Appearance


How Used

Analogs of

Synthetic Heroin

White powder resembling

Inhaled through

Fentanyl

China White

heroin



nasal passages

(narcotic)








Injected

Analogs of

Synthetic Heroin

White powder


Inhaled through

Meperidine

MPTP (New Heroin)




nasal passages

(narcotic)

MPPP



PEAP

Analogs of

MDMA (Ecstacy,

White powder


Taken orally

Amphetamines

XTC, Adam,

Tablets



Injected

and Metham-

Essence)


Capsules



Inhaled through

phetamines

MDM






nasal passages

(hallucinogens)

STP



PMA



2.5-DMA



TMA



DOM



DOB

Analogs of

PCPY


White powder


Taken orally

Phencycidine

PCE






Injected

(PCP)

TCP






Smoked

(hallucinogens)

PERFORMANCE ENHANCING SUBSTANCES
Pursuant to state law, the illegal use of a performance enhancing substance by a student who seeks to, and/or actively does, participate in interscholastic athletics, may result in the loss of eligibility for any participation in interscholastic athletics as determined by the local Board of Education.  Therefore, the Board directs the Superintendent to promulgate rules/regulations that describe the length of time for a loss of eligibility for a first, second, and third offense.  The Superintendent shall establish an appeal proves within the administration for any decision that imposes a loss of eligibility pursuant to this policy.  The decision of the administration shall be final and there shall be no appeal to the Board.

Student-athletes who are under a physician’s care and who have been directed by a physician to use anabolic steroids due to a medical condition requiring such treatment, must present proof of the physician’s orders to their coach prior to participating in any practice or contest.  The physician need only state that anabolic steroids have been prescribed and should not indicate the specific medical reason for the prescription.

Any loss of eligibility imposed pursuant to this policy shall be in addition to any other discipline that may be appropriate to the situation pursuant to the Code of Conduct.

The Superintendent shall submit the rules/regulations to the Board annually for their information and review.  The rules/regulations and this policy shall be published and distributed to all who seek to, or who actively do, participate in interscholastic athletics.

The notice below shall be posted in each locker room of the district.  The notice shall be not less than 8 ½” by 11 ½”.  The information printed on the notice shall be printed in 10-point boldfaced type or large.

USE OF ANABOLIC STEROIDS

A person who knowingly uses an androgenic anabolic steroid in violation of Section 17766a of the Public Health Code, Act No. 368 of the Public Acts of 1978, being Section 17766a of the Michigan Compiled Laws is guilty of a misdemeanor, punishable by imprisonment for not more than 90 days, or a fine of not more than $100, or both.

POSSESSION OF ANABOLIC STEROIDS

A person who knowingly possesses an androgenic anabolic steroid in violation of Section 17766a of Act No. 368 of the Public Acts of 1978 is guilty of a misdemeanor punishable by imprisonment for not more than 90 days, or a fine of not more than $100, or both.  A second or subsequent violation is a felony, punishable by imprisonment for not more than four years, or a fine of not more than $2,000, or both.

DELIVERY OF ANABOLIC STEROIDS

A person who knowingly delivers or knowingly possesses with intent to deliver an androgenic anabolic steroid or counterfeit androgenic anabolic steroid to another person in violation of section 17766a of Act BNo. 368 of the Public Acts of 1978 is guilty of a felony, punishable by imprisonment for not more than seven years or a fine of not more than $5,000, or both.

POSSIBLE HEALTH EFFECTS OF ANABOLIC STEROIDS


Atrophy of the testicles

Enlarged breasts


Sterility



Impotence


Acne



Hair loss


Stroke



Kidney damage


Psychosis



Cardiovascular disease


Addiction



High blood pressure


Withdrawal


High blood cholesterol


Heart attack


Stunted bone growth

TRANSMITTED DISEASES AND INFECTIONS
The shared use of hypodermic needles can result in the transmission of serious communicable diseases and infections, including AIDS and Hepatitis B.
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MEMORANDUM TO PARENTS REGARDING

SCHOOL BOARD POLICY ON DRUG FREE SCHOOLS

In accordance with Federal Law, the Board of Education prohibits the use, possession, concealment, or distribution of drugs by students on school grounds, in school or school-approved vehicles, or at any school related event.  Drugs include any alcoholic beverage, anabolic steroid, dangerous controlled substance as defined by State statute, or substance that could be considered a “look-a-like” controlled substance.  Compliance with this policy is mandatory for all students.  Any student who violates this policy will be subject to disciplinary action, in accordance with due process and as specified in the student handbooks, up to and including expulsion from school.  When required by State law, the District will also notify law enforcement officials.

The District is concerned about any student who is a victim of alcohol or drug abuse and will facilitate the process by which s/he receives help through programs and services available in the community.  Students and their parents should contact he school principal or counseling office whenever such help is needed.
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THE SCHOOLS AND GOVERNMENTAL AGENCIES
The Board of Education is committed to protect students from individuals not associated with the school system but also recognizes its responsibility to cooperate with law enforcement agencies and the Family Independence Agency (FIA).

When such agencies request permission to interrogate a student at school, the Building Principal:


A.
shall inform the Superintendent;

attempt to inform the student's parents when the parent is not the alleged perpetrator

     C.  shall ensure that the agency has informed or will inform the parents, when appropriate.

The building Principal is authorized to act in loco parentis to protect the interests of the student when allowing a student to be interviewed by FIA representatives on school premises.  The District recognizes that the FIA may, lawfully, interview a child alleged to have been abused without the presence of the building Principal or other school personnel.  However, in appropriate cases, the Principal may request that he or she, or a designated representative, be present during the interview.  S/He should also verify that the student(s) has been informed of his/her rights to refuse to answer questions, to be informed that anything s/he says may be used against him or her in court, and to consult with and be advised by legal counsel.

When an agency requests permission to arrest a student on campus, the Building Principal shall notify the Superintendent.

No student shall be released to an agency, other than a law‑enforcement agency, without proper warrant or written parental permission, except in the event of emergency or for the protection of life or property as determined by the Building Principal.

M.C.L.A. 722.627

Attorney General’s Opinion, September 6, 1995

Revised 3/4/96

Revised 3/23/98

Revised 11/13/01

Revised 12/17/01
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STUDENT DISCIPLINE
The Board of Education acknowledges that conduct is closely related to learning and that an effective instructional program requires an orderly school environment, which is, in part, reflected in the behavior of students.

The Board believes that the best discipline is self‑imposed and that students should learn to assume responsibility for their own behavior and the consequences of their actions.

The Board shall require each student of this District to adhere to the Code of Conduct promulgated by the administration and to submit to such disciplinary measures as are appropriately assigned for infraction of those rules.  Such rules shall require that students:


A.
conform to reasonable standards of socially‑acceptable behavior;


B.
respect the person and property of others;


C.
preserve the degree of order necessary to the educational program in which they are engaged;


D.
respect the rights of others;


E.
obey constituted authority and respond to those who hold that authority.

Threats of Assault Committed by Students:  Any student in grade 6 or above who commits a verbal, written or electronically transmitted assault on school property, on a school bus or other school related vehicle, or at a school-sponsored activity or event against a district employee or against a person engaged as a volunteer or contractor for the district shall be expelled by the Board for up to 180 days.  The Board may modify the expulsion period on a case-by-case basis.

Data regarding disciplinary action(s) may be entered on a student's record when such notation can be used to assist counselors.  All such information shall be removed from the student's permanent record before s/he leaves this District except as provided by law.

The Superintendent shall promulgate administrative guidelines for student conduct which carry out the purposes of this policy and:


A.
are not arbitrary but bear a reasonable relationship to the need to maintain a school environment conducive to learning;


B.
do not discriminate among students;
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C.
do not demean students;


D.
do not violate any individual rights constitutionally guaranteed to students.


                     The Superintendent shall designate sanctions for the infractions of rules, which shall:


A.
relate in kind and degree to the infraction;


B.
help the student learn to take responsibility for his/her actions;


C.
be directed, where possible, to ameliorate any harm which may have been caused by the student's misconduct.

The Board shall attempt to provide, as resources permit, alternative programs and activities for disruptive students as a means to prevent or reduce discipline problems.  In planning such programs, the Superintendent shall include procedures which ensure cooperation with those community agencies and organizations which can provide assistance to such students.

The Superintendent shall publish to all students and their parents the rules of this District regarding student conduct, the sanctions which may be imposed for breach of those rules, and the due process procedures that will be followed in administering the Code of Conduct.

A student who has been disorderly on a school vehicle may be excluded from transportation services in accordance with Board policies on transportation.

The Principal shall have the authority to assign discipline to students, subject to District administrative guidelines and the student's due process right to notice, hearing, and appeal.

Teachers and other employees of this Board having authority over students shall have the authority to take such means as may be necessary to control the disorderly conduct of students:


A.
in all situations and in all places where such students are within the jurisdiction of this Board;


B.
when such conduct interferes with the educational program of the schools or threatens the health and  safety of others.
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No student is to be detained after the close of the regular school day unless the student's parent has been contacted and informed that the student will be detained.  No student shall be refused transportation services until the parent has been notified.  Notification to the parent is the responsibility of District personnel and should be made prior to the departure of school buses.  If a parent cannot be contacted, the child should be detained on another day.

Possessing, Transporting or Transmitting Dangerous Weapons:

No person shall possess, transport or transmit a dangerous weapon on school district property, property used by the school district for a school related purpose, or in a motor vehicle used for a school district related purpose unless:  (a) Prior permission has been granted by the Superintendent; (b) The person is an on-duty law enforcement officer or, if off duty, the officer is otherwise required by the law enforcement agency to carry a weapon; or, (c) A parent or legal guardian who is dropping off or picking a child up and the pistol is kept in the vehicle.

A dangerous weapon, within the meaning of this policy, shall include, by way of description, such things as a firearm, knife, black jack, baton, iron bar, brass knuckles, martial arts devices, and incendiary and/or explosive devices.  Pursuant to federal law, the term firearm includes, but is not limited to, any weapon designed to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, a muffler or silencer for such a weapon, or destructive device. (1) A person, including a student, who violates this policy, will be reported to law enforcement authorities.  Employees who violate this policy will be severely disciplined, up to and including discharge.

The Board policy prohibiting students from possessing dangerous weapons is contained in the Student Code of Conduct.  The Board, pursuant to state law, shall expel students who violate the weapons laws and rules unless one of the statutory exceptions is established. (2)  To comply with federal law, any finding of an exception shall be reduced to writing.

LEGAL REF:  MCL 380.1311; 750.237a; 18 USCA 921; 20 USCA 7151 (No Child Left Behind Act)

1) Pursuant to federal law, the term destructive device means; any explosive, incendiary, or poison gas:  bomb, grenade, rocket  having a propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine, or device similar to any or the devices described in the preceding clauses.

2) To establish a statutory exception, state law requires clear and convincing evidence that:  1)  The object or instrument possessed by the pupil was not possessed by the pupil for use as a weapon, or for direct or indirect delivery to another person for use as a weapon, or 2)  the weapon was not knowingly possessed by the pupil, or  3) the pupil did not know or have reason to know that the object or instrument possessed by the pupil constituted a dangerous weapon, or 4)  the weapon was possessed by the pupil at the suggestion, request, or direction of, or with the express permission of, school or police authorities.

Revised 9/17/90

Revised 11/13/01

Revised 12/17/01

Revised 2/03/03
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STUDENT DISCIPLINE

Guidelines for District and Building Administrators:

The administration shall take a shared role in the establishment and maintenance of appropriate discipline in the school and in the enforcement of the Code of Conduct in accordance with the following guidelines:

Each principal shall:

A. prior to the start of a school year and whenever necessary during the year, meet with staff to review the Code of Conduct to be sure everyone understands what it says and to agree on a common approach for supervising and disciplining students and a copy of these supervisory guidelines should be sent to the Superintendent when completed;

B. in concert with staff, devise and implement a plan whereby students are provided a copy of the Code and understand what each item says and means;

C. give top priority to counseling with any teacher on a disciplinary situation when requested;

D. in concert with teachers, plan and conduct inservice activities for teacher on classroom management, discipline procedures, follow-up and any other strategies which will help the staff use effective discipline;

E. provide for adequate supervision for all school-=sponsored activities;

F. study environmental factors in the school, in consultation with teachers and students, to ensure, for example, that lavatories are being properly maintained and equipped at all times so as to communicate concern for the health, hygiene and dignity of each student;

G. refer any parent concerns to the appropriate teacher as the first step in resolving the situation.

Guidelines for Teachers:

Teacher effectiveness and purposeful, well-planned activities are prerequisite to good discipline.  Most students will “exhibit good behavior” when they perceive the teacher is competent, consistent, fair and supportive of school policies.

The following guidelines should contribute to effective discipline:

A. Plan sound, preventive procedures based on the knowledge of the needs, abilities and interests of the students.

B. Plan and conduct learning activities that contribute to accomplishing specified objectivities and goals, stimulate and encourage application of thought, and require the active participation of the students.  Long and frequent activities of data-gathering through lectures, readings, film etc. without planned opportunities for students to process and apply the information can lead to boredom and indifference – a seedbed for discipline problems.

C. Help set the tone for good discipline by modeling the behaviors expected of students.

D. Seek advice from principals and other supportive personnel on disciplinary matters.

E. Share in the responsibility for enforcing the accepted Code of Conduct toward any student observed violating the code.

F. Admit to an error if a student has been treated unjustly.

G. Inform students of the high expectations regarding discipline and persist in their fulfillment.

H. Initiate parental contact where appropriate and necessary.

I. Support District and building administrators in disciplinary matters and avoid undermining the supervisory guidelines.

Guidelines for Parents:

It is to everyone’s best interests to have parental understanding and support in the enforcement of the Code of Conduct.  To that end, a communication plan should be developed and implemented by the principal through which parents understand:

A. the Code of Conduct;

B. the school’s disciplinary procedures;

C. the process for communicating their concerns to the school;

D. the actions that provide support for proper student behavior and attitudes.
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SUSPENSION AND EXPULSION
The Board of Education recognizes that exclusion from the educational programs of the District, whether by suspension or expulsion, is the most severe sanction that can be imposed on a student in this District and one that cannot be imposed without due process since exclusion deprives a child of the right to an education.

For purposes of this policy, "suspension" shall be the short‑term (not more than ten 10 days) or long‑term  (not more than 45 days) of a student from a regular District program.

Such suspension may take place within as well as outside the District facilities.

"Expulsion" shall be the permanent exclusion of a student from the schools of this District.

A student may be given a short‑term suspension by the Superintendent, Building Principal, or in some instances, classroom teachers.  Teachers may suspend students up to one day when the student is a threat to themselves, other students, or to faculty/staff.  The Superintendent may suspend a student up to 45 days or  recommend to the Board  that a student be expelled.  In all cases, appropriate due‑process rights described in Policy 5611 must be observed.  The Board designates the Superintendent as its representative at any hearings regarding the appeal of a suspension.

The Superintendent shall develop administrative guidelines to implement this policy which shall include:


A.
strategies for providing special assistance to students who are in danger of being expelled and are not achieving the academic outcomes of the District's core curriculum;


B.
promulgation of standards of behavior to all students in accordance with Board policy on student discipline;


C.
procedures that ensure due process;


D.
provision for make‑up work at home, when appropriate;


E.
guidelines regarding student records which require that;


F.
all records of suspension be expunged if a student is found innocent of charges made against him/her;
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G.
records of disciplinary suspension be expunged in accordance with Board policy on student records;



H.
a provision that any student who brings a dangerous weapon to school is to be expelled for at least one (1) year unless the Superintendent reduces the punishment for reasons justified by the particular circumstances of the incident.

M.C.L.A. 380.1311, 380.1301

20 U.S.C. 3351

Revised 8/94

Revised 3/23/98

Revised9/16/99

Rev 1/7/08
GUIDELINES –  5610

SUSPENSION AND EXPULSION

The following administrative guidelines should be followed to provide a fair hearing for each student charged with an offense leading to suspension or expulsion.

A. Preliminary Hearing

No student may be suspended without a hearing unless a clear and present danger exists, or it is otherwise impossible or unreasonably difficult to hold such hearing.  In such instances, the necessary notice and hearing shall follow as soon as practicable.

The principal or designee shall provide the student with an oral or written notice of the charge(s) against him/her and shall provide a hearing for the student before a suspension is ordered so that the student has a full opportunity so state why s/he should not be suspended.  This preliminary hearing shall be an informal one in which the student is given a chance to respond to the charges.  The student’s parents may be informed of the charges and the preliminary hearing if the principal so chooses.  The hearing shall be held on the day of the alleged infraction or as soon thereafter as possible if an emergency prohibits an immediate hearing.

B. Suspension

The principal may impose a suspension of up to ten (10) days duration, but shall notify the student’s parents or guardians of the suspension by telephone or by regular mail and shall send a copy of the notification home with the student.

1.  Sending a Student Home

      Unless the student is an immediate threat to the safety of the school, s/he       should remain in school until class is dismissed for the day.  If the                 situation indicates that the student should be removed from the                    premises, the principal shall attempt to reach the student’s parents to            request they pick up their child.  If they are unable to do so, the student        should remain at school until school is dismissed.

     The principal may forego the previous provision in the event of                       mass violations of school rules or where it is not possible to keep the                student(s) on school grounds  and restore order or protect people on             school property.  In such an emergency situation, the principal shall             contact the Superintendent.

           2.  Responsibility for School Work

                      During the period of in-school suspension, the student is responsible for                   completing classroom assignments.  No credit shall be given for work                        missed while a student is suspended out of school.

             3.  Student’s Records

                    A record of the student’s offense may be kept until the end of the school                    year but may not be made part of the permanent record.  Days of absence               shall be noted in the student’s permanent attendance record.

C. Appeal

Suspensions of one school day or less will not be subject to appeal.  Suspension of more than one school day but not more than ten school days may be appealed in writing to the principal within two school days of the parent’s receipt of the written suspension notice.  The written appeal must contain the reason(s) that the suspension is being appealed.

1.  The student shall be reinstated during the appeal process unless it is               determined that the student’s attendance would jeopardize the safety           of others.

2.  Upon review, the principal may uphold the suspension, establish an                 alternative suspension of lesser severity, or reverse the suspension in its          entirety.  The review may include, but not be limited to, a meeting with        the parent if, in the principal’s opinion, this is appropriate.

3.   The principal will reach the decision and inform the parent in writing          within ten school days after the receipt of the written request.

4. The decision of the principal may be appealed in writing to the                        Superintendent with two school days of the parent’s receipt of the                    decision.  The Superintendent will reach a decision and inform the               parent in writing within ten school days after the receipt of the written         request.

5.  The Superintendent’s decision shall be considered final.  The parent may       appeal to the Board only in cases of alleged violation of due process              Policy 5611) by the Superintendent.  In such cases, the appeal shall be           made in writing to the Board President within two school days after the       parent’s receipt of the decision and shall include a statement of the              alleged violation of the policy.  The Board shall notify the parent of its          decision within ten school days of receipt of the written request.

D. Long-term Suspension and Expulsion

If, in the principal’s opinion, the alleged infraction warrants longer exclusion, s/he shall  refer the case to the Superintendent and submit the following documentation:

1.  the rule(s) alleged to have been violated

2.  the charges against the student

           3.   approximate date of the violation

           4.   recommendation(s) for long-term suspension or expulsion

5.  copy of suspension

6.  chronology of disciplinary/corrective actions and witness statements

7.  transcript of grades

8.  attendance records

9.  letter to parents

10.  statements from professional staff re student’s efforts, attitudes or particular problems

11.  statement from counselor  re help to student, attempts at remediation or correction, etc.

12.  memo to the Superintendent requesting a closed or open hearing

The Superintendent shall review the documents for accuracy and completeness and schedule a hearing with the Board.

Notice of Hearing

The notice shall contain:

a.  the rule(s) alleged to have been violated;

b.  the charges against the student;

c.  approximate date of the violation;

           d. the time and place for the hearing;

           e.  a statement of the student’s and parents’ prehearing rights;

                 1.  to review written statements about the alleged misconduct;

                 2.  to review the student’s records, and

to request a delay in the hearing of up to ten school days;

to determine if they want a closed or open hearing

          f.    a statement of the student’s hearing rights:

                 1.  to counsel;

                 2.  to a translator;

3. to appear in his/her own behalf and for parents or guardians to appear;

4. to produce witnesses and present evidence on his/her behalf;

5. to confront and to cross-examine anyone who may have evidence against him/her;

6. to a transcript of the hearing, if a transcript is produced.

Notice of expulsion will be sent to the Juvenile Division of the Probate Court for students  at ages six (6) through fifteen (15).  The court should be informed that the Board has expelled the student and provided the reason for expulsion.

Notice may be sent to the Juvenile Division of the Probate Court for students, ages sixteen (16) and seventeen (17), where the District  believes that the court should review the circumstances surrounding the expulsion.  The District may provide a copy of the public record to the court.

Disabled Students

In accordance with Board Policy 2461, a student in Special Education or those disabled under 504 must be referred to the Special Education Director to determine if the behavior is related to the disability.  Its decision will determine the appropriate next steps.

Student’s Record

Records of the suspension or expulsion may not be made part of the student’s permanent record and transcript.  Record of the offense may be kept during the student’s remaining school career only if the information is reasonably necessary for the student’s welfare.

Waiver

It is the student’s prerogative to waive his/her right to a formal hearing.  This waiver is to be in writing and signed by both student and parents or guardian.  The signatures should be witnessed.  Additionally, the student can constructively waive the hearing by simply not availing himself/herself of the opportunity for it, but such waiver cannot be construed before the passage of a considerable period of time, since it operates too close off the student’s rights.

Approved 3/91
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IN-SCHOOL SUSPENSION/SATURDAY SCHOOL DETENTION

In-school suspension and/or Saturday school, and/or detention are options that the principal may use to improve attendance and/or to modify student behavior.  

If it is determined that a violation was committed, the student and his/her parent shall be notified of the administrator’s decision .  

Students who have violated any section of the Code of Conduct may be assigned to in-school suspension, Saturday school, and/or detention by the principal.

Detention:

A. Lunch-Time Detention:

The principal (or faculty member) may designate an area in which the student must remain during the lunch period.  Failure to report to or remain in the area may lead to in-school suspension, Saturday school, or out-of-school suspension.

B. After-School Detention:

The principal (or faculty member) may require a student to remain after school providing the parents have been given at least one day’s notice and have agreed to be responsible for their child’s transportation at the end of the detention period.  The student is to be given definite assignments or duties to complete during the detention period.  Failure to report for or to complete the detention may result in:

1. an in-school suspension;

2. an out-of-school suspension.

In-School Suspension/Saturday School:

Attendance is to be taken from the attendance sheet and recorded by the supervising personnel.  Any discrepancy noted should be promptly reported to the administrative personnel.

The Saturday school will be in session from 8:00 to 12:00.

Assigned students will attend a continuous four (4) hour period during which time they will be permitted one five (5) minute break at 10:00 a.m.  Each student shall arrive with sufficient educational materials to be busy during this four (4) hour study period.

A student missing any portion of his/her assigned time in in-school suspension or Saturday school may be given an additional day or four (4) hour period.  Failure to timely serve in-school suspension or Saturday school assignment(s) may lead to a suspension from school for a period not to exceed five (5) days.

The rules and procedures regarding participation are to be published in the student handbooks.  Rules should include, but not necessarily be limited to the following:

A. Students are to have sufficient learning activities and materials for the period of their suspension.

B. Students are not to communicate with each other unless given special permission to do so.

C. Students are to remain in their designated seats at all times unless permission is granted to do otherwise.

D. Students shall not be allowed to use the telephone or to go to their lockers.

E. Students shall not be allowed to put their heads down or sleep.

F. No radios, cards, magazines, or other recreational articles shall be allowed in the room.

G. No food or beverages shall be consumed.

H. Students are required to have class assignments with them when they attend the Saturday school.

Transportation to and from Saturday school shall be the responsibility of the parent/guardian of the student.

The Saturday school shall be held in a school building as determined by the Superintendent.

Approved 3/91
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FORM 5610.01 F1

REQUEST FOR RE-ADMISSION

Student’s Name 







Grrade




Mother’s Name











Father’s Name











Date of Request











Date of Expulsion











The following are the reasons (I)  (we) believe our child should be re-admitted to school:

( I)  (We) and (my)  (our) child have read the conditions under which re-admission may be granted by the Board and agree to both abide by each condition and cooperate fully with the administration to ensure proper behavior in the future.

Parent’s Signature












Parent’s Signature











Student’s Signature












( )   The Committee approves the re-admission of the student effective on 




.

( )   The Committee does not approve the re-admission of the student for the following reasons:

Committee Chairman








Date
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DUE PROCESS RIGHTS
The Board of Education recognizes the importance of safeguarding a student's constitutional rights, particularly when subject to the District's disciplinary procedures.

To better ensure appropriate due‑process is provided a student, the Board established the following guidelines:

Students subject to short‑term suspension:
A student and his/her parent must be given both written notice of his/her suspension and the reasons therefore and the opportunity to respond to the charges against him/her prior to the suspension.

Students subject to long‑term suspension and expulsion:
A student and his/her parent or guardian must be given written notice of the intention to expel and the reasons therefore.  When the recommendation is to expel, they must be given an opportunity to appear with a representative before the Board to answer the charges.  The student and/or his/her parent or guardian must also be provided a brief description of the student's rights and of the hearing procedure, a list of the witnesses who will provide testimony to the Board, and a summary of the facts to which the witnesses will testify.  The hearing may be private, but the Board must act publicly.

The Superintendent shall establish procedures to ensure that all members of the staff use the above guidelines when dealing with students.  In addition, this statement of due process rights is to be placed in all student handbooks in a manner that will facilitate understanding by students and their parents.

Revised 9/16/99

Rev 1/7/08
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NEW BUFFALO ELEMENTARY SCHOOL RECESS POLICY
For people of all ages in all fields, breaks are considered essential for satisfaction and alertness.  In elementary school, daily recess provides a necessary break from structured activity and is an important part of each student’s day.

Years of research has shown that recess benefits students’ cognitive, social, behavioral, physical, and social development.  (Research findings are available from the Superintendent’s Office and on-line.)

For top-quality elementary education, recess must be an integral part of the daily instructional program. 
Since 2003, the policy of the Michigan State Board of Education has directed schools to “offer daily recess periods” and not withhold or cancel recess for instructional time.

The Wellness Policy of New Buffalo Area Schools also identifies physical activity as an important part of student development which should not be used as reward or discipline.

Daily recess for all K-5 students also implements New Buffalo Elementary School’s mission “to provide unique educational opportunities for students and challenge them to become independent thinkers and problem solvers in an ever-changing world.”
In keeping with the spirit and statements of the State Board of Education policy, New Buffalo Area Schools’ Wellness Policy, New Buffalo Area Schools’ mission, and Michigan’s Integrated Behavior and Learning Support Initiative (which emphasizes prevention, teaching, and rewarding alternative behaviors), in general, recess should not be used for instruction, homework, or disciplinary action.
(Any denial of the daily instructional program, including recess, should be the exception and only after other interventions have been tried.  Denial of any instructional program should be employed, recorded, and reported according to administrative guidelines provided by the New Buffalo Elementary School principal.  Such exceptional action likely indicates substantive behavioral or instructional problems which should be addressed by staff, parents, and administrators with the goal of developing a more comprehensive response.)
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To encourage positive student behavior during recess, the professional staff should develop intervention strategies to teach inclusion, sportsmanship, leadership, healthy choices, and conflict resolution.

Adopted 8/18/08
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CORPORAL PUNISHMENT
While recognizing that students may require disciplinary action in various forms, the Board of Education cannot condone the use of unreasonable force and fear as an appropriate procedure in student discipline.

Professional staff should not find it necessary to resort to physical force or violence to compel obedience.  If all other means fail, staff members may always resort to removal of the student from the classroom or school through suspension or expulsion procedures.

Professional staff as well as support staff, within the scope of their employment, may use and apply reasonable force and restraint to quell a disturbance threatening physical injury to others, to obtain possession of weapons or other dangerous objects upon or within the control of the student, in self‑defense, or for the protection of persons or property.

In accordance with State law, corporal punishment shall not be permitted.  If any employee inflicts unnecessary, unreasonable, irrational, or inappropriate force upon a student, s/he may be subject to discipline by this Board and possibly criminal assault charges as well.  This prohibition applies as well to volunteers and those with whom the District contracts for services.

The Superintendent shall provide administrative guidelines which shall include a list of alternatives to corporal punishment.

M.C.L.A. 380.1312

GUIDELINES – 5630A

ALTERNATIVES TO CORPORAL PUNISHMENT

Board policy defines corporal punishment as the deliberate infliction of physical pain by hitting, paddling, spanking, slapping, or any other physical force used as means of discipline.  District personnel shall not threaten to inflict, inflict, or cause to be inflicted corporal punishment on any student.

Staff members shall not, unless specified in an I.E.P.:

A. hit, strike, grab, punch, or inflict other bodily pain on a student;

B. restrict a student’s movement by binding or tying him/her;

C. deprive a student of meals, snack, rest, or necessary toilet use;

D. confine a student in an enclosed area such as a closet, locked room, box, or similar cubicle;

E. cause any of the above to occur.

Staff may, however, provide for a “time-out” area as a disciplinary procedure.

The following alternatives to the use of corporal punishment are recommended.  As formerly with corporal punishment, these alternatives should also  be viewed as last resort options when well-executed school and classroom management practices have not been effective:

A. deny participation in special school and/or noncurricular-related activities;

B. assign before or after school detention with , at least, twenty-four (24) hour notice to parents;

C. assign in-school suspension or Saturday school;

D. assign out-of-school suspension;

E. confer with parents on sanctions which will be established both at school and at home or contractual agreements whereby the student commits to self-controlling behavior;

F. refer the incorrigible student to a District counselor, a social worker, psychologist, and/or clinical specialists;

G. coordinate District services with social-service agencies such as Public Health, Social Services, Mental Health, etc., and/or with private institutions or agencies offering related appropriate services, providing there is no cost to the District;

H. arrange for a proper evaluation under Section 504 or IDEA, if there is reason to believe the student’s behavior is related to a disability.

It is essential that any of the above alternatives that involve disciplinary actions be conducted in accordance with due process.  (See policy 5611.)

Approved 1/28/94 

GUIDELINES – 5630B

USE OF PHYSICAL FORCE

District personnel may, however, use reasonable physical force upon a student necessary to maintain a safe learning environment.  They may also use reasonable physical force upon a student necessary to protect:

A. a staff member’s personal safety;

B. the safety of another staff member or visitor;

C. the safety of the student or other students;

D. school property from damage or destruction;

E. themselves and others from danger arising from a dangerous weapon or object which is in the possession of or control of a student.

Approved 1/28/94
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STUDENT GRIEVANCE
The Board of Education recognizes that, as citizens, students have the right to request redress of grievances.  Further, the Board believes that the inculcation of respect for lawful procedures is an important part of the educational process.  Accordingly, individual and group grievances should be provided for and appropriate appeal procedures implemented.

For purposes of this policy, a student complaint or grievance shall be any such that arises out of actions, procedures, and policies of this Board or its employees or the lack of such policy or procedure.

The Board or its employees will hear the complaints and grievances of the students of this District provided that such complaints and grievances are made according to procedures established by the Superintendent.

GUIDELINES – 5710

SUGGESTIONS AND GRIEVANCES

The primary purpose of  this policy and procedures is to clarify channels of communication available to students when they have grievances about certain actions, policies, or procedures and to provide ways for students to present suggestions for the improvement of the system.  

A. Suggestions:

1. Student suggestions should be of a constructive nature and contribute toward the realization of the educational goals of the District, in contrast to grievances.

2. Staff members should be open to the opinions of students who seek to contribute toward the betterment of the school.

3. Students shall be encouraged to approach appropriate staff members directly and offer suggestions.  If advisable and if the suggestion cannot be dealt with at that level, the staff member should relay the suggestion to the principal.

4. Students may submit a suggestion in writing to the principal who shall consult with the appropriate staff members.

5. Student suggestions should be given proper consideration and then acted upon.

6. If the student feels his/her suggestion has not received a satisfactory hearing or is dissatisfied with the action, s/he should use the Student Grievance Procedure.

7. In all cases, the student shall be informed of the disposition of his/her suggestion.  When a suggestion has been offered in writing, the response shall be made in writing.

B. Grievances:

The Student Grievance Procedure encourages students and/or parents to discuss their grievance(s) informally with the faculty member or administrator against whom the grievance is directed prior to utilizing the more formal grievance procedure outlined below.  It is expected that the majority of grievances will be settled in this manner.  If not, the following procedure shall apply.

Student grievances generally involve academic matters, disciplinary action and/or student social, physical or operational conditions:

1. If a student, parent representative or group of students feels s/he is not being treated fairly with respect to academic matters, such as scheduling, examinations, marks, etc., and cannot resolve the question with the faculty member involved, s/he may appeal in writing to the principal.

2. If the principal’s decision is still unsatisfactory to the student, s/he may appeal step-by-step to the Superintendent and then to the Board of Education.

3. Whenever an appeal is made at or beyond the principal’s level, it shall be made in writing.

4. At each level of appeal, a written response will be provided within five (5) working days.

C. Disciplinary;

If a student (or a group of students) feels that disciplinary action applied to him/her is unfair, s/he may file a written request with the principal, asking for a review of the action.

If the decision is unsatisfactory to the student, the student may follow the steps of appeal described above.

D. Social, Physical or Operational:

If a student (or group of students) feels that a particular social, physical or operational condition in the school should be modified or provided, s/he should follow the same procedure used to grieve a disciplinary matter.
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STUDENT ACTIVISM
It is the policy of the Board of Education to encourage students to express opinions and ideas, take stands, and support policies, publicly or privately, orally and in writing.  Students may be given this opportunity for expression through established school media.  Such expression should not interfere with the educational program or present a health or safety hazard.

Students may not use obscenity, slanderous, or libelous statements, or disruptive tactics, or advocate violation of the law or school guidelines.  Students may advocate change of law or school guidelines and pursue their advocacy by due process means.
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SCHOOL SPONSORED PUBLICATIONS
The Board of Education may sponsor student publications as a means for students to learn, under adult direction, the rights and responsibilities of the press in a free society.

For purposes of this policy, "publications" shall include any audio, visual, written, or district e-mail materials such as tapes, banners, films, pamphlets, notices, newspapers, books, or other like materials.

Such publications also play a vital role in the school program by:


A.
interpreting students and the school to the community;


B.
serving as a public relations media;


C.
developing skills in communicating via the mass media;


D.
developing acceptable methods for preserving the constitutional provision of free speech.

In sponsoring a student publication, the Board is mindful of the fact that the publication could be available to any student attending this school, and must, therefore, be generally suitable for all students.

Issues on which opposing points of view have been promulgated by responsible opinion may be introduced in a school sponsored publication provided equal opportunity is given to present each view, and provided further that the material is generally acceptable to this community.

Advertising is permitted in school newspapers, yearbooks, programs, etc. which are published by student organizations.  Permission should be given by the Building Principal.
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The Board reserves the right to designate and prohibit the distribution of publications which are not protected by the right of free expression because they violate the rights of others.  Such unprotected materials are those which:


A.

are grossly prejudicial to an ethnic, religious, racial, or other delineated group;


B.

libel any specific person or persons;


C.

seek to establish the supremacy of a particular religious denomination, sect, or point of view over any other religious denomination, sect, or point of view;


D.

advocate the use or advertise the availability of any substance or material which may reasonably be believed to:



1.
constitute a direct and substantial danger to the health of students;



2.
contain obscenity or material otherwise deemed to be harmful to impressionable students who may receive them;



3.
incite violence, advocate the use of force or urge the violation of law or school guidelines.

The Board also prohibits publications which:


A.

fail to identify the student or organization responsible for distribution;


B.

solicit funds for nonschool organizations or institutions when such solicitations have not been approved by the Board;


C.

promote, favor, or oppose any candidate for election to the Board or the adoption of any bond issue, proposal, or question submitted at any election, paid for by tax dollars.

The decision on publication shall be made by the advisor with appeal to the principal and Superintendent.

Revised 3/23/98
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SCHOOL PUBLICATIONS

The objectives of school publications in general are:

A. to disseminate news to those who are actively interested in the school – the students, the teachers, the parents, the administration, the alumni and other members of the school community;

B. to provide vehicles for the expression of student thought and to act as catalysts for student ideals and objectives;

C. to create a wholesome school spirit and to support the best traditions of the school;

D. to promote and encourage school sponsored activities;

E. to provide training in useful and purposeful  writing, art work, photography and layout;

F. to create a desire for the best forms of  journalism both in and out of school;

G. to record in permanent form the history of the school;

H. to promote cooperation among taxpayers, parents, the school and its students.

In implementing Board Policy 5722, the following guidelines will be applicable:

A. Excellence in writing and/or speaking will be sought and the ethics of responsible journalism will determine what will be produced.  All facts are to be based on careful research.

B. Students shall have the right to express their views and attitudes on all issues with the proviso that the tenor of the statements shall not encourage disruption of normal educational processes.

C. Language, pictures or symbols that are obscene, libelous or offensive to good taste shall be avoided.

D. Constructive criticism of the school, the District, other institutions, and/or social groups or practices is encouraged.

E. School publications shall not endorse any candidate for public office.

F. Advertisements shall reflect the spirit of these guidelines.  They shall not be accepted for the sale of any substance prohibited for use by students, paraphernalia associated with sex or drugs, or any item that would be offensive to the community.

G. All material to be printed is subject to review by the advisors and/or principal.  Those who are denied approval for inclusion of materials in school publications may appeal to a committee composed of the principal, the advisors of the school newspaper and yearbook and the president of each class.  The function of this committee is to review the appeal presented in an advisory capacity only.  The decision remains with the principal.  If the request is still denied, the petitioner may appeal using the approved grievance procedure.

The duties of the faculty advisor shall be:

A. to serve in a liaison capacity between the staff of the publications and the faculty and administration;

B. to establish criteria and standards by which students can assess the quality of their production and their techniques;

C. to instruct members of the publication staff in proper journalistic and literary techniques;

D. to advise, suggest and edit when necessary; and,

E. to interpret the foregoing guidelines.
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STUDENT RIGHTS OF EXPRESSION

In accordance with Board Policy 5722 and 9700, students have the right, protected by the First Amendment to the U.S. Constitution, to exercise freedom of speech.  This includes the right to distribute or display, at reasonable times and places, unofficial written material, petitions, buttons, badges or other insignia, except expression which:

A. is obscene to minors;

B. is libelous;

C. is pervasively indecent or vulgar;

D. advertises any product or service not permitted to minors by law;

E. constitutes insulting or  inflammatory words, the very expression of which injures or harasses other people (e.g., threats of violence, defamation of character or of a person’s race, religion, or ethnic origin);

F. presents a clear and present likelihood that, either because of its content or the manner of distribution or display, it will cause a material and substantial disruption of school or school activities, a violation of school regulations, or the commission of an unlawful act.

Distribution or display of material in any of the above categories is prohibited on school premises or at any school-related event.

Procedures:

Any student wishing to distribute or display unofficial written material must first submit for approval a copy of the material to the principal twenty-four (24) hours in advance of desired distribution/display time, together with the following information:

A. name of the student or organization,

B. date(s) and time(s) of day of intended display or distribution,

C. location where material will be displayed or distributed, and

D. the grade(s) of students to whom the display or distribution is intended.

The principal should either approve the material or indicate how it violates the guidelines listed above or the time, place and manner restrictions listed below.  If permission to distribute or display the material is denied, the student shall have the opportunity to make necessary revisions and/or deletions.

Permission to distribute or display material does not imply approval of its contents by either the school, the administration of the school or the Board.

If the student is dissatisfied with the decision of the principal, s/he may submit a written request for appeal to the Superintendent.

The student submitting the request shall have right to appear and present the reasons, supported by relevant witnesses and material, as to why distribution/display of the written material is appropriate.
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Time, Place and Manner of Distribution or Display:

The distribution or display of written material shall be limited to a reasonable time, place and manner as follows:

A. No material may be distributed or displayed during the time or at the place of a school activity if it is likely to cause a substantial disruption of that activity.

B. No material may be distributed or displayed if it blocks the safe flow of traffic within corridors and entrance ways of the school.

Definitions:

The following definitions shall apply:

A. “Obscene to minors” is defined as:

1. the average person, applying contemporary community standards, would find that the written material, taken as a whole , appeals to the prurient interest of minors;

2. the material depicts or describes conduct that is patently offensive to prevailing standards in the adult community concerning how such conduct should be presented to minors;

3. the material, taken as a whole, lacks serious literary, artistic, political or scientific value for minors.

B. “Minor” means any person under eighteen (18) years of age.

Disciplinary Action:

Distribution or display by any student of non school-sponsored material prohibited by these guidelines will be halted and disciplinary action will be taken in accordance with the procedures contained in administrative guidelines 5600/5610.

Any other party violating this guideline will be requested to leave the school property immediately and, if necessary, the police will be called.

A copy of this administrative guideline is to be published in student handbooks at the secondary level.

Approved 3/91
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EQUAL ACCESS OF STUDENT ORGANIZATIONS
The Board of Education will not permit the use of school facilities by non school-related organizations of students during school hours.  Before or after school, however, no group of students, regardless of the size of the group, will be denied an opportunity to meet on the basis of the religious, political, philosophical, or other content.

An application for permission to meet on school premises shall be made to the Superintendent, who shall grant permission provided that s/he determines that:


A.
the activity has been initiated by students;


B.
attendance at the meeting is voluntary;


C.
no agent or employee of the District will promote, lead, or participate in the meeting;


D.
the meeting has a lawful purpose;


E.
the meeting does not materially and substantially interfere with the orderly conduct of instructional activities in the school;


F.
nonschool persons do not direct, conduct, control, or regularly attend the activity.

A student‑initiated group granted permission to meet on school premises shall be subject to the same administrative guidelines that govern the meetings of student organizations sponsored by this Board, except as provided by this policy.  Participation in a student‑initiated meeting must be available to all students who wish to attend and cannot be denied on the basis of a student's race, color, creed, religion, gender, national origin, disability, or social or economic status.

The Board will not permit the organization of a fraternity, sorority, or secret society.  The Superintendent may exclude non‑students from directing, controlling, and/or attending any such meetings of students.
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A professional staff member shall attend a student‑initiated meeting in a custodial capacity and shall not participate in the activity.  It shall be the responsibility of the student group to obtain a professional staff member to attend the meeting.

The building principal may take such actions as may be necessary to maintain order and discipline on school premises and to protect the safety and well-being of students and staff members.

20 U.S.C. 4071 et seq.

P.L. 98‑377
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MARRIED OR PREGNANT STUDENTS
Neither marriage nor pregnancy shall be limiting factors for the education of any student in the schools of this District.

The Board of Education's responsibility for the education of all school‑age children includes the education of pregnant students, whether married or unmarried.  Any variation from continuing regular school classes shall be based upon the assessed needs of such students.

The school may request medical verification of a student's ability to continue in all classes in his/her program.

M.C.L.A. 380.1146, 380.1301

A.C. Rule R340.1121 et seq.

GUIDELINES – 5751

PREGNANCY

The counseling of any female student expecting a baby is primarily a guidance responsibility.

The counselor, on becoming aware of the condition, should notify the principal and establish a relationship with the student and function as liaison between the student, the staff, and outside resource people throughout the term of the pregnancy.

A statement from the doctor shall be submitted verifying or disaffirming the condition of pregnancy and indicating any limits to be placed on the student’s program such as physical education.  If possible, arrangements for the resumption of education will be worked out when she is required to leave.

Appropriate referral procedures should be offered to the parents and to the girl and, if known, to the prospective father, if a student of this District.  Upon request of the parents and a statement from the doctor, the girl should be placed on the Home Instruction Register with arrangements made for tutoring during the remainder of the pregnancy either at her home or at the maternity agency.

Re-admittance of the student to her interrupted school program should be determined by the principal and the counselor.  The decision, to be made on an individual basis, should depend upon the recommendation of her doctor, the evaluation of the home situation, and the assessment by the counselor of her educational potential, social adjustment, and vocational goals.

BOARD OF EDUCATION

                                                  STUDENTS

PRIVATE 
NEW BUFFALO AREA PUBLIC SCHOOLStc  \l 1 "NEW BUFFALO AREA PUBLIC SCHOOLS"

                                  5771/page 1 of 2


SEARCH AND SEIZURE
The Board of Education has charged school authorities with the responsibility of safeguarding the safety and well‑being of the students in their care.  In the discharge of that responsibility, school authorities may search school property such as lockers used by students or the person or property, including vehicles, of a student, in accordance with the following policy.

School Property

The Board acknowledges the need for in‑school storage of student possessions and shall provide storage places, including desks and lockers, for that purpose.  Where locks are provided for such places, students may lock them against incursion by other students, but in no such places shall students have such an expectation of privacy as to prevent examination by a school official.  The Board directs the school principals to conduct a routine inspection at least annually of all such storage places and reserve the right to conduct random searches.
The Board also authorizes the use of canines, trained in detecting the presence of drugs, when the Superintendent has reasonable suspicion that illegal drugs may be present in a school.  This means of detection shall be used only to determine the presence of drugs in locker areas and other places in the school where such substances could be concealed.  Canine detection must be conducted in collaboration with law enforcement  authorities.

The Principal or designee may request the assistance of law enforcement in conducting a locker search pursuant to state statute.  If law enforcement is summoned, the Principal and/or designee shall supervise the search.  In conducting a search, the privacy rights of the student regarding any items discovered that are not illegal or against school policy and rules shall be respected.

PRIVATE 
Searches of Motorized Vehicles, Lockers and Studentstc  \l 3 "Searches of Motorized Vehicles, Lockers and Students"
Any illegal or unauthorized items found during a locker search or items deemed to be a threat to the safety and security of others may be seized.  Such items include, but are not limited to:

Firearms

Explosives

PRIVATE 
Dangerous weaponstc  \l 2 "Dangerous weapons"
Flammable material

Illegal controlled substances or controlled substances analogues or other intoxicants

PRIVATE 
Contrabandtc  \l 2 "Contraband"
Poisons

Stolen property

Law enforcement authorities shall be notified immediately of seizure of such items or of items required to be reported to law enforcement under the Statewide School Safety Information Policy.  The items seized will be turned over to law enforcement.  The parent/guardian of a minor student or a student 18 years of age or older, shall be notified by the Principal or designee of items removed from the locker.  A copy of this policy and accompanying administrative rules regarding locker searches shall be provided annually to each pupil and parent/guardian of the pupil assigned a school locker.
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PRIVATE 


tc  \l 4 ""
Student Person and Possessions

The Board recognizes that the privacy of students or his/her belongings may not be violated by unreasonable search and seizure and directs that no student be searched without reasonable suspicion or in an unreasonable manner.  The extent of the search will be governed by the seriousness of the alleged infraction and the student's age.

This authorization to search shall also apply to all situations in which the student is under the jurisdiction of the Board.

Except as provided below, a request for the search of a student or a student’s possessions will be directed to the principal.  S/He shall attempt to obtain the freely-offered consent of the student to the inspection; however, provided there is reasonable suspicion, s/he may conduct the search without such consent.  Whenever possible, a search will be conducted by the principal in the presence of the student and a staff member other than the principal.  A search prompted by the reasonable belief that health and safety are immediately threatened will be conducted with as much speed and dispatch as may be required to protect persons and property.

Search of a student's person or intimate personal belongings shall be conducted by a person of the student's gender, in the presence of another staff member of the same gender, and only in exceptional circumstances when the health or safety of the student or of others is immediately threatened.

The principal shall be responsible for the prompt recording in writing of each student search, including the reasons for the search; information received that established the need for the search and the name of informant, if any; the persons present when the search was conducted; any substances or objects found and the disposition made of them; and any subsequent action taken.  The principal shall be responsible for the custody, control, and disposition of any illegal or dangerous substance or object taken from a student.

The Superintendent shall prepare administrative guidelines to implement this policy.

M.C.L.A. 380.1300

Revised 8/92

Revised 3/93

Revised 11/13/01

Revised 12/17/01

GUIDELINES – 5771

SEARCH and SEIZURE

Pursuant to Board Policy 5771, the following guidelines shall be used when school administration have reason to suspect that an illegal or dangerous substance or object or stolen property may be in the possession of a student.

A. All requests or suggestions for the search of a student or his/her possessions shall be directed to the principal or the person in charge of the students while out of the District.

B. Wherever possible, before conducting the search, the building administrator shall notify the student, request his/her consent to the inspection, if other than his/her locker, and inform the student that s/he may withhold consent.  Such consent, if offered, shall be given voluntarily and with the knowledge that it could have been withheld.  The principal shall conduct the search, however, with or without the consent.

C. Wherever possible, an adult third party shall be present at any search of a student or his/her possessions.

D. The principal may conduct a student search upon reasonable suspicion to suspect the presence of an illegal or dangerous substance or object, or anything contraband under school rules.

E. The principal shall be responsible for the custody, control, and disposition of any illegal or dangerous substance or object taken from a student, whether during a student search or otherwise.

F. Whenever possible, the student shall be present at any search of his/her possessions.

G. The principal shall be responsible for the prompt recording of each student search.  The record shall be in writing and shall include the reasons for the search, persons present, the object found, and the disposition made of them, and shall be kept in a secure location in his/her office.

H. Whenever the search is prompted by the reasonable suspicion that possession of a substance or object immediately threatens the safety and health of the student or others, the principal shall act with as much speed and dispatch as is required to protect persons and property in the school while keeping clearly in mind the student’s rights and the potential consequences of inappropriate or hasty action.

Reasonable Suspicion:

As used in this section, “reasonable suspicion for a search” means grounds sufficient to cause an adult of normal intellect to believe that the search of a particular person, place, or thing will lead to the discovery of evidence that the student:

A. has violated or is violating a rule or behavioral norm contained in the student handbook, or

B. has violated or is violating a particular law, or

C. possesses an item or substance which presents an immediate danger of physical hard or illness to students and staff or District property.

Lockers and Other Storage Areas Provided for Student Use:

A. All lockers and other storage areas provided for student use remain the property of the District.  These lockers and storage areas are subject to inspection, access for maintenance, and search pursuant to these guidelines.  A student using the locker or storage area has, by statute, no expectation of privacy in that locker or storage area or the contents contained therein (See Form 5771 F1).  No student shall lock or otherwise impede access to any locker or storage area except with a lock provided by or approved by the principal.  Unapproved locks will be removed and destroyed.

B. The principal may search student lockers and storage areas and the contents contained therein at any time for any justifiable reason.  At the beginning of each school year, s/he shall ensure that a sign has been posted in a visible location in each locker area stating “student lockers are the property of the school and are subject to search by school authorities at any time.”

C. The principal may, at any time, request assistance of the local law enforcement agency having jurisdiction over the facilities of the District.  The law enforcement officer must have probable cause, however, to conduct a search of the lockers and storage areas and the contents contained therein.

Desks and Other Storage Areas:

A desk or any other storage area in the school provided for student use as well as the contents contained therein, may be searched when the principal has reasonable suspicion for a search.

Vehicles:

A. Any vehicle brought on District premises by a student may be searched when the principal has reasonable suspicion to justify the search.

B. One of the conditions for granting permission for a student to bring a student-operated vehicle onto school premises is written consent by the student driver, the owner of the vehicle, and the parent of the student to allow search of that vehicle.  Refusal by any of the parties to provide or allow access to a vehicle at the time of a search request shall be cause for terminating the privilege without further hearing.

C. Searches of vehicles of staff members or visitors shall be conducted by law enforcement personnel.

Student:

A. The personal search of a student may be conducted by the principal when s/he has reasonable suspicion for a search of that student.  Authorized searches of the student’s person are:

1. the student’s pockets;

2. purses, briefcases, or any other object in the possession of the student;

3. a “pat down” of the exterior of the student’s clothing and the removal of any item identified;

4. removal of an article of exterior clothing such as a jacket.

5. Strip searches are to be conducted only by law enforcement personnel.

6. Personal searches shall be conducted in a private room by a person of the same gender as the student and designated  by the principal.  At least one, but not more than three, additional staff member(s) of the same gender as the student shall witness but not participate in the search.

At the request of the student to be searched, an additional person of the same gender as the student designated by the student, and then reasonably available on school premises, shall witness the search.  The  student’s parents shall be notified of the search as soon as reasonably possible.

Method of Search:

The scope of any search should be limited by the reasonable suspicion that motivated the search.  If an item is found that leads to reasonable suspicion that additional, correlated items may also exist, the search may be extended.  If the initial search produces no evidence of contraband, there should be no extension of the search based on simple curiosity.

Items Found:

Anything found in the course of a search which is evidence of a student violation of school rules or Federal/State laws may be:

A. seized and admitted as evidence in any suspension or expulsion proceeding if it is tagged for identification at the time it is seized and kept in a secure place by the principal until it is presented at the hearing;

B. turned over to any law enforcement officer after proper notation and receipt.

Revised 1/28/94

FORM 5771 F1

STUDENT LOCKER ASSIGNMENT AUTHORIZATION FORM

Student










Locker #






In accepting this locker assignment and in using the locker, I agree that the building administrator has joint use and control of and may open this locker and examine any of the items or contents at any time.  The opening and examination of the locker, shall be made only in the presence of another staff member.  I understand and agree that this locker may be opened when I am not present.  I consent to the opening of this locker and the examining of all of its contents and agree that this permission shall last as long as I am entitled to use the locker.

Student Signature








Date

FORM 5771 F2

RECORD OF STUDENT SEARCH AND SEIZURE

Name of Student Suspect










Name of Informant(s) Filing Complaint









Date Search/Seizure Initiated









Staff Member Conducting Search









Witness(es) of Search











Summary of Report Given by Informant









Action Taken in Conducting Search and/or Seizure








List of Substances/Objects Seized










Disposition of Substances/Objects Seized









Staff Member Conducting Search









Witness of Search
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WEAPON‑FREE SCHOOL ZONE
The Board of Education, as both an employer and a public School District, is concerned with and interested in protecting the health, safety, and welfare of students, employees, and visitors.  The Board recognizes that school buildings, facilities, vehicles, grounds, and other school property are best utilized in the educational process in the absence of threats to physical well‑being and safety by individuals possessing weapons and/or dangerous weapons.

Accordingly, the Board (or the Superintendent, a principal, or other District official as may be designated by the Board) shall permanently expel a student from attending school in the District if the student possesses a weapon in a weapon free school zone.  Such expulsion is mandatory, unless the student establishes, in a clear and convincing manner, at least one of the following:


A.
that the object or instrument possessed by the student was not possessed for use as a weapon, or for direct or indirect delivery to another person for use as a weapon


B.
the weapon was not knowingly possessed by the student


C.
the student did not know or have reason to know that the object or the instrument possessed by the student constituted a weapon or dangerous weapon


D.
that the weapon was possessed by the student at the suggestion, request, or direction of, or with the express permission of, school or police authorities

Recordation and Referral
All expulsions pursuant to this policy shall be entered and preserved on the student's individual permanent record.  This information shall be disseminated, as part of a student's permanent record, to any other public or private (primary or secondary) school where the expelled student seeks to enroll and where this District is requested, or otherwise required, to forward or release records to that institution.  The District shall immediately report any incident involving the possession of a weapon or dangerous weapon on school property, in writing,  to the student's parent or legal guardian (if the student is unemancipated) and to the local law enforcement agency.

The District shall, within three (3) days of expulsion, refer the expelled student to the appropriate County Department of Social Services or County Community Mental Health Agency.  The District shall also notify the individual's parent or legal guardian or (if the individual is at least eighteen (18) years old or otherwise legally emancipated) notify the expelled student of the referral.  The District shall also refer for prosecution, conduct by any individual which is believed to violate State or Federal laws establishing weapon‑free or gun‑free school zones.
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Petitions for Reinstatement
Students expelled pursuant to this policy (or their parent or legal guardian if the student is unemancipated) may petition the Board of this District for reinstatement to school.  An individual who was in grade 5 or below when expelled may petition for reinstatement at any time after the expiration of sixty (60) school days subsequent to the date of expulsion.  Individuals who were in grade 6 or above at the time of expulsion may petition for reinstatement at any time after the expiration of 150 school days subsequent to the date of expulsion.  The District will make available the proper forms to those who wish to petition for reinstatement.  The petitioner shall provide an authorization and release for the Board and its designated committee to request, receive, and review all student records and student record information maintained by any public or private school which the petitioning student has attended.  If such records are already in the possession of this District, the parent/guardian or student (if emancipated) shall furnish written authorization for review of same by the committee and Board members.

Upon receipt of a petition for reinstatement, the District shall do the following:


A.
Not later than ten (10) school days after receiving a petition for reinstatement, the Board shall appoint a committee to review the petition and any supporting information submitted by the parent or legal guardian (if the expelled student is unemancipated) or from the expelled student.


B.
The committee shall consist of two (2) Board members, one (1) school administrator, one (1) teacher, and one (1) parent of a student attending this District.


C.
The Superintendent of the District may prepare and submit for consideration by the committee information concerning the circumstances of the expulsion and any factors mitigating for or against reinstatement.


D.
Not later than ten (10) school days after all members are appointed, the committee shall review the petition and any supporting information, including any information provided by the District  and shall submit a recommendation to the Board on the issue of reinstatement.


E.
The recommendation of the committee shall be for unconditional reinstatement, for conditional reinstatement, or against reinstatement, and shall be accompanied by an explanation of the reasons for the recommendation and of any recommended conditions for reinstatement.


F.
The Superintendent shall be allowed to attend meetings of the committee appointed by this Board when considering petitions for reinstatement.
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Criteria for Reinstatement
The designated committee and this Board shall consider at least the following factors when a petition for reinstatement is submitted:


A.
whether the reinstatement would create a risk of harm to other student or school personnel


B.
whether reinstatement would create a risk of District or individual liability for the Board or District personnel


C.
the age and maturity of the individual


D.
the individual's school record before the incident that caused the expulsion


E.
the individual's attitude concerning the incident that caused the expulsion


F.
the individual's behavior since expulsion and the prospects for remediation of the individual


G.
the degree of cooperation and support from the individual's parent or guardian (if the petition was filed by a parent or guardian) as well as any support which may be expected from a parent or guardian, if the expelled student is reinstated

Petitions for reinstatement from students expelled by another Board shall not be processed if that student has not first submitted a petition for reinstatement to the expelling Board.  This District will only consider reinstatement, to the extent required by law, upon receiving written verification of the denial of the student's petition for reinstatement by the expelling Board.

Conditions of Reinstatement
The Board may require an expelled student (and if the petition was filed by a parent or legal guardian, the parent or legal guardian) to agree in writing to specific conditions before reinstating the student.  The conditions may include, but are not limited to:


A.
signing a behavior contract;


B.
participation in or completion of an Anger Management Program or other appropriate counseling (at the expelled student's expense);


C.
periodic progress reviews;


D.
specific immediate consequences for failure to abide by any conditions of reinstatement.
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Reinstatement
If the District decides to reinstate the expelled student, those who were in grade 5 and below at the time of the expulsion shall not be reinstated before the expiration of ninety (90) school days subsequent to the date of expulsion, unless a longer period of expulsion is required pursuant to the Federal Gun‑Free Schools Act.  For students in grade 5 and below who have violated the Federal Gun‑Free Schools Act and who are accordingly subject to mandatory one (1) year expulsion, the Superintendent may submit his/her own recommendation to the Board, in conjunction with the designated committee's recommendation, to modify the one (1) year expulsion requirement (on a case‑by‑case basis) to a period of time not less than ninety (90) school days.  Individuals in grade 6 or above at the time of the expulsion shall not be reinstated before the expiration of 180 school days (one (1) legal school year) after the date of expulsion.

Application to Disabled Students
This policy shall be applied in a manner consistent with the rights secured under Federal law to students who are determined to be eligible for special education  programs and services.

Definitions
"Weapon" or "dangerous weapon" includes a firearm, gun, revolver, pistol, dagger, dirk, stiletto, knife with blade over two (2) inches, any knife opened by a mechanical device, iron bar, or brass knuckles.  It also includes any item used or threatened to be used as a weapon.

"Weapon‑Free School Zone" means school property and/or a vehicle used by the school to transport students to or from school property.

"School property" means a building, playing field, or property used for school purposes to impart instruction to children or used for functions and events sponsored by a school, and includes the area up to 1000 feet surrounding school property.

"Firearm" means:  (a) a weapon (including a starter gun) which will or is designed to or may readily be converted to expel a projectile by an explosive, or by gas or air; (b) the frame or receiver of any such weapon; (c) any firearm muffler or firearm silencer; or (d) any destructive device, including explosives,  incendiaries, poison gas, or any weapon which will (or may readily be converted to ) expel a projectile by the action of an explosive or other propellant.  For purposes of application and enforcement of this policy, a B‑B gun is considered to be a "firearm".

MCI 28.421, 380.1311, 380.1313, 750.82, 750.237a, and 18 U.S.C. & 921

Revised 11/15/94

Revised 12/1/94

FORM 5772 F1

PETITION FOR REINSTATEMENT

Student’s Name





Date of Birth





Date of Expulsion







Statement of Petitioner













What activities has the expelled student undertaken to remedy the behaviors that led to the expulsion?




Signature of Petitioner












Signature of Student












For School Use Only

Committee Members:








Board Member








Board Member








Administrator








Teacher








Parent

Circumstances of the Expulsion:











Criteria for Reinstatement:

The designated committee and this Board of Education shall consider at least the following factors when a petition for reinstatement is submitted:

1. Whether the reinstatement would create a risk of harm to other pupils or school personnel;

2. Whether reinstatement would create a risk of School District or individual liability for the School Board or School District personnel;

3. The age and maturity of the individual;

4. The individual’s school record before the incident that caused the expulsion;

5. The individual’s attitude concerning the incident that caused the expulsion;

6. The individual’s behavior since expulsion and the prospects for remediation of the individual;

7. The degree of cooperation and support from the individual’s parent or guardian (if the petition was filed by a parent or guardian) as guardian, if the expelled student is reinstated.

Recommendation of Committee:




Unconditional Reinstatement




Conditional Reinstatement (List below)




Reinstatement Denied

Conditions of Reinstatement:
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STUDENT RIGHTS
The Board of Education recognizes that students possess not only the right to an education but the rights of citizenship as well.

In granting students the education to which they are entitled, the Board shall provide them with the nurture, counsel, and custodial care appropriate to their age and maturity.  At the same time, no student shall be deprived of the basic right to equal treatment and equal access to the educational program, due process, a presumption of innocence, free expression and association, and the privacy of his/her own thoughts.

Attendant upon the rights guaranteed to each student are certain responsibilities, which include respect for the rights of others, obedience to properly constituted school authority, and compliance with the administrative guidelines of this District.

The Board realizes that as students differ in age and maturity, so they differ in ability to handle both the rights of citizens and the concomitant responsibilities.  The exercise of each right shall be granted, therefore, with due regard for the degree of responsibility possessed by the student and the student's need for the continuing guidance and control of those responsible for his/her education.

A student who has reached the age of majority possesses the full rights of an adult and may authorize those school matters previously handled by his/her parents.

Each student who has reached the age of majority shall assume the full responsibility for his/her performance in school, attendance, and compliance with school guidelines.

Administrators, counselors, and teachers shall not provide a supporting affidavit for students who have petitioned the court to grant them the status of emancipated minors unless prior approval has been obtained from the Superintendent.

GUIDELINES - 5780

ADULT STUDENT RIGHTS

A student who has reached the age of majority has the option to assume full rights of an adult and may sign his/her own report card, excuse slips, and permission slips and have free access to his/her school records.

Each student who has reached the age of majority shall assume full responsibility for his/her performance in school, attendance and compliance with school administrative guidelines.

The administration reserves the right to advise parents of any situation regarding a student, regardless of age, which it deems worthy of parental involvement.

FORM 5780 F1

ACCEPTANCE OF RIGHTS/RESPONSIBILITIES

I recognize that as a student of majority age, I may assume the rights as well as the expected responsibilities of parents of minor students.  I understand that I may sign all permission slips and forms requiring parent signature.

I further understand that I am responsible for proper attendance at school and for abiding by the Code of Conduct of the school and that my parents shall be contacted if I am found in violation of school rules.

( )    I consent to the school sending copies of any documents I am to sign to my parents, named below:

( )   I consent to allow my parents, named below, access to all my student records:

Student Signature

Date of Birth

Date of Acceptance

FORM 5780 F2

STUDENT AFFIDAVIT IN SUPPORT OF A CLAIM

OF EMANCIPATION FOR SCHOOL PURPOSES

The undersigned being sworn upon his/her oath now deposes and say that:

A. s/he has furnished an original or facsimile copy of his/her birth certificate to the proper school officials; and,

B. s/he furnishes his/her own support from his/her own resources; and supports this statement with a written verification from his/her employer or written verification of another continuing source of income which is attached to and incorporated as a part of this affidavit; and,

C. s/he is not dependent in any material way on his/her parents for support; and,

D. s/he is required by applicable law and his/her circumstances to file a Michigan and federal income tax return; and,

E. s/he maintains a residence at 









(a location with the 





Schools) which is separate from the residence of his/her parents at 








, 

and supports this statement with a written lease, rent receipts, a deed or land sale contract for the premises or a property executed School District Proof of Residence form; and,

       F.   s/he hereby agrees to notify 





(name or title of school official)                 of any change in any of the above conditions with forty-eight (48) hours of the change.

Signature 

State of Michigan



)

County of 



)

Subscribed and sworn to before me a notary public in and for said County and State this



day of 





, (year).

Notary Public

Printed Name of Notary

County of Residence of Notary



My Commission Expires
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STUDENT PARTICIPATION IN SCHOOL AFFAIRS
The Board of Education believes that students should be invited to participate in the governance of school activities at levels appropriate to their ages and competencies, because students are a valuable resource whose contributions can materially aid and benefit the schools.

The Board directs that students be invited to participate in administrative decision‑making in the following areas: student conduct and the disciplinary code, curriculum planning, co‑curriculum planning, and selection of resource materials appropriate to their age and competencies.

Such students as may participate in the governance of school activities may be, at the option of the Superintendent:


A.
students appointed by the Superintendent;


B.
such students as may volunteer.

Suggestions for the improvement of the schools may be offered by any student, provided they are of a constructive nature and contribute toward the realization of the educational goals of the District.
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STUDENT GOVERNMENT
The Board of Education acknowledges the importance of offering students the opportunity to participate in self‑government within the establishment of the schools.

Students shall have the right to organize, conduct meetings, elect officers and representatives, and petition the Board.

The Board will recognize the Student Senate as the official voice of the student body for students in grades seven (7)  six (6) through 8 and 9 through twelve (12), and for the purpose of:


A.

giving students practical experience in organizing, planning, and affecting outcomes;


B.

developing student leadership;


C.

providing a learning experience in democratic decision making;


D.

offering another avenue toward the realization of the goals of this District provided that the charter, constitution or bylaws of that organization has been duly adopted by the members of the student body it represents.

The Building Principal shall recommend a qualified person to serve as advisor to student government activities.

Revised 3/23/98
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The Student Senate shall be fully responsible for the planning and organization of the following activities: its own government, student social events, fund raising projects, and activities and projects suggested by students except that all such activities must first be approved by the Building Principal.

The Superintendent shall establish administrative guidelines to implement this policy which:


A.
invite the participation of students in their formulation;


B.
assure that all students have equal access to the student government and an opportunity to vote and hold office;


C.
require fiscal accountability and adherence to Board policy for all financial aspects of student government activity;

require that decisions made and actions taken by the student government organization, in accordance with and within the scope of the constitution approved by the Board, shall not be voided or vetoed by any staff member.

GUIDELINES – 5820

STUDENT GOVERNMENT

Board policy 5820 authorizes and encourages the formation of student government organizations subject to the following guidelines:

A. The organization, operation, and scope of the student government body shall be defined in a written constitution developed through effective student participation with selected school advisors, and approved by the principal.

B. Student government organizations shall function with respect to the provisions of their constitution and bylaws.

C. The principal shall ensure that all students have the right to vote and hold office in their student government organization.

D. The student government organization shall be responsive to the needs and interests of all students, and shall conduct open meetings to assure maximum involvement of all students.

E. Students shall have the right to and should be encouraged to recommend guidelines for their own conduct.
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STUDENT FUNDRAISING
The Board of Education acknowledges that the solicitation of funds from students must be limited since compulsory attendance laws make the student a captive donor and may also disrupt the program of the schools.

For purposes of this policy "student fund raising" shall include the solicitation and collection of money from students for any purpose and shall include the collection of money in exchange for tickets, papers, or any other goods or services for approved student activities.

The Board will permit student fund raising by students in school, on school property, or at any school‑sponsored event only when the profit therefrom is to be used for school purposes or for an activity connected with the schools.

Fund raising by approved school organizations, those whose funds are managed by the District, may be permitted in school by the principal.  Such fund raising off school grounds may be permitted by the Superintendent.

Fund raising by students on behalf of school‑related organizations whose funds are not managed by the District may be permitted on school grounds by the Superintendent.

All other fund raising shall be done in accordance with Board Policy 9700.

The Superintendent shall establish administrative guidelines for the solicitation of funds which shall:


A.
specify the times and places in which funds may be collected;


B.
describe permitted methods of solicitation which do not place undue pressure on students;


C.
limit the kind and amount of advertising for solicitation;


D.
ensure proper distribution or liquidation of monies remaining in a student activity account when the organization is defunct or disbanded.

The Superintendent shall distribute this policy and the rules which implement it to each organization granted permission to solicit funds.

GUIDELINES – 5830

STUDENT FUNDRAISING

The following guidelines are to be followed for any activity that involves fund-raising by students and from students.

In any fundraising activity involving students, the following conditions must be met:

A. No instructional time is to be used to plan, conduct, assess or manage a fundraising activity unless such an activity is part of an approved course of study.

B. Fundraising activities conducted in a school or on District premises are not to interfere with the conduct of any co-curricular or extra-curricular activity.  Students involved in the fundraiser are not to interfere with students participating in other activities in order to solicit funds.

C. Student participation in fundraising activities, conducted by school related groups of which they are not members, must be voluntary and must be approved by the student’s teacher or counselor to ensure that participation will not adversely affect his/her school work and other school responsibilities.

D. In accordance with Board policy, each fundraising activity must be approved by the principal if occurring on District premises and by the Superintendent if occurring off District  property.  In order to be approved, the group leader or advisor is to submit a proposal in advance of the event so that all fundraising efforts may be coordinated so as not to burden or be a nuisance to students, faculty, parents or the community.

E. Contracts with outside suppliers for merchandise to be sold in a fundraising activity are to be reviewed by the principal and signed by the staff member in charge who is personally responsible for the merchandise and monies collected.  The contract must specify that any merchandise which is unsold and is resalable by the supplier can be returned for full credit.  The District will not be responsible for any unsold merchandise that cannot be returned to a supplier for credit for any reason.

F. The staff member in charge should establish procedures to ensure that all merchandise is properly stored, distributed and accountable.

G. Upon completion of a fundraiser, a final report is to be submitted to the principal within five days.  The report should state:

1. amount of money projected and amount of money raised;

2. any differences between the actual activity and the planned activity;

3. any problems that occurred and how resolved;

4. when and where funds were deposited;

5. if merchandise was involved, how many items were offered for sale, how many sold, the amount of money collected and the disposition of any unsold items.

H. No staff member is to accept any special gifts or bonuses offered by an outside supplier or vendor for any reason or purpose.

I.  Fundraising activities will not be permitted if they interfere with the District’s educational program or nutrition.

J. Fundraising activities off District premises shall be voluntary with written permission from parents.  If an activity involves the students providing a service in return for money, such as a car wash, a member of the professional staff shall supervise the activity at all times.  His/jer responsibility is to ensure the service is provided in a proper manner and also the safety and well being of the students and the property of both the purchaser and the owner of the site.

K. Any fundraisers that require students to exert themselves physically beyond their normal pattern of activity, such as “runs for….,”must be monitored by a staff member who has the necessary knowledge and training to recognize and deal appropriately with a situation in which one or more students may be over-extending themselves to the point of potential harm.

Approved 3/91

FORM 5830 F1

REQUEST FOR FUNDRAISING PROJECTS

Name of Club ob Organization










School








Date



Faculty Sponsor(s)








Purpose for which money is being raised (specify kind of supplies or equipment):  






Estimate units to be sold and cost:










Description of Project:












Company:





Contact person:





Estimated income expected from project:









Date/Dates of project period:










How many fundraising projects have you already had this school year?






What has been the total amount of the net receipts raised from these projects?





Approved



Approved




Disapprove



Disapprove




Principal



Superintendent

Date



Date


Other Comments:













3 copies:  Superintendent




Participation in fundraising projects should not be

                 Principal





during instructional time.

                 Faculty Sponsor







Please provide a final accounting to the







Superintendent’s Office showing total profit







and total paid to vendor.
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STUDENT ORGANIZATIONS

The District encourages students to broaden their knowledge and citizenship by the formation of clubs and other groups organized to promote or pursue specialized activities outside the regular classroom environment provided membership is open to all interested and eligible students, approval of the building Principal and the Board is obtained and a member of the faculty attends the meetings or activities as an official advisor.

Student Clubs:

The administration shall establish regulations for the operation of school sponsored clubs.  Such clubs shall operate for the welfare and in the best interests of the students and the school.  School sponsored clubs are those directly under the control of school personnel.  Non-school clubs can only conduct their activities on school property with prior permission from the Superintendent or his/her designee.

Student Equal Access:

Student initiated, non-curricular related groups shall be permitted to conduct voluntary meetings on high school premises only before or after the school day, provided that the meetings do not materially and substantially interfere with the orderly conduct of the educational activities of the school or violate Board policy or state and federal law.

Such meetings shall be open to all students without regard to race, creed, color, sex, handicap, religion, or national origin.

No public funds may be expended on behalf of the student groups covered by this section, i.e., student initiated, non-curricular related groups except for the incidental cost of providing space for the meeting and a sponsor.

Students seeking to establish voluntary, non-curriculum related student groups shall first seek approval of the

building Principal.

Federal Compliance:

The District will comply with the provisions of the Boy Scouts of America Equal Access Act, and will not discriminate against or deny access to groups protected by the Act.

Student Government:

A student council may be established in each attendance center provided that it is under the direct control of the building Principal or designated faculty representative.  Student councils shall exercise only that authority expressly delegated to them by the building Principal.
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Student Social Events:

Student social events, such as dances and parties, contribute an important element in the development of the individual.  All such events must have the prior approval of the building Principal and the faculty sponsor of the club or class sponsoring the event.

Approved:

LEGAL REF:  MCL 380.1299; 20 USCA §4071, et seq. (Equal Access Act); 20 USCA §7905 (Boy Scout Equal Access Act).

M.C.L.A. 380.1316, 380.1807

Revised 2/03/03
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SOCIAL EVENTS AND CLASS TRIPS
The Board of Education recognizes the value of student social events and class trips in enhancing and enriching the educational experience for the children of this community.

The Board will make school facilities available and provide appropriate staff for the conduct of social events within the school facilities which have been approved by the building principal.

School social events which take place outside school facilities must be approved by the Superintendent.

As voluntary participants in school social events and class trips, students shall be held responsible for compliance with rules set forth for their conduct, and infractions of those rules will be subject to the same disciplinary measures applicable during the regular school program.

Participation in school events is not a right and may be denied to any student who has demonstrated disregard for the rules of the school.

PRIVATE 
Field trips and excursions are encouraged when a reasonable educational objective can be established.  All trips to foreign countries and overnight trips are to be approved in advance by the Board.  The Superintendent shall provide the Board with a recommendation concerning any overnight or foreign trip.  The recommendation shall take into account any foreign travel warnings or cautions of the U.S. Department of State.   The Superintendent shall develop rules and regulations regarding educational  field trips.tc  \l 1 "Field trips and excursions are encouraged when a reasonable educational objective can be established.  All trips to foreign countries and overnight trips are to be approved in advance by the Board.  The Superintendent shall provide the Board with a recommendation concerning any overnight or foreign trip.  The recommendation shall take into account any foreign travel warnings or cautions of the U.S. Department of State.  In addition, before making any recommendation, the Superintendent shall seek advice concerning overnight or foreign travel from the District’s legal counsel and insurance carrier.  The Superintendent shall develop rules and regulations regarding educational  field trips."
The Superintendent shall develop administrative guidelines for the conduct of student social events and class trips which shall include:


A.
designation of a staff member who shall be the Board employee responsible for the event;


B.
provision for chaperonage, adult supervision, and/or police protection required by the circumstances of the event;


C.
provisions for the safety of all students and adults involved.


D.  
The NBAS is an alcohol free and tobacco free zone and all field trips are considered an extension of the classroom: therefore, all chaperones must refrain from the use of alcohol while on school trips.  In addition, tobacco use in the presence of students is not permitted.

M.C.L.A. 380.1321-1332; R340.241-243

A.C. Rule 340.241 et. seq.

Revised 12/17/01

GUIDELINES – 5850

STUDENT SOCIAL EVENTS

The following guidelines shall be used to conduct all social events.

A. Faculty advisors to school organizations will ensure that social events are adequately chaperoned in keeping with Board policy.  Other members of the staff shall cooperate with the advisors.

B. At least one (1) chaperone must be present at dances sponsored by school organizations.  In addition, the police, student community relations persons, and security aides may be present.  Additional chaperones composed of parents of students will also be welcomed.

C. Dances and other social events are restricted to current students and their guests.

D. It is imperative that advisors and officers of organizations sponsoring dances or other social events set up an efficient checking system in both the boys’ and girls’ lavatories.

E. It is essential that chaperones be present at the designated time so that students are not gathering without adult supervision.

F. Any police officers should be instructed by the advisors to maintain watch of the outside and to be available especially in the entrance area.

G. Students who leave the event are not to be readmitted.

H. Students must sign in and sign out and record the time upon leaving.

I. Chaperones will circulate among the people present at the dance to be sure that they behave properly and to locate any persons under the influence of alcohol and/or drugs who may have gained entrance.

Intoxicated students or students causing trouble should be dealt with using the following procedure:

1. Identify any or all of the students involved.

2. Obtain one (1) or two (2) witnesses.

3. Telephone parents at once and tell them that it appears their son/daughter is either drinking or causing trouble, or is associating with those who are.  Ask the parents to come to the school at once to take custody of their son/daughter.

4. If the conditions persist and parents do not appear in a reasonable time, call the police.

5. If trouble or drinking is caused by people not of our District, call the police at once.

6. If possible, DO NOT:
a. get involved in arguments,

b. challenge anyone to prove that s/he is not drinking.

7. Definitely DO NOT:
             a.  make any positive statements such as, “He is drunk, “  “She is                   a troublemaker,”  “You are under the influence of 

.”

8. DO SAY:
             a.  “It would appear that 


.”

             b.  “It seems that 


.”

9. Students should be suspended only if they are guilty through admission or observation.  The principal should use discretion in all cases.
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STUDENT PRODUCTION OF GOODS AND SERVICES
It is the policy of the Board of Education that students may produce goods and services for nonprofit community organizations or groups during school hours or in school activities only to the extent that such production furthers the educational development of those students.  Care must be exercised by the administration in interpreting this policy to avoid exploitation of the students.
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PUBLIC PERFORMANCES BY STUDENTS
The Board of Education recognizes the value to students of sharing their talents and skills with the community through participation and performances in public events.

The Board endorses such performances when:


A.
they constitute a learning experience which contributes to the educational program;


B.
they do not interfere with other scheduled activities of the school;


C.
the circumstances of the event do not pose a threat to the health, safety, and well‑being of the students who will be involved.

All requests for public performances by students require the approval of the

Principal who shall report same to the Superintendent.

The Superintendent shall develop procedures to implement this policy which require that:


A.
when public performances are scheduled as a regular part of a course of study taken for credit, students shall be informed in advance of the obligation to participate and will be excused from participation only in accordance with the rules and procedures governing school attendance;


B.
no student, group of students, or employees of this Board may receive personal compensation for the performance in public of students organized for a school activity;

GUIDELINES – 5880

PUBLIC PERFORMANCES BY STUDENTS

The Board , in its Policy 5880, has recognized the value to students, the District and the community of students sharing their talents and skills with the community through participation and performances in public events.

The Board has endorsed such performances when:

A. the program requests do not make excessive demands on students (preparation and rehearsal time, as well as actual performance time must be considered);

B. public performances are scheduled as a regular part of a course of study taken for credit; and students in such courses are informed in advance of their obligation to participate; they will be excused from participation only in accordance with the rules and procedures governing school attendance;

C. no one student or group is used extensively;

D. the promotion of private interests is not involved;

E. ineligible students (Policy 2430) are not participating;

F. the request is based upon:

1. audience being interested in the results of the program;

2. participation is part of a local, state, national, or patriotic event for the benefit of the general public;

3. participation is for a worthy benefit.

General Guidelines:

A. At the beginning of each school year, staff members in charge of student groups who wish to perform out of the District at local events as an integral part of the instructional program shall submit the plan to the principal in approval.  If the performance involves an overnight or extended trip, the request shall be submitted to the Superintendent by the principal in accord with AG 2340.

     The plan for local performances should indicate the following information:

1. date submitted

2. school organization

3. instructor

4. sponsoring organization

5. location of the performance

6. purpose of the performance

7. fee, if any, and reimbursement costs

8. estimated loss of instructional time

9. benefits to the students, the student organizations, and the District.

           Any outside group may also request a performance by an individual                        student, by a group of students not established as an approved school                       organization, or by an approved school organization when the                                performance is not part of the approved performance plan described above.

           In such cases, a student or staff member shall submit the request to the                     principal for approval.

           This guideline will also apply to students in art education, industrial acts,             or other programs where students are requested to exhibit works at                           locations outside the District.

B. Priority will always be given to District related performances.  Non-District performances have priority in the following order:  the local school District’s community, other nearby school districts, and communities outside the District.

C. All non-District performances shall be under the supervision of the professional staff of the District.

D. Payment or donations may not be made to any student or staff member but may be made to the appropriate Student Activity Fund.

E. All costs and expenses directly associated with the performance shall be borne by the sponsoring organizations.

F. Non-District curricular related activities should not involve extensive rehearsals or loss of school time.

G.  Participation in non-District activities, where  admission fees are charged, is allowable only if the proceeds are for charitable, educational, or civic purposes.

FORM 5880 F1

STUDENT PERFORMANCE REQUEST/REPORT

Date





Student Name(s)










or Student Organization

Faculty Advisor/Teacher









Performance Information:

Date 





Purpose:

Sponsor










Location:

Will school transportation be needed?








   Yes

    No

Transportation costs will be paid by:








Fee/reimbursed costs




Estimated loss of school time




Benefits to Students/District
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STUDENT EMPLOYMENT
The Board of Education believes that attendance at school should occupy a student's full attention and should take precedence over non school‑related employment.

If a student must work while attending school, s/he should receive counseling and assistance in seeking appropriate job opportunities and in correlating work schedules with school studies and activities.

The Superintendent shall prepare guidelines which will ensure that all students employed in out‑of‑school jobs are closely monitored by staff regarding school attendance and achievement in order to determine the effects on school performance of the student assuming out‑of‑school work commitments.







