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WELCOME 
 
 
Dear Springfield Township Families, 

 
 

I am happy to report that the Board of Education has asked me to continue serving as Interim 

Superintendent/Principal for a second year.  I look forward to being a part of your district as it prepares 
for another building referendum to address health and safety issues which will allow it to continue to 

maintain its independence into the foreseeable future.  As the year progresses, I will keep you informed 
of the developments toward this objective.  During my  first year, I found the students to be a positive 

and energetic group, the staff to be extremely capable, enthusiastic and talented, and the community to 
be involved and supportive.  I am sure that we will be able to realize even greater accomplishments 

during the coming school year. 

 
One of the most significant factors in determining the success of the educational program is the 

establishment of a partnership between home and school.  It is critically important that we are both on 
the same page regarding your childrenôs school progress.  One way to be able to provide your children 

with the support they need is to understand the structure of the school and become familiar with its rules 

and procedures. 
 

This Student/Parent Handbook is a valuable resource for you and your children.  It is filled with critically 
important information which will be useful to you throughout the year.  Please stay in touch with us, 

using the contact information contained in this handbook.  Keep us informed of any information or e vents 

that may have an effect upon your childôs progress or well-being.  Feel free to make suggestions of any 
additional information which can be included in future editions and act as a useful resource for families.  

Welcome aboard for another great year in your childôs life. 
 

 
      Sincerely, 

 

 
      Joseph H. Miller 

Superintendent/Principal 
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MISSION, PHILOSOPHY, and GOALS  
 
Mission  

 
As a professional educational team, the Springfield Township School District is committed to collaborating 

with the local, county and state Boards of Education, staff, pupils and parent(s) or legal guardian(s)  in 
the goal of creating a caring, and positive environm ent that encourages each pupil to develop his or her 

potential in academic, physical, social, emotional, cultural and moral aspects. 
 

It is the expe ctation of this school district  that all pupils achieve the New Jersey Core Curriculum Content 

Standards and Common Core Standards at all grade levels. 
 

Philosophy and Goals  
 

It is the philosophy and goal of the Spr ingfield Township School District to inspire and to encourage the 
development of self-motivated, self-directed problem solvers, and lifelong learners. To this end, we 

believe in a ñtotal educationò for the ñtotal childò and in each personôs: 

Demonstration of courtesy, respect, and concern for others;  
Development of each individualôs sense of self-esteem, self-worth, self -discipline and self-direction;  

Collaboration in the creation and protection of a safe, healthy and nurturing environment;  
Development of positive attitudes-revitalizing active participation in school and society;  

Attainment of educational goals outlined in district curriculum, the New Jersey Core Curriculum Content 

Standards, and Common Core Standards; 
Development of an appreciation for the arts and physical fitness; 

Preparation for a successful future in school, career and society. 
 

 
 

CONTACT INFORMATION  
 
Address: 2146 Jacksonville Road, Jobstown, NJ 08041  

Phone Number: (609) 723 -2479  

FAX: (609) 723 -6112  
NURSEôS ABSENCE LINE: (609) 723-2479 (EXT. *824)  

Board Office Line: (609) 723 -2383  
Web Address: www.springfieldschool.org  
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BOARD OF EDUCATION  
 
Meeting Dates  

 
 The Board of Education meets the 3rd Tuesday of each month at 7:15 p.m. in the library , unless 

otherwise noted. A work session precedes each meeting at 7:00 p.m. Notices of regular and special 
meetings are posted at the entrance to the school, on the door of the Board Secretaryôs Office, and on 

the bulletin board in the Municipal Building . These are also listed in the monthly district n ewsletter and on 

the school website. Meetings for the 2011-2012 school year are scheduled for September 20, 2011; 
October 18, 2011; November 15, 2011; December 20, 2011; January 17, 2012; February 21, 2012; 

March 20, 2012 and April 17, 2012. 
 

Members  
James Specca, President Maggie Payne 
David Reinisch, Vice President Dennis Schmieder 

John Ainsworth   Jennifer Steel     
Lisa Giovanelli 

Wil Klentzeris 
John Megariotis 

 
        
Joseph Miller, Interim Superintendent of Schools 

Edward Kent, Inte rim Board Secretary/Business Administrator 
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2011 -2012  STAFF 
Name Position Phone  E-Mail Address 

Mr. Joseph Miller Interim Superintendent/Principal *811 jmiller@springfieldschool.org 

Mrs. Ruth Abbott Administrative Assistant to the Superintendent *832 rabbott@springfieldschool.org 

Mrs. Debra Webster Administrative Assistant to the Principal *810 dwebster@springfieldschool.org 

Mr. Edward Kent Interim School Business Administrator/Board Secretary *815 ekent@springfieldschool.org 

Mrs. Patricia Cartegna Administrative Assistant to the Business Administrator *816 pcartegna@springfieldschool.org  

Mrs. Sandra Miller Administrative Assistant to the Business Administrator *817 smiller@springfieldschool.org 

Mr. Jared Fudurich Elementary Supervisor/Instructional support *812 jfudurich@springfieldschool.org 

Mrs. Barbara Pine Kindergarten *849 bpine@springfieldschool.org  

Mrs. Tracy Seitz Kindergarten  *845 tseitz@springfieldschool.org 

Mrs. Patricia Carter Special Education *830 pcarter@springfieldschool.org  

Mrs. Stacey Byrne First grade  *823 sbyrne@springfieldschool.org 

Mrs. Jamie DeMinco First grade  *848 jdeminco@springfieldschool.org 

Mrs. Andrea Batchler Second grade  *834 abatchler@springfieldschool.org 

Ms Ashley Stewart Second grade  *846 astewart@springfieldschool.org 

Mrs. Cathryn Browning Third grade  *829 cbrowning@springfieldschool.org 

Mrs. Cheryl Bucko Third grade  *822 cbucko@springfieldschool.org   

Ms Amy Lueckel Fourth grade  *833 alueckel@springfieldschool.org 

Mrs. Nancy OôLeary Fourth grade  *839 noleary@springfieldschool.org 

Mrs. Wendy Kolev Fifth grade  *818 wkolev@springfieldschool.org 

Mrs. Betsy Bergen Special Education/Instructional support  *835 bbergen@springfieldschool.org 

Mrs. Erica McIntyre Fifth grade  *836 emcintyre@springfieldschool.org 

Mr. Jonathan Luyber Sixth grade  *829 jluyber@springfieldschool.org 

Ms Alisa Weikel Special Education /Instructional support *837 aweikel@springfieldschool.org 

Mrs. Patricia Sepessy Sixth grade  *827 psepessy@springfieldschool.org 

Ms Heather Pence Special Education/Instructional support *814 hpence@springfieldschool.org  

Mrs. Sandra Secouler Special Education/Instructional support  *844 ssecouler@springfieldschool.org 

Mrs. Kelly Linton Instructional support  *825 klinton@springfieldschool.org 

Mrs. Catherine Weir Instructional support *840 cweir@springfieldschool.org  

Ms. Marcia Eisner Media Specialist *820 meisner@springfieldschool.org 

Mrs. Marisela Millerline Spanish *842 mmillerline@springfieldschool.org  

Mrs. JoAnn Ricciani, RN Nurse *824 kpatrizi@springfieldschool.org 

Mrs. Rebecca Schweitzer Social Worker/Guidance Counselor *826 rschweitzer@springfieldschool.org 

Mr. Justin Schleider Physical Education /Health *831 jschleider@springfieldschool.org 

Mrs. Christine Skinner Enrichment /ELL *841 cskinner@springfieldschool.org  

Mrs. Susan Skinner LDTC/CST *826 sskinner@springfieldschool.org 

Ms Lisa Horta Speech and Language Pathologist *843 lhorta@springfieldschool.org  

Mrs. Clarene Spennato Art  *813 cspennato@springfieldschool.org 

Mrs. Madeline Zacharkow Music *828 mzacharkow@springfieldschool.org 

Mrs. Shirlee Bauma Educational Asst/Café/Playground/Bus Aide   

Mrs. Denise Buffa Educational Asst/Café/Playground/Bus Aide   

Mrs. Annette Capra Educational Asst/Cafe/Playground/Bus Aide   

Mrs. Virginia Grupp Educational Asst/Café/Playground/Bus Aide   

Mrs. Maggie Gonzalez Educational Asst/Café/Playground/Bus Aide   

Mrs. Sherry Preisig Educational Asst/Café/Playground/Bus Aide   

Mrs. Janet Lockwood Educational Asst/Café/Playground/Bus Aide   

Mr. Jack Thorn Educational Asst/Café/Playground/Bus Aide   

Mrs. Karen Wassall Educational Asst/Café/Playground/Bus Aide/Bus Driver   

Mr. Shawn Dennis Educational Facilities Manager *821 sdennis@springfieldschool.org  

Mrs. Danella Polhamus Custodian   

Mr. Louis Lopez Custodian   

Mr. Harold Walker Custodian   

Mr. Joseph Knewasser Maintenance   

Mrs. Debbie Harris Nutri Serve/Cafeteria *819  

Mt Laurel Family 

Physicians 

School Physicians   

mailto:jmiller@springfieldschool.org
mailto:rabbott@springfieldschool.org
mailto:dwebster@springfieldschool.org
mailto:pcartegna@springfieldschool.org
mailto:smiller@springfieldschool.org
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mailto:tseitz@springfieldschool.org
mailto:pcarter@springfieldschool.org
mailto:sbyrne@springfieldschool.org
mailto:jdeminco@springfieldschool.org
mailto:abatchler@springfieldschool.org
mailto:astewart@springfieldschool.org
mailto:cbrowning@springfieldschool.org
mailto:cbucko@springfieldschool.org
mailto:alueckel@springfieldschool.org
mailto:noleary@springfieldschool.org
mailto:wkolev@springfieldschool.org
mailto:bbergen@springfieldschool.org
mailto:emcintyre@springfieldschool.org
mailto:jluyber@springfieldschool.org
mailto:aweikel@springfieldschool.org
mailto:psepessy@springfieldschool.org
mailto:hpence@springfieldschool.org
mailto:ssecouler@springfieldschool.org
mailto:klinton@springfieldschool.org
mailto:cweir@springfieldschool.org
mailto:meisner@springfieldschool.org
mailto:mmillerline@springfieldschool.org
mailto:kpatrizi@springfieldschool.org
mailto:rschweitzer@springfieldschool.org
mailto:jschleider@springfieldschool.org
mailto:cskinner@springfieldschool.org
mailto:lhorta@springfieldschool.org
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ATTENDANCE 
 
Excused Absences  

 
The educational programs offered in the Springfield School District provide strength and continuity when 

students are present in school everyday. School is in session 180 days per year. When a student is 

absent from school, progress is disrupted. While individualsô effort s to make up assignments, receive 
tutoring, and /or  engage in extra credit work may help, these activities are  supplemental and cannot 

replace participation in a studentsô daily interaction with peers and staff.  
 

The Springfield Township School District strongly discourages  scheduling vacations during the 

academic school year. Continuity of instruction and learning is integral to scholastic success. 
  

Four unexcused absences or eight tardies are considered excessive, affect programs, and incur a School 
Team Review and a letter home to parents .  

 
Excused absences will not be counted in the accumulated totals that determine possible loss of credit. 

Absences can only be excused by an administrator or the attendance clerk under the following 

circumstances and supported by the appropriate documentation , including: 
 

Personal Illness (doctor or parent note must specify the date(s) of the  absence(s).) 
Legal Obligations/Court Appearance (court documentation) 

Religious observances as permitted by law (letter from parent/guardian)  

Death in the f amily (letter from parent/g uardian) 
Administrative Action (Example: In School/Out of School Suspension) 

 
APPROPRIATE NOTICE MUST BE PRESENTED TO THE CLASSROOM TEACHER UPON      

RETURN TO SCHOOL. 
 

THE SCHOOL DISTRICT RESERVES THE RIGHT TO INVESTIGATE THE CAUSE OF ANY    

ABSENCE.  
 

Absentee Call - In  
 

We request parents to call the Nurseôs Absence Line 723-2479 (*824) between 8:00 a.m. and 9:45 a.m. 

anytime their child will be absent from school or will arrive late to school. Parents of children who are 
absent and from whom we have not received notification  will be contacted by the school nurse. A note 

from a parent or doctor must be submitted to your childôs teacher upon his/her return to school. 
 

Lateness  and Sign - in Procedures  
 

If it is necessary for your child to arrive late to school, a parent must  accompany the child to the office 

to sign his or her  child into school.  
 

Truancy  
 

Parents or guardians must authorize the absence of any student. Students absent without parental 

knowledge will be considered truant per N.J.S.A. 18A:38-27. The student will be subject to disciplinary  
action and academic consequences that include receiving zero credit fo r class work/assignments/graded 

work on that day with no opportunity to make up the work .    
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BEHAVIOR  

 
 

Code of Student Conduct  
 

I.  Purpose, Student Rights and Responsibilities  
The purpose of a Code of Student Conduct is to:  

1. Maintain an orderly and safe learning environment 

2. Educate students as to proper behavior leading to productive citizenship 

3. Develop studentsô character  

 

Students are to:   

1. Be respectful towards peers and adults 
2. Follow the directions of all adults and Safety Patrol members 

3. Respect school property and the property of others 
4. Keep hands and feet to yourself 

5. Walk quietly in the hallways 

6. Use appropriate language and behavior at all times 
7. Follow the rule:  NO chewing gum, no candy and no toys  

8. Complete homework and class work 
9. Follow dress code 

10. Not bully others as per our Zero-Tolerance Board Policy 

 
Studentsô rights:   Students have the right to:  

1. Attend school in a safe and secure environment; 
2. Not be disciplined through corporal punishment (identified  in N.J.S.A. 18:A 6-1);  

3. Know how they have broken the school rule(s) and be given an opportunity to present their 

explanation. 

 

II.  Infractions, Consequences, Alternate and Positive Discipline  
Springfield Township students are expected to utilize all staff in the building to solve conflicts.  If all else 

fails, a student is expected to walk away rather than risk a physical confrontation.  Self -defense is not an 

excuse for fighting.   

 

The following is a list of possible infractions and consequences.  This list is not exhaustive, and 
consequences will be adjusted accordingly, given an individualôs age and grade level.  Students who 

repeat the same types of infractions can expect increased consequences.  Consequences are reported in 
a range to adjust for ind ividual situations.  

 
 

Infraction       Consequence  

Insubordination  Lunch and/or Recess Detention to Suspension 

Fighting  Suspension 

Physical Altercation (intent to do some level of 

harm) 

AM or PM Detention to suspension 

Unsafe behavior lunch and/or Recess Detention to AM and/or PM 
detention 

Inappropriate play   Lunch and/or Recess Detention 

Harassment, Intimidation and Bullying  Behavioral intervention to suspension, expulsion 

Vandalism Restitution/ Possible Police notification/Possible 
Detention /suspension 

Inappropriate Words/symbols/gestures (i.e.:  swear 
words or gestures.  Words designed to break social 

conventions) 

Lunch and or Recess Detention to suspension 
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Academic dishonesty Reprimand, loss of credit to suspension 

Theft Possible Police notification/ Detention to 
Suspension 

Drug Possession/abuse Referral, intervention to suspension, expulsion 

Weapon Possession Remove from school pending hearing 

 
 

Alternative consequences  
Alternative consequences and processes may be employed, with the Superintendentôs approval to affect a 

positive change in a childôs behavior.   They may be issued in addition to and/or in lieu of the 

consequences listed previously. 

1. Special education students with Individual Education Plans (IEPôs) may require alternate 

consequences by virtue of their IEP. 

2. Guidance Counselor:  At any stage of the disciplinary process, our guidance counselor may meet with 

a student or group of students to affect a positive change in behavior, develop behavior plans, or 

work with students as pa rt of a larger plan to help them make positive decisions about behavior.   

The guidance counselor or administrator may refer a student to an outside agency.  The guidance 

counselor maintains a list of community-based health and social service providers, available upon 

request.  The guidance counselor does not assign disciplinary consequences for behavioral 

infractions; he or she serves in a support role to assist students in making the best decisions about 

their behavior.  

3. Some students may be referred to th e Pupil Intervention & Referral Services committee for 

remediation or other plan to affect a positive change in behavior.  

 

Responsive Classroom Model  

In order to effect a positive learning environment, the district has adopted an approach modeled after the  
Responsive Classroom, a nationwide program developed to evoke cooperation and collaboration, 

responsibility, and respect.  This program emphasizes positive behavior through individual classroom 

incentive programs like, ñFill the Bucketò and Put-Ups.ò  It is aligned with the New Jersey Department of 
Education mandates related to effective character education curriculum.  

 
Our model addresses classroom, hallway, cafeteria, playground, and bus behavior.  Teachers, aides, and 

bus drivers have posted and explained specific rules and expectations.  Each teacher sends home a copy 
of individual classroom management procedures.  School-wide expectations for each classroom, 

lunchroom, playground, and bus rules are listed.  

 
Classroom Guidelines for Behavior  

 
Classroom Management Procedures are explained, posted, and expected to be followed. Disregard of 

procedures and regulations will result in consequences including: 

1. Verbal warning. 
2. Parent contact by phone or note sent home.  

3. Lunch/recess detention or after school detention, depending on severity.  
4. Administrative intervention is not limited to but can include: In school suspension, out of school 

suspension, parent meeting and/or police referral.   

 
Bus Guidelines for Behavior  

 
1. Follow the driverôs directions at all times.  

2. Wear seat belts at all times. 
3. Show respect toward others. 

4. Remain seated in the assigned seat. 

5. Remain seated until the bus stops. 
6. Use appropriate language at all times. 
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7. Do not shout or use excessive noise. 
8. Do not eat or drink on the bus.  

9. Keep hands or objects inside the bus and not out the windows.  

10. Do not touch the back door.  
11. Do not bring electronic devices or cell phones on the bus or to school. 

Video cameras are used to ensure safety and student behavior on school buses.  
 

Cafeteria Guidelines for Behavi or  

 
1. Follow directions. 

2. Be orderly in line (hands and feet kept in proper place).  
3. Use respectful behavior and language at all times. Improper language, name-calling or talking 

back will not be tolerated.  
4. Use inside voices at all times. 

5. Ask permission before leaving oneôs seat. 

6. Food/drink needs to be finished or put away before leaving the cafeteria.  
 

Playground Guidelines for Behavior  
 

1. Demonstrate respect toward playground staff, acting and speaking in an appropriate manner.  

2. Remain on the playground at all t imes, unless supervising staff has previously been given a note 
or it has been stated otherwise (by teacher or nurse).  

3. Use equipment properly, never kicking equipment or another person, and keeping equipment out 
of the woods and off of the roof . 

4. No playing football and soccer games, which are not permitted at lunch time without teacher 
supervision. 

5. Never fight, curse, or name-call.  

6. Use ladders or steps on slide. 
7. Never climb on top of equipment.  

8. Never stand or jump off swings.  
9. No throwing sand or any item s.  

10.  When the bell rings, immediately proceed into line, remaining quiet as the class waits for their 

teacher to escort them to class. 
11. Carr y and return all playground balls and equipment to the storage area. 

 
The overall behavior of students in Springfield Township School District has been excellent.  This plan 

endeavors to reinforce this good behavior and to provide a systematic manner to address infractions.  

Appropriate behavior is expected at all times.  If a problem arises, it will be addressed immedia tely.  If a 
problem arises of which the staff is not immediately aware, the student is encouraged to communicate it 

with the appropriate staff at the time it happens so that it can be addressed.  

 
 
III.   Parent Communication and Appeals  
In the event that c onsequence is given to a student, parent(s) or guardian(s) will be contacted.  Please 

be advised that schools cannot seek parent permission to levy consequences.  The school contacts the 

parents to inform only.  The district will contact parents in accorda nce with N.J.A.C.  6A:16-6.2(b)3, 7.2 
and 7.8.  

 
A parent or guardian who disagrees with consequences administered is encouraged to contact the 

appropriate professional in our school community.  If the matter is not resolved satisfactorily, he or she is 
then encouraged to contact the next appropriate professional in the following order:  

a. Teacher 

b. Elementary Supervisor 

c. Superintendent 

d. Board of Education 
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Parentsô Community Social Service and Legal Resources:  
South Jersey Legal Services 

Burlington County Office 

(609) 261-1088 
107 High Street  

Mount Holly, NJ 08060 
 

Burlington County Board of Social Services  

The Burlington County Human Services Facility 
795 Woodlane Road Mt Holly, New Jersey 08060 

(609) 261-1000  

 
 

IV.  Records 
Disciplinary records:  
Springfield Township Public School follows all state and federal laws regarding records.  Disciplinary 

consequences or discipline records of students cannot be shared with anyone but the studentsô own 
parents or guardians.  Studentsô disciplinary records are transferred to Northern Burlington Regional 

School district upon promotion to the seventh (7 th) grade.   The district ensures all records and privacy 

protections granted by state and federal law pursuant to the regulations identified at N.J.A.C.  6A:16 -
7.1(c) 3vii  

 
 

Policies related to Expectations for Pupil Conduct #5500; Harassment, Intimidation and 
Bullying #5512.01; Hazing #5512; Reporting Procedure -Hazing, Harassment, Intimidation 

or Bullying #R5512 are found on pages 29 -46 in this handbook. Referenced and Anon ymous 

reporting forms are available in the Parent/Community Information Resource area in the 
Main Office of the school.  
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SCHOOL CALENDAR 
 

September  

1-Staff Inservice-school closed students 
2-Staff Inservice-school closed students 

5-Labor Dayðschool closed 
6-First day of school for students 

13-Home & School Head Homeroom Parent Drawing, 7:00 p.m.  

16 -School Picture Day 
19 -23 -Fall Book Fair 

20-Board of Education meeting-7:15 p.m.  (Work Session-7:00 p.m.)  
22 -Back to School Night ï 6:30 p.m.-8:30 p.m.  

 

October  
10 -Columbus Day-school closed  

11 -Home & School meeting ï 7:00 p.m.   
18-Board of Education meeting-7:15 p.m. (Work Session-7:00 p.m.)  

 
November  

2-First marking period ends 

10 -11 -NJEA Convention-school closed 
8-Home & School Meeting ï 7:00 p.m.   

15-First marking period report cards issued 
15 -Board of Education meeting-7:15 p.m. (Work Session-7:00 p.m.)  

16 -Parent/Teacher Conferences-early dismissal-1:20 p.m.  

     -Afternoon Conferences 
17 -Parent/Teacher Conferences-early dismissal-1:20 p.m.  

     -Evening Conferences 
18 -Parent/Teacher Conferences-early dismissal-1:20 p.m.  

     -Afternoon Conferences 
18 -Picture Retake/Make-Up and Group pictures 

21  & 22-Staff Inservice-school closed for students 

23-School closed all 
24  & 25 -  Thanksgiving-school closed all 

 
December  

20 -Board of Education meeting-7:15 p.m. (Work Session-7:00 p.m.)  

23 -Early Dismissal-1:20 p.m.  
24 -January 1 , 2012  Winter break-school closed all 

 
January  

2-School Re-opens from Winter Recess 
10 -Home & School meetingð7:00 p.m.   

16 -Martin Luther King, Jr Day-school closed 

17-Board of Education meeting-7:15 p.m. (Work Session-7:00 p.m.)  
27-Second marking period ends 
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February  

7-Second marking period report cards issued 

7-Home & School meeting, 7:00 p.m.   
17 -Presidents Weekend-school closed all (First Make -up Snow Day, if needed)  

20 -Presidents Weekend-school closed all 
21 -Board of Education meeting-7:15 p.m. (Work Session-7:00 p.m.)  

 

March  
13 -Home & School meeting, 7:00 p.m.  

19 -23 -Spring Book Fair  
20 -Board of Education meeting-7:15 p.m. (Work Session-7:00 p.m.)  

 
April  

5-Third marking period ends 

6-Good Friday, school closed 
7-15 -Spring break-school closed 

16 -Classes resume 
17 -Board of Education meeting, 7:15 p.m.  

24 -Third marking period report cards i ssued 

25 -Parent/Teacher Conferences-early dismissal-1:20 p.m.  
      -Evening Conferences 

26 -Parent/Teacher Conferences-early dismissal-1:20 p.m.  
      -Afternoon Conferences 

27 -Parent/Teacher Conferences-early dismissal-1:20 p.m.  
      -Afternoon Conferences 

 

May  
April 30-May 3 -NJ ASK5 & ASK6 Achievement Testing-Grade 5&6 (Make-up Testing May 7-11, 2012) 

3-4-COGAT Testing-Grade 2 
7-10 -NJ ASK3 Achievement Testing-Grade 3 (Make-Up Testing May 14-18, 2012) 

7-11 -NJ ASK4 Achievement Testing-Grade 4 (Make-Up Testing May 14-18, 2012) 

8-Home & School Meeting (Nominations for 2012-2013 Board) ï 7:00 p.m.   
15 -17 -NJ PASS Testing-Grades 2 

25 -Memorial Day weekend, school closed (2 nd  snow make -up day)  
28 -Memorial Day, school closed 

 

June  
8-End of fourth marking period  

12-Home & School meeting (Elections 2011-2012 Board) ï 7:00 p.m.   
13 -Early dismissal-1:20 p.m.  

14 -Early dismissal-1:20 p.m.  
14 -Graduation-Grade 6, 6:00 pm 

15 -Tentative Last Day-Students fourth marking p eriod report cards issued (Early Dismissal)-Students 

 
 

Snow/Emergency Clos ing  
Built-in snow closing days: February 17 and May 25 
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CRISIS/EMERGENCY SITUATIONS  
 
Over the course of any school year, certain situations may arise that require special intervention to 

ensure the safety of our school community.  To address those situations, each school district in the state 
of New Jersey is required to have a Memorandum of Agreement with its local police force that outlines 

responsibilities of both the school and the police, as well as details the manner in which both 
organizations will work together.  The Springfield Township Board of Education has such an agreement in 

place.   
 

It is important to understand that in times of crisis when police intervention is needed, often the school 

administration and staff are not in a position  to exercise control over measures taken to ensure safetyð
the police and/or other emergency services have the authority to determine the action(s) taken as well as 

the information to be shared.   
 

Our district administration is committed to maintaining an environment where students and staff feel 

comfortable spending time each day and where optimal learning can take place.  In the event of a crisis, 
we will take the actions deemed appropriate in consultation with the police and/or other agencies, and 

we will share the information that we are able to in a timely manner or as otherwise advised.  
 

We stage regular fire and crisis drills to help students and staff become knowledgeable about safety 
procedures in our building.  In the eve nt that an emergency situa tion actually occurs, that information 

would be shared with you.  Otherwise, routine drills are only reported monthly to the Board of Education.  

 
 

THE SCHOOL DAY 
 
School Hours  

 
Classes are in session for grades Kindergarten through Grade 6 from 8:50 a.m. to 3:20 p.m.   

 
Early dismissal days hours for grades Kindergarten through Grade 6 are from 8:50 a.m. to 1 :20 p.m.  

 

If it is necessary for your child to be excused from school early, prior to regular 3:20 p.m. dismis sal time, 
a note must be sent to school stating this.   We require the early dismissal note to state the name of the 

person who is picking up the child and require that person sign the Daily Attendance Log in the Main 
Office. If it is necessary for a parent/guardian to sign a child out of school early, sign-out must occur 

prior to 3:00 p.m. This will avoid dismissal confusion and ensure your childôs safety. 

 
Our staff is very careful regarding the release of students to an adult. Parents who choose to transport 

their child/ren at dismissal, rather  than have them ride the bus, must first sign them out on the 
designated log.  

 
Before/After School Child Care  

 
A before/after school child care program is offered at Springfield School by the Burlington County Family 
YMCA. Prime Time provides care from 7:00 a.m. until 8:50 a.m. and 3:20 p.m. until 6:00 p.m. 

Registration is handled directly with the YMCA at 1-609-543-6200 X301. Prime Time will not be in 
operation when the district closes or is on a late start or early dismissal (except for 

scheduled early d ismissals).  
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HOME AND SCHOOL ASSOCIATION  
 

Officers  

 
Christine Stout-Baum President 

Christina Drum  Vice President 
Kathy Stizza  Vice President 

Viki Hughes  Secretary 

Tami Havens  Treasurer (Traci Reinisch-Treasurer in training)  
Kerry Trilling  Homeroom Coordinator 

Shelley Guevera  Homeroom Coordinator 
Cheryl Bohonyi  Fundraising Coordinator 

Brandi Greiner  Fundraising Coordinator 

Karolyn Anderson Sunshine Fund Coordinator 
 

 
Meeting Dates  

   
HOME AND SCHOOL MEETINGS WILL BE HELD AT 7:00 P.M. ON : 

SEPTEMBER 13, 2011  (Head Homeroom Parent Drawing )   

SEPTEMBER 22, 2011  (ñBACK TO SCHOOLò NIGHT)   
OCTOBER 11, 2011  

NOVEMBER 8, 2011  
JANUARY 10, 2012   

FEBRUARY 7, 2012  

MARCH 13 , 2012  
MAY 8, 2012  (Nominations for 2012 -2013  Board )  

JUNE 12, 2012  (Elections for 2012 -20 13  Board)  
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HOMEWORK  

 
Homework Procedures/Make -Up Work After An Absence  

 
Homework is provided to extend and to reinforce concepts in study and is aligned to the New Jersey Core 

Curriculum Content Standards and/or Common Core Standards. The following procedure is in effect for 

obtaining homework for chil dren who are absent from school due to illness. This procedure is designed 
with several factors in mind:  

 1. Children who are kept at home for illness for a single day or who are sent home by the    
                nurse are probably too sick to do school work. Therefore, homework can be completed  

                upon the childôs return to school (within 24-72 hours, as determined by the classroom  

     teacher). 
 2. If it is necessary for a child to be absent for a week or more due to illness, parents should  

     write a note to the childôs teacher requesting assignments and study information.  
  

Students must be prepared for full class participation on the day they return to class f ollowing an 
absence.  Assignments missed during absences must be made up within an appropriate and designated 

period of time.  

 
When it is necessary for a parent to call school requesting an assignment for a child who is absent , that 

call must be received by 10:00 a.m. to facilitate picking -up homework and books after school.  (This 
allows time for teachers to receive the message and gather the work together.)  

 

When it is necessary for a child to leave school early for a doctorôs/dentistôs appointment, a child may 
receive assignments providing a note is given to the teacher during morning homeroom.  

 
If it is necessary for a child to be absent from school due to a family emergency, a parent must contact 

the classroom teacher as soon as possible. The teacher will send home those assignments which can be 
completed without the benefit of classroom instruction. Additional class work will be given to the child for 

completion when he/she returns to school. At that time, necessary instruction will be provided. The 

make-up instruction may take place during the childôs recess period or at a time according to the 
teacherôs discretion. 

 
A child will not be expected to take a test on the day he/she returns from an illness or vacation unless 

notice of the test was given prio r to the absence. Rescheduling a test is at the discretion of the 

teacher. 
 

A childôs teacher may be contacted by phone or e-mail. Phone extensions and e-mail addresses are listed 
on page 6. 

 
 

INSTANT ALERT  
 
This year we will continue to keep parents informed and ñin the loopò using the Honeywell ñInstant Alertò 
system.  Messages will be sent from the school to you via phone, e-mail, text messagingðwhatever you 

select and wherever you would like to receive the communication (i.e. at home and/or at work).  W e 
have already incorporated each childôs home phone number into the system, so messages from the 

school sent through Instant Alert will definitely reach you that way.  You, alone, have access to the 

system to include any additional phone numbers or e-mail addresses you wish us to use.  A letter about 
this system has been sent home by the district .  Should you have any questions or do not receive Instant 

Alert messages, please contact our office. 
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INSURANCE  
 
The Springfield Township School District provides accident insurance for all students. This insurance plan 

covers the student during school hours and during activities sponsored and supervised by the school, 
including social events. 

 
The insurance provided is Full-Excess coverage, which means that the coverage begins after all family 

insurance coverage has been used and/or proof is presented that the family has no coverage. If an injury 

occurs at school or during a school activity, students must report to the school nurse. The nurse will 
provide a claim form accompanied by a letter of direction which is to be completed and forwarded to the 

insurance company. Failure to provide the information requested will cause the claim to be delayed or 
rejected. 

 

 

LIBRARY  
 
Springfield Township School District maintains a well-stocked library which students visit weekly. 

Budgeted funds for library books are supplemented through funds raised by the Home & School 

Association and through book fairs. 
 

Volunteers are utilized in the library on a regular basis.   If you are interested in volunteering in the Media 
Center contact Ms Marcia Eisner (meisner@springfieldschool.org).  

 

 

LOST AND FOUND  
 
Lost and found articles are returned to the school office. Articles are eventually stored in a designated 

area. At the end of the sc hool year , all unclaimed articles are discarded  or donated . Parents are 

urged to put student sô names on all coats, hats, and other personal property.  
 

Students should be urged to accept responsibility for their own belongings. Excess money or other 
valuables should not be brought to school. The school is not responsible for personal belongings lost or 

taken. 
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LUNCH 

 
Lunch Charges/Tickets  

 
To avoid having young children carry money to school, five-day lunch tickets are available for purchase. 

($13.25). The tickets do not have to be used in any particular time period. Checks may be used for this 

purchase. Please make checks payable to Springfield Board of Education. 
 

Lunch charges are intended to help children who forget their lunch or milk money on an occasional basis. 
We ask that all charges be paid back promptly. Students may not obtain charges for extra portions or 

snacks. 

 
Lunch tickets are sold at 8:50 a.m. Students are expected to purchase lunch tickets, get a lunch charge, 

or pay a lunch charge first thing in the morning.  

 
Lunch Offerings  

 
A wholesome, nutritious, hot lunch is provided each day. A main course selection and an alternate choice 

are available. A menu is provided at the beginning of each month. Free and reduced priced meals are 
available to eligible students. Information and an application for this program are sent home at the 

beginning of the school year. 
 

 School lunch prices for the 2011-2012 school year are as follows: 

 Student Lunch    $  2.65 
 Five Day Lunch ticket   $13.25 

 Milk     $   .50 
 Pure Juice, 4 oz.   $   .50-$1.00 

 Water     $   .50/1.00 

 Soft Pretzel    $   .75 
 Baked Chips    $   .75 

 Fresh Fruit    $   .50 
 Assorted Snacks    $   .25-$.75 

 Ice Cream    $   .75 

 
Students are not permitted to bring ca rbonated beverages or beverages in glass containers.  
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NEW STUDENT REGISTRATION  

 
A child must be five years old on or before the 30th of September to be eligible for Kindergarten. All new 

students are expected to register prior to the opening day of sc hool. Kindergarten registration is 
conducted in the spring of each year. 

 
A Birth Certificate and the childôs health history must be provided. Childrenôs health records must 

document the following vaccines: 

DPT-Four doses (one dose to be administered after the 4th birthday and at least 6 months from last 
dose or any 5 doses). 

POLIO-Three doses (one dose administered after the 4th birthday and at least 6 months between 
second and third dose or any 4 doses). 

MEASLES-(Old-Fashion. Seven Day) Two doses of a Measles-containing vaccine (if born after 1/1/90) 

(one dose must be given after first birthday) or evidence of immunity.  
RUBELLA-(German or Three Day Measles) One dose administered on or after the first birthday or 

evidence of immunity.  
MUMPS-One dose administered on or after the first birthday or evidence of immunity.  

VARIVAX (required) (after 1st. Birthday) 
HEPATITIS B (Required) 

AT REGISTRATION, DOCUMENTATION OF THE ABOVE SHOULD BE PROVI DED. IF THESE ARE 

NOT AVAILABLE  AT THAT TIME, PROPER DOCUMENTATION MUST BE PROVIDED WITHIN 30 
DAYS. 

 
PROOF OF RESIDENCY IS ALSO REQUIRED . 

 

 
PARENT INVOLVEMENT  
 
Sign - in Procedures  

 
Parents are invited to visit the school to discuss concerns, problems or a question which may arise. We 
ask that parents call the Main Office in advance to request a mutually convenient meeting time. This will 

ensure the availability of the person with whom you wish to speak. Parents are required to sign in at 

the Main Office prior to going to their appointment in a classroom or office.  

 

Homeroom Pa rents  
 

Homeroom parents play an integral role in our school. The duties of a Homeroom Parent are:  

1. Prepare for all holiday parties and schedule parents to assist teachers   
    at each party. Each homeroom parent will receive a copy of every childôs name and telephone number  

    to assist in obtaining refreshments for parties, chaperones, etc. 
2. Chaperone or recruit parents to chaperone field trips as required.  

3. Make phone calls for emergency school closings. 
4. Serve refreshments at the sixth grade graduation reception. (5 th grade Homeroom Parents only). 

5. Assist with May Fair activities, and recruit additional volunteers.  

6. Assist classroom teachers with special projects. (i.e. plays) 
7. Keep parents informed of all Home & School Association activities. 

8. REMINDER:  FOR INSURANCE PURPOSES SIBLINGS ARE NOT ALLOWED TO ATTEND  
    PARTIES, ACTIVITIES, ETC . 

 

 

PARTY INVITATIONS  

 
Occasionally, parents send party invitations into school for their child to distribute. As it is quite hurtful to 

a child to be left out of an invitation distribution which takes place in the classroom, t his practice is 

permitted only  if everyone in the class is invited to the activity.  
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PHYSIC AL EDUCATION PROGRAM  
 
A comprehensive program is offered in health and physical education. As required by state law, all 

children are expected to participate in this program. A note from a childôs physician is required in order to 
excuse a child from the physical education program. 

 
Please remember to dress your chi ld in comfortable, loose -fi tting clothes and sneak ers on 

days scheduled for physical e ducation . 

 

 

PROJECT CHILD FIND  
 

School districts are required to offer services for pre-school age handicapped children. If anyone is aware 
of a 3-21 year old, Springfield Township child, who is developmentally delayed, and who would benefit 

from inclusion in a pre-school program, please contact our Supervisor of Special Services at 723-2479 
(*826) for further information. Speech, language, motor and other readiness skills are included in the 

program. 

 
 

SAFETY PATROL 
 

Safety Patrol members are selected from grade 6 classes. Safety Patrol members serve as positive role 

models for the students of Springfield Township School District. The members help to ensure that our 
hallways and school buses are safe. They instruct, direct, and control members of the student body and 

assist staff and parents in making sure students reach their destination safely.  
 

Safety Patrol Members: 

 Set a good example. 
 Report to duty on time.  

 Are dependable and trustworthy.  
 Are courteous and polite at all times.  

 Wear their belts proudly.  

 
 
SCHOOL PICTURES 
 
Individual and class photographs will be taken of students in grades K-6. Parents are under no obligation 

to buy. Additional details will be announced prior to the taking o f the picture.  
 

 

SCHOOL TRIPS  
 
School trips are planned for the purpose of enhancing childrenôs learning experiences. Field trips are 
properly chaperoned by the faculty.  Depending on the nature of trip, parent chaperones may also be 

requested.  For student participation, a signed Parent Consent form MUST be returned to school at 

least 48 hours prior to the date of the trip . Proper conduct is expected to ensure an orderly and 
safe trip and to maximize learning opportunities which enhance learning.  

 
 

 
 


